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NOR«111 (Preliminary) | Issued June 24, 1937. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


1937 AGRICULTURAL CONSERVATION PROGRAM ~ NORTH CENTRAL DIVISION 


PAtt oars GENERAL INFORMATION AND ADMINISTRATIVE ORGANIZATION, 


The extent of performance under the provisions of the 1937 
Agricultural Conservation Program in the North Central Region will be 
determined by the North Central Division and State and county com 
mittees according to the procedure set forth hercin. Instructions 
pertaining to performance work will be contained in different parts 
of NCR-111 issued for use by State and county committees, farm 
reporters, and community committeemen. 


Representatives of the North Central Division will confer with 
State committees regarding the organization and supervision of per- 
formance work and the procedure to be Epa ted in the States. 


Hach State committee will be Pothonein = for the determination 
of performance in the State and will provide for adequate assistance 
to county committees through district representatives. 


Hach county committee will be responsible, for the determination 
of performance on farms and farming units in the’ county or regarded 
as located in the county. The county committee will direct the work 
of the supervisor of performance, farm reporters, community committee- 
men, and clerical assistants employed to carry out the procedure 
outlinca | dn tne perforiwnec: instructions. 


The Pre on which performance is to be checked will be 
ascertained through the use of Requests for Inspection (Form NCR-112). 
Farm reporters will begin field work early in July. They will use 
1936 measurements wherever possible, make additional measurements 
needed to determine 1937 acreages, record the use of the land on 
or about July 1, and record other information on a Farm Report 
(Form NCR-113). In counties in which aerial surveys are made, no 


Rae 


field measurements will be made until fall but farm reporters will visit 
farms in such counties in July to obtain the other information for the 
farm report. 


In the fall, community committeemen will visit farms for which first 
reports of performance have been made by farm reporters and will ascertain, 
what practices, if any have been carried out on such farms and approve such 
of them as may, under the provisions of the program be approved, complete 
the farm report and obtain signatures to the certifications. In counties 
in vhich aerial. surveys are made aerial photographs will be used in connection 
with the final determination of performance. 


A spot check of the work done in the field and in the county office 
will be made by the North Central Division and State and county committees. 
Comparisons will be made of current reports of performance to determine the 
efficiency of counties and individuals in doing both field and office work. 


After the farm reports are returned to the county office, clericar 
assistants will compute acreages and review the information recorded thereon. 
Following the final inspection in the fall, summaries of performance will be 
prepared in the county office. 


STATE PERFORMANCE PROCEDURE 


Educational work in connection with the determination of performance 
should begin in the State as soon as possible after receipt of the necessary 
forms and instructions and should be handled by the State committee and 
Extension Service in the same manner as the educational work has been conducted 
in other phases of the program. 


The State committee in organizing and conducting the determination 
of performance work in the State will: 


(1) Supply adequate Anetet eco and supervision to 
county committees. 


(2) Arrange for the necessary district and county schools 
of instructions, prepare instructions for measuring land, 
specify measuring equipment, and issue instructions Oy 
computing acreages in the county office. 


(3) Specify the qualifications of supervisors, farn reporters, 
and clerical assistants and establish the Stent to 
which their work shall conforn. ee 


(4) Assist the county committee in selecting and training 
the personnel to carry out the work in connection with 
the determination of performance and take proper action 
whenever a person employed by the county committee as a 
supervisor, farm reporter, community committeeman, or 
clerical assistant, fails to meet the standards established 
for the performance work. 
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(5) Provide for a spot check of work done by supervisors, 
farm reporters, community committeemen, and clerical 
assistants and for a systematic comparison of their 
efficiency. 


COUNTY PERFORMANCE PROCEDURE 


In organizing and conducting the county performance work, the county 
committee will: 


(1) Ascertain from the requests for inspection (Form NCR-112) 
the farms to be visited for the purpose of determining 
performance. Ascertain from the declaration of intentions 
and other available information in the county office what 
additional farms are to be included on the "Farm Reporter's 
Work List" and which should be visited for the purpose of 
ascertaining whether or not ede) ale ntieks is to be checked 
on such farms. 


(2) Specify and obtain the necessary measuring equipment for 
farm reporters. Equipment used in 1936, if in good con- 
dition and acceptable to the-State Committee, may be 
USen Ie Loos) 


(3) Designate, with the approval of the State Committee, a 
qualified man to act as supervisor of performance work 
in the county and outline clearly his duties and the 
extent of his responsibilities and those of each 
individual under his supervision. 


(4) Direct the supervisor and clerical assistants in pre- 
paring a master office record form and lists of 
assignments to farm reporters; in making certain entries 
on NCR-113 and in the keeping of such field and office 
records of the work as are prescribed by the State 
Committee. 


(5) Supervise the training of prospective farm reporters, 
such training to include use of 1936 records, identi- 
fication of 1937 fields, measurement methods, and the’ 
execution of clear, complete, and accurate reports. = 


(6) In cooperation with the State committee, select the best 
qualified men to act as farm reporters, assign them 
their work, and arrange for systematic supervision of 
their work in the field. 


(7) Provide for sufficient clerical assistants to review the 
work of reporters as it is returned to the county office, 
make acreage computations, and prepare farm reports for 
final performance determination. 


Briss. oc 


(8) Hxamine the reports and work of each reporter and 
Clerical assistant and give additional ttaining 
immediately to those not doing satisfactory work. If 
additional training does not bring thé results up to 
standard, ‘ask the farm reporter to turn in his assign- 
ment and smtange for another reporter to cwmplete the 
work, or replace the clerical assistant. 


(9) Assist the North Central Division and State committee 
in spot thecking the work done in the field and county 
office. 


(10) Supervise the final inspection of performance and 
prepare summaries of performance. 


Duties of the Supervisor: It shall be the duty of the supervisor 
of performance to carry cut in detail the instructions of the county 
committees. The supervisor shall cooperate closely with those in charge 
of the county office in directing the office work connected with per- 
formance. The supervisor shall assist farm reporters as they begin work 
in the field, and shail couperate with representatives of the State 
committee in spot checking the work done by reporters in the field, and 
clerical assistants in the county office. In counties where the extent 
of cooperation in the program will justify the expense, the county committee 
may, with the approval of the State committee, designate one or more 


. qualified individuals to act as assistant supervisors in field or office 
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work. The assistant supervisor must have the same outstanding qualifications 
af the supervisor in order that he may satisfactorily direct the work of 
arm reporters or clerical assistants. 


Before starting work in the field with farm reporters, the supervisor 


6r assistant supervisor should arrange a definite schedule of meetings with 


reporters. The first schedule should be prepared when assignments are made 


| after the training school, and a copy given to each reporter. 


The supervisor shall be responsible to the county committee for a 
periodic summary of progress made in the field and office and an efficiency 
comparison of reporters! and clerical assistants! work. He shall immediately 
call to the attention of the county committee any performance work which is 
not progressing satisfactorily. 


Selection of Farm Reporters: At the close of the training school, the 
county committee shall submit to the State committee a list of prospective 
farm reporters with a statement of their qualifications. Such qualifications 
may include grades in a written examination given by thé county committee, 
together with other evidence of ability to fill reporters! positions. The 
State committee will return to the county committee as soon as possible a 
list of those approved for work as farm reporters. Selection of fam 


~ feporters.shall. be made by the county committee from thoge on the approved 
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Qualifications of a Farm Repotter: The qualifications which 
should be given most consideration are: 


1, His standing and reputation for honesty and diligence in 
the torritory where he will york. 


» His knowledge of and sympathetic attitude toward the 
program and his ability to give satisfactory service to those 
with whom he works. . 


Se His ability to meke good use of 1936 records to save time 
and expense. : 


4, His accuracy in mensurins land and recording facts. 


Se His interest in and appreciation of the value of a clear, 
complete, and -accwrate written record of the facts on each 
farm for use by county and State offices in summarizing: 
performance data without delay and misunderstanding. 


A county or State committee sh uld not disregard any one of these 
qualifications nor hesitate to euphasize their importance in successful 
performance procedure.. No reporter shall ‘be employed in 1937 solely upon 
his past record and without training in the 1937 program and perf ormance 
procedure. - es a : 


Duties of the Farm Reporter: The farm reporter shall work as an 
employee of the county association, The principal work of the farm reporter 
is to ascertain the facts regarding crops, land uses, practices, and leasing 
arrangements on the farm at the time of his Visit and to make such land i 
measurements as are necessary to compuse acreages. He will not classify thé 
use of land nor approve practices adopted. The reporter shall follow care- 
fully the instructions of the county committee in handling his assignnents, 
and his work shall not be considered .complete until all his reports have been 
accepted by the county committee. - : | 


COUNTY OFFICE: RECORDS 

Hach county association shall maintain an adequate system of records 
pertaining to the progress of performance work. A coynty may adopt or 
continue to use any system of records provided ‘that su.h system is approved 
by the State committee. Such records must contain at least the information 
which is provided in the forms got forth herein, 


the Master Office Record form should be'-prepared in the county office 
-according to instructions of the State committee and the suggestions contained 
herein. Large sheéts -conparable to listing sheéts may be used tO include all 
the column headings needed. | separate sheets should ‘be used for each township 
Or community. The name of each operator and owmer who has filed a declaration 
of intention or has submitted an NCR-112 should appear on the master office 
recorde It will be more convenient, but not abs°lutely necessary, to have 
either the serial nunbers in numerical order or the names of operators in 
alphabetical order on the master office record. - ; 
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Entries should be made in columns 1 to 4, inclusive, of the master 
office record before any work is assigned to farm reporters, and the entries 
in the succeeding columns should be made daily as the work progresses. 


the daily report form for supervisors and clerical assistants should 


be prepared in the county office and should include space for information 

as shovm on the attached form. Each clerk should make a report for each day 
spent on performance work. Column (c) should be used only when the work done 
is of the type which can be reviewed. ‘The supervisor or assistant supervisor 
who reviews the reports of clerical assistants for the county committee should 
note in the last column any comments regarding the work of the individual. 

The supervisor should submit the daily reports of his own work to the county 
committee. : 


Lhe daily report form for farm reporters should be prepared in the 


county office and should include space for information as shown on the 
attached forme Glaim for compensation for a day's work should not be approved 
for any farm reporter unless a report for that day is on file with the 
association. 


A supply of daily report forms and carbon paper should be furnished 
to each farm reporter with his assignment. He should fill out the report at 
the close of each day he works and mail the original to the office of the 
assOciation. Each reporter should retain carbon copies of his daily reports. ° 


Section 2 provides for acknowledgment of mail received from the county 
office, for ordering additional supplies, and a transmittal record of the 
completed NCR-113's and related forms mailed to the county office. 


section 3 provides for additional data showing work done and farms 
visited during the day. The reporter should enter the number of new farms 
visited and measured, the number of fields measured, and his estimate of the 
total acreage of land measured. He shall also record the number of 1936 
measured farms on which he made additional measurements, the number of fields 
on which he makes complete measurements, and his estimate of the total acreage mn 
of such fields. On these same 1936 measured farms, the reporter may make 
one or more measurements on some fields and depend upon 1936 measurements to 
complete the record for computation of the 1937 acreagese The reporter should ° 
enter the number of such partially measured fields and his estimate of the 
total acreage of such fields. 


In Section 4, the farm reporter should enter the day and date and the 
names of the operators of farms which he is likely to visit on each of the 
three working days immediately after the.day represented by the daily report. 
If the reporter does not intend to work on any certain day, he should write 
"off duty" on the line representing that day and date. 


Comparison Records: The State committee shall provide each county 
association with a form for comparison of work done by clerical assistants and 
also a form for comparison of work done by farm reporters. Column headings 
of the comparison report forms set forth herein shall be included and instruc- 
tions below shall be followed in tabulating data in such columns. ; 
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Daily reports may-be summarized first for individuals by using a 
separate comparison record for each individual and then by totaling and 
averaging the entries fora period. of days, a week, or a month. Totals and 
averages for each individual can then be transferred.to a comparison record 
for all farm reporters or for all clerical assistants. If a large number of 
reporters or clerical assistants are employed, the number of. days which they 
will work to complete the performance procedure will.be correspondingly small. 
In such case, the county committee should call for a summary of the comparable 
records at the end of the second, third, or fourth day, and at such succecding 
intervals as will indicate to then the progress of the work done by each 
individual. If a relatively small number of clerical assistants and farm 
reporters are employed, the number of days will be correspondingly greater. 
In such zase, the first comparison should be made at the end of about three. 
days, -and the succeeding summarizations of the comparison records can be nade 
weekly. 


On the weekly or monthly comparison record for the supervisor and 
clerical assistants, an individual's nane may be entered twice if. the person 
has done two distinct types of work during the period represented in the 
sumiary; for example, if a clerical assistant works three days on copy work, 
and three days on formulas and acreage computation during a week, the weekly 
comparison record should show the summary of such work on two linese It may 
be difficult to show exactly the amount of work which is correctly done, but 
the comparison should be made as carefully as possible in order that proper 
emphasis is placed on quality as well as Quantity of work. Since the type of 
work varies considerably, no county totals and averages can be made of entries 
on this comparison record. 


The daily reports of a farm reporter for a given period should first 
be tabulated on a comparison record for that reporter. In such case, his nane 
should be written in the space above the table, and the day and date of each 
daily report entered in column (a). Entries fron the daily report should be 
made in succeeding columns on the same line. Enter in column (f) the total 
acreage of the fields measured on new farms plus the fields entirely measured 
on 1936 measured farms, as recorded in Section 3 of the daily report. Enter 
in column (g) the acreage of partially measured fields as recorded in Section 
S of the daily report. Add the entries in columns (f) and (g) and enter the 
total in column (h). Determine from measurement records and the hap ean 
Section I of NCR-113, whether or not measurements were made in 1937 which were 
already available on the NCR-10, and enter in Column (i) the number of fields 
upon which such unnecessary measurements were madee Determine from a study 
of Sections I and II of NCR-113 whether or not the reporter has correctly 
interpreted the definition of a field, and enter in column (j) the number of 
errors due to an incorrect interpretation of such definition. Enter in column 
(k) the total number of NCR-113's returned to the county office. Since it will 
not be possible to complete the review of NCR-113 immediately, the entry in 
column (1) may not represent the same work as is represented by entries in the 
Other columns. Enter in column (m) any explanation of why the entries on 
this line are high or low, and comments about the Quality of work, 


In summarizing such comparison record for an individual, total all 
columns, divide the totals in columns (c), (a), (e) (£),ana(g) ,by the number of 
days to determine the averages, and transfer the totals and averages to another 
comparison record on which is entered similar data regarding other reporters. 
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The supervisor making the tabudations for the county committee should 

summarize daily reports and tabulated comparisons into monthly reports on 
the comparison record forms for transmittal to the State office in connection 
with claims for compens satlone ‘The’ county committee should not. certify 
claims for compensation for supervisor, reporter, or clerical assistant 
without first’ studying the cobparison records. During the first few days of _— 
_ the perf ommange fork, the committce: should ask the supervisor for comparison 
~ reports frequently in order to maintain the standards established by the 

‘State and county committees. © ; 

_. The certifying officer of a. State committee shall not certify claims 
for. compensation from a, county association for supervisors, reporters, or 
clerical assistants, unless monthly comparison records accompany the regular 
_ voucher for county adninistrative expense’. 
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SUPERVISOR'S AND CLSRIGAL ASSISTANT! § DALY REPORT 
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Section I. Compensation; Dey Worked___ Date No .Hours 
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Section II- Report of Work 
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FARM REPORTER'S DAILY REPORT 
(Mail to Office of Association Daily) 


Sec. 1. COMPENSATION: Day Worked ___ ae pied No Hours. ae 


. Date__. 


Sec. 2. CORRESPONDENCE WITH COUNTY OFFICE: Description of Mail or list of 


assignments received by me today from county office——————_________—_. 


Supplies Needed: 
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Sec. 3. FARMS INSPECTED TODAY: No. New Farms No. Fields Approx.Total A 
No. 1936 Measured Farms No. fields entirely measured Approx.Total Ja — 


No. fields partially measured _Approx.Total A 


ee 


Names of Operators of the above Farms 


Sec. 4. PROBABLE ITINERARY NEXT THREE DAYS: 


Day and Date Ferms Operated By 
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Received and Accepted: Signed: 


Date for Association . Farm Reporter 
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UNITED STATES DEPARTMENT OF AGRICULTURE & 


AGRICULTURAL ADJUSTMENT ADMINISTRATION 
1937 AGRICULTURAL CONSERVATION PROGRAM--NORTH CENTRAL DIVISION 


PART II, INSTRUCTIONS FOR DISTRIBUTION AND USE OF 
REQUEST FOR INSPECTION - (FORM NCR-112) 


Immediately upon receipt of the supply of the "Request for 
Inspection" (Form NCGR-112) in the county office, the clerical assistants 
will stamp or type the county association name and address on the blank 
side of such form before mailing to all operators and owners of farms 
in the county. Since the determination of performance will not be made 
on any farm until a request for inspection has been signed by either the 
farm operator or owner, it is imperative that the preparation and mailing 
of the request for inspection be completed without delay. 


A letter of transmittal will be prepared in the county offices 
for use in connection with the distribution of the request for inspection. 
Phe following letter should be used for this purpose: 


UNITED STATES DEPARTWENT OF AGRICULTURE 
Agricultural Adjustment Administration 
Agricultural Conservation Program 


- (Neme of County) = (Town) (State) 


Dear Sir; 


We are enclosing herewith a Request for Inspection (Form NCR-112) 
for you to execute if you intend to make an application for payment under 
the 1937 Agricultural Conservation Program. No farm will be inspected for 
the purpose of determining the extent of performance under the program 
unless a request for inspection is submitted by cither the farm operator 
Or owner. This form is being mailed to farm owners and operators at this 
time in order that first inspection of performance may be made as soon as 
possible throughout the county. 


Under the provisions of the 1937 Agricultural Conservation Program, 
a farm is distinguished from a farming unit and is defined as follows: 
"A farm shall include all irrigated or nonirrigated land in a county 
under the same ownership which is farmed by the same operator as all or 


part of one farming unit." 


Ciiwas, 


ae 


In filling in the request for inspection, enter in the proper 
blank spaces the number of farms with respect +9 which you are entitled 
in 1937 to receive all or a share of one or more of the crops produced 
thereon as, (1) owner-operator, (2) cash tenant, (3) share-tenant, and 
(4) share-landloré. se 

* 4 

If you are the opsrator or owner of only one farn in the county , 
enter the name of the township or community in which. the farm is located. 
If you are the operator or owner of more than one farm in the. county, you. 
need not enter the names of the toyms2ips or conminisi os in which any of 
the farms are located. After making these entries, sign and enter the 
date and your post office address in the spaces in adicnted. : 


The request for inspection ehonid, be. returned ¢ srompt? Lig ‘sO thet: 
the first inspection of performance on your farm or farms may be started 
immediately 


By 


Chairman, TE Sounsy: 


The returned requests for inspection ae serve as a basis for 
organizing the field work of the farm reporters in the county. As the 
requests for inspection are received in the county office, euey should 


be sorted by townships and used in making a list for each township or 


a 
' 
. 
' 
) 
° 
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area in the county to which a farm reporter will be assigned. 


The suggested "Farm Reporter's Work List" form may be used in 
preparing the list of farms to be visited by the farm reporter. 


FARM RUPORTHR'S WORK LIsT* 


meteors: — oe 


ee ee 


“Township or Community County... 2. Meme “of Fama Reporter 


ooo tae ade Wol-iz2 Signed :NOR-113 

‘Work : : or Refused iPartly 

+ Sheet: Name of Name of ‘OQpera~ | Ovmmer ‘Prepared :Field 

Mum Operator « - Owner “OCD a tin County: Check 

eer = : ‘Office ‘Made 
Ce: (2). (3) (4) (5) (6) (7) 


ee ee 
pioinie tae aese a me 
es ee ee 


Se tr) So ee 


rw w eal cm mean 


Gol. (1) - Enter the 1937 Work Sheet number for each farm which is 
obtained from NCR-106. 


Gol. (2) - Enter name of the 1937 operator which is obtained from 
NCR-106. 


Col. 


Col. 


Cole 


Col. 


Col. 


(3) 


(4) 


(5) 


(6) 


(7) 


iy 
Ow 
I 


Enter name of the 1937 owner which is obtained from NOR-106. 
If the farm is owner-operated, th word "Same" may be 
written in column 3. 


Enter a check mark (\/) for those farms for which a request 
for inspection has been returned to the county office by 
the operator. No entry will be made if a request for 
inspection has not been returned to the county office. 


Enter a check mark (\/) for those farms for which a request 
for inspection has been returned to the county office by 
the owner. No entry will be made if a request for 
inspection has not been returned to the county office. 


Enter a check mark (\/) when a "Farm Report" NCR-113 has 
been prepared in the county office. 


No entry will be made at this time. 


* In the Nebraska and South Dakota counties containing farms designated 
as dryland farms add a column for showing whether or not any of the 
farms listed are dryland farms. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRECULTURAL ADJUSTMENT ADMINISTRATION 


eI 2% INE 


1937 AGRICULTURAL CONSERVATION .PROGRAM--NORTH CENTRAL DIVISION 


PART TIt. INSTHUCTIONS FOR PREPARATION.OF THE FARM REPORT (FORM aa 
ax: i re IN’ THE. COUNTY. OFFICE. mie 


- In.Ground Measurement Counties. 


A Farm Report (Form: NOR-113) will be prepared for each farm for 
which either the owner or the operator has signed and submitted a request 
for inspection. Clerical assistants in the county office will enter data 
with a red pencil in Sections I-and,II1 of NCR-113 before such form is 
used by a farm reporter in the weg ce ee ad ae ole whe 


In Section I, solid lines-shquld be used for permanent poundariés, 
dotted lines-for field divisions without permanent boundaries, and double ™ 
lines for all roads and lanes. On dryland farms on which an’acreage of 
land has been approved as "go-back" land, such. acreage shall be clearly 
indicated on the map in Section I. st ee 


Scomparable", or "new". An "identical" farm is one with outside boundary 
lines exactly the: same in 1937 as in 1936, and on which méasurements were 
made and for which‘an NCR-10 was prepared. 4 "comparable" fam is a 1937 
farm which $$ one part ofa 1936 measured farm or which includes all or — 


‘parts of two or more 1936 measured farms, or which includes some land that 


tn these instiuctions a farm will be referred to’ ‘as "a dentical", 


was measured in 1936"and sdme land that was not measured in 1936. A-"dew!-"* ¢ 
farm is one on which no measurements were made in comection with-the 1336 — 


Agricultural Conservation ‘Program. 


Farms not measured in 1936 but which were measured in the spring 
of 1937 shall be considered as having been measured in 1936 if the measure- 


ments made in the spring of 1937 were of 1936 field and farm boundary lines. ~ 


If the measurements made in the spring of 1937 were of 1937 fields, the 
farm shall be considered as a new farm measured in 1937 and shall not be 
remeasured by the fam reporter. 


Before any entries are made in either Section I or Section Iil 
of NCR-113, an examination shall be made of. the data on NCR-10 and other 
1936 foms, the information available from 1937 declarations of intention, 


requests for inspection, and other information available in connection with. | 


the 1936 and 1937 programs. After such examination the 1937 farm shall be 
designated as "identical", "comparable", or "new", and data shall be 
entered in Sections I’and III, according to the following instructions. 


Section Ie On 'identical" farms lay the NCR-113 on the NCR-10 over a 
mimeoscope or lighted ground. glass and trace with a red pencil the outside 
boundary line of the farm and the boundary line of each 1936 field. 


ier eae 


~ om 


Enter in each field the 1936 field letter and acreage. 


On “comparable! farms, trac over..a mimsoscope or lighted ground 


+ 


glass, or redraft the map on the NCBel13 according to the following instructions: 


When the 1937 farm consists of land measured and mapped on different 
NOR-10 forms, trace from one NCR~10 the outside boundary lines of the land 
which is a part of the 1937 farm. Trace the poundaries of the 1936 fields 
and enter the 1936 field letters and acreages. Trace, OF redraft if necessary, 
the remainder of the 1937 farm to the same scale as that used in tracing the 
first part. Enter the 1936 fleld letters and acroages. Myven though two or 
more fields mey have the same letter under some circumstances, make no changes 
in the 1936 field letters. | ae : 


When the 193% farm includes some land measured and mapped on NCR-10. 
and soma addifional land not measured, trace the measured part of the 1937 : 
farm on. the NOR113 and enter the 1936 field letters and acroages. Indicate 
clearly to the farm reporter that the map on the HOR-113 represents only a 
part of-the 1937 fam and that the reporter is to complete the mape — 


On: "newt farms make no entries in Section I. 


Section III. Entries should be made in this section according to ie 
information available in the county office from NCR-10, NOR-106, the declaration 
of intention, and NGR-112. In cases where since 1936 or the spring of 1937 
there has been a change in operators, or in the ownership of: a farm it may be | 
advisable to make no entries in Section III, and instruct thé farm reporter to 
- obtain all of the information directly from the operator and omer. In other 
eases it may be advisable for the clerical assistants to enter such informétion 
a3 is available in the county office in order that the farm reporter may check 
the entries with the operator and omer. No entries should be made in 
Section III until complete and accurate information is available. — 


Entries in Section III in the county office should be made according 
to the following instructions? *- 


Line 1. Inter the name and address of the operator as given on NCOR~106, 
NOR-112, ond the declaration of intention. Make no entry in the last part 
‘of the iine. ) a 


line 2. If it can be determined from either the declaration of intention or 
NCR-112 that the operator is also the title holder, write Ngame*® in line 2 

in the space provided for owner. Make no entry in the last part of the line~ 
If the declaration of intention or NCR=Lle indicates that the operator is a 
cash tenant write the words "cash tenant” in parentheses after the name of 
the operator on line 1, and enter the name and address of the title holder on 
line 2. Make no entry in the last part of line 2. If the declaration of — 
intention or NOR-112 indicates that the-operator is a share tenant, enter - 
the name and address of the title holder on line 2. When the declaration of 
intention or-NGR=112 has been executed .by the owner but not by the operator, 


Se 


+) 


ay one 


the name and address of the owner should be entered in line 2. In the few 
cases where the cash tenant landlord subleases his farm to a share tenant 
operator, enter the names and addresses of both the cash tenant landlord 
and the title holder of the land on line 2, and properly identify each. 
Make no entry in the last part of line 2. 


Line 3. Carefully check the data on NCR-106, the 1937 work sheet, and the 
declaration of intention, and enter the acteage of the entire farm in the 
space provided. In case of doubt regarding this acreage, leave this item 
blank for the farm reporter to obtain in the field. Obtain information 
regarding the location of the farm from NGR-10, the 1937 work sheet, the 
declaration of intention, or from personal information regarding the farn, 
and enter the data indicated by the wording below the spaces in line’ @. 


Line 4. Carefully check the legal description on the NCR-10, 1937 work sheet, 
the declaration of intention, or other records in the county office, and enter 
the legal description in line 4. In case of doubt leave this item to de 
filled in by the farm reporter from information obtained in the field. 


Line 5. Enter the county code and the 1937 work sheet number from NCR-106, 
column il. 


In Aerial Measurement Counties. 


"Farm reporters work lists! should be prepared as provided in 
instructions in Part II of NCR~11l. 


In 1937 aerial measurement counties which were ground measured in 
1936, the same procedure will be followed in preparing the NCR-113 as in 
ground measurement counties, except that the 1936 outline map from the NCR-10 
should be drawn in red in the upper left quarter of Section I. The remaining 
space will be needed later for supplemental measurements and computation 
formulae. 


In counties where aerial measurements were made prior to 1937, 
clerical assistants in the county office should meke a sketch of the farm 
and field divisions in the upper left quarter of Section I from the aerial 
enlargement and enter the 1936 acreage and field letter in red on each 
field. This will obviate the necessity of sending the aerial enlargements 
out with the farm reporter and at the same time provide a sketch map on 
which the farm reporter may enter in black pencil the 1937 field letters 
and changes in field divisions. © 


Section III of NCR-113 should be prepared according to instructions 
for ground measurement counties. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL “ADJUSTMENT ADMINISTRATION 


1937 AGRICULTURAL CONSERVATION PROGRAM - NORTH CENTRAL DIVISION 


PARE IY, INSTRUCTIONS TO FARM REPORTERS FOR THE 0 4 
FIRST REPORT OF PERFORMANCE. | - 


Ground Measurement Counties. Xe 

After farm reporters have received their instructions and assign~ 
ments, they shail visit wll farms on their work lists, eheck the 1937 
crops and land uses to dete, make the necessary field measurements, and 
record the information .1 the Farm Report (Form NCR-113). 


If no Request for Inspection (Form NCR-112) has been signed and 
submitted by the operator or the owner of a farm on the work list, the 
reporter shall have an NOR-112 executed before making any perfarmance 
check. No claim for compensation for checking performance on a farm 


will be approved unless an NGR-112 is signed and submitted by either the 


operator or the owner of gueh farm. 


The reporter shall in no case make any erasures of the red 
entries made in the county office on an NCR113, Corrections shall be 
made by striking a light line through the entry and writing the correct 


item above or at the side of the original entry. 


After the NCRell2 has been signed, the reporter with the aid of 
the operator or the awner shall proceed by verifying or completing the 
entries on NOR»113, Section III. 

{ 


Section III. Identification of Farm. On line (1) enter or verify the 
name and address of the farm sperator as of June 30, 1937, and enter at 
the right of the date (day and month) in 1937 when he assumed such a 
relationship to the farm, On line (2) enter or verify the name and 
address of the owner of the farm in 19387, and enter the date in 1937 
when he assumed such a relationship. On line (3) enter or verify the 
total acreage of the farm (general acreage, such as is commonly used 

in describing a farm, as "160 acres", "240 acres", ete.); the distance 


and direetien from the nearest town; the name of the road on which ities 


located if such a partievlar designation applies, as "U.5. 30", "County 


Road -A", or "Willow Creek Road"; and the township or community in which 


the farm is located. On line (4) enter or verify the legal description 
of the farm. Farm reporters should make no sntry in item (5). 


Section I. Map ef Farm. On all farms, the NCR-113 must show the 
necessary data fer computing acreages of all fields, if not already 
available, for all (1) cropland; (2) noncropland upon which any soil- 
building practices listed in NCR-B-101, as Amended, are adopted in 1937; 
(3) noneropland planted to a soil-depleting crop for harvest in 1937; 
and (4) the estimated acreage of noncrop plowable pasture and Neo~ back 
land", "Cropland means (1) all tillable farm land from which at least 
one crop, other than wild hay, was harvested or planted for harvest 
hetween January 1, 1930, and December 31, 1936, inclusive, except farm 
land in a dryland farm with a productivity less than 50 percent of the 


| ~ 2a. 


productivity for the. aoa “and (2) any othér abreare devoted on 
January 1, 1937, to OPctar tea 


Farm Pipeeaees will Hee saieitinies the number of acres from their 
measurements, Clerical assistants in the county office will calculate 
all acreages from the measurements appearing on the farm report, 


In checking performance the reporter will follow two different 
general procedures; one, for farms measured in 1926 for which partial 
map entries have already been made in the county office on NOR~113; the 
other for new farms to be completely measured in 1937, 


A. Procedure on Identical and Comparable Farms. The farm 
reporter should contact the operator or the owner and check the map 
showing the 1936 fields. All changes should be noted and such supple- 
mentary measurements made and eritered on the map as are necessary to 
compute acreages. All 1937 measurements and field letters should be 
entered with ordinary black lead pencil to distinguish them from the 
1936 (red) field boundaries, letters, and acreages previously entered 
in the county office, Where two 1926 fields are combined into one 
field in 1937, a wavering black line over the red line will indicate 
the removal of the fence or other boundary. 


Under the 1937 performance procedure, a field is any tract of 
land devoted to the production of a erop or to a land use or building 
practice that is different from that on adjoining land within the same 
permanent boundaries on a farm. For example; (1) if soybeans are 
erown on a 40 acre area within the same boundaries and part of the area 
is harvested as grain and part is cut for hay, each part will be con- 
sidered as a separate field; (2) if oats are harvested as grain ona 
20 acre area within the same boundaries, a part of which was seeded to 
sweet clover, each part will be considered a separate field; (3) aS 
wheat is grown on areas on two sides of 7 permanent boundary on the 
same farm, each area will be considered as a separate field. 


Separate measurements must be available for computation of 
acreages of (1) field corn in Area "A"; (2) old stands of legumes 
and perennial grasses on cropland; (3) trees planted in 1934, 1935, 
and 1936 on cropland: (4) each kind of new seeding or tree planting 
made in 1937; (5) emergency forage crops; (6) idle cropland; (7) 
each kind of summer fallow; and (8) eee acreage upon which any 
practice is adopted. 

An exception to the general definition of a field will be 
recognized in the case of certain crops on adjacent land within the 
same permanent field boundaries. Crops which may be considered to- 
gether as one field include (1) corn (except in Area "A"), wheat, 
oats, barley, rye, flax, buckwheat, emmer, speltz, and mixtures of 
such crops harvested as grain in 1937; (2) all sweet and popcorn; (3) 
any of the following crops harvested for seed: millet, Sudan grass, 
rape, and sweet sorghums; (4) field peas for seed and Syn and 
cowpeas for grain or seed except in Area "BM", 


When such crops are grouped together and considered as one 
field, the reporter should.list in Section II, Column (c), the crops 


en ee 


and the proportion of each crop. For example, if halt vot an area 

within a permanent boundary is in oats and half in barley, both harvested 
as grain, the area on ‘which the two crops are grown may be considered 

as one field and the entry in Section II, Column (c), should be "Oats 
1/2, Barley 1/2 for grain." If however, the part in oats was seeded 

to sweet clover and the part in barley not seeded, such measurements 

of the two parts as are necessary to compute the acres of each must 

be made according to the original field definition even though both the 
oats and barley are harvested as grain. 


Other exceptions to the general definition of a field may occur 
on commercial vegetable farms where several kinds of vegetables may be 
grouped together as truck crops or under other common terms in use in 
the territory. Exceptions may also occur on farms where crops are 
interplanted and on dryland farms where strip cropping or strip fallow 
practices are adoptede 


When n 1936 measured field has been divided in 1937 into two 
fields, the reporter need make only such measurements as are necessary 
on one of the fields in order that the acreage of that field may be 
computed. The acreage of the other 1937 field will be determined by 
subtraction from the 1936 acreage. 


If on or before June 30, 1937, land has been added or dropped 
from the farm as shown by the map drawn in red in the county office, 
the reporter should clearly indicate which land is dropped, or should 
draw a supplenental map of the added land. 


For all cases of added or dropped land, the reporter must record 
complete notes on the NCR-113, using the reverse side if necessary, which 
will make the details of the case perfectly clear to those in the county 
office. Such notes should clearly indicate the division of crops and 
the name of the operator or owner of the farm in 1936 and 1937, to whom, 
or from whom, the tract of land was transferred. 


Be New 1937 Farms to be Measured. If a farm has not been pre~ 
viously measured, the reporter will proceed to check and measure all 
land specified on Page 2 of these instructions to field reporterse 


The space provided for drawing the map is 16 inches square with 
dots 1 inch apart, the same as the NCR-10 of last year. The map has 
been so proportioned and scaled that the l-inch space between dots may 
represent either 10 rods, 20 rods, or 40 rods, thus making it possible 
to draw a map of a square quarter-section farm using a scale of 1 inch 
to 10 rods, or to draw a map of a square full-section farm using a scale 
of 1 inch to 20 rods, or to draw a map of a square four-section farm 
using 4 scale of 1 inch to 40 rods. 


Before attempting to draw a map, it should be determined 

whether the east-west length or the north-south length of the farm is 
greater. Upon'the basis of the greater length, determine the proper 
scale to be used in drawing the map; that is if the east-west length 

is 320 rods and the north-south length is 160 rods, the east-west 
length would determine the scale to be used which would be 20 rods to 

fe i os al thus, one-half of the space provided would be used for drawing - 
the map. On the other hand, if the east-west length is 480 rods and 


hy NEE 
the north-south length is 160 rods, the scale would be 40 rods to l . 
inch; thus, the map would be 12 inches ‘by 4 inches. Insofar as possible 
the reporter should locate the farm on the map witn respect to its 


location in the section. This will facilitate the work of checking 
between farms in the county office. 


In preparing the map, the farm reporter will indicate fence 
lines by solid lines and field divisions without fences by dotted lines. 
Double lines will be used to indicate public and private roads, or 
lanes, adjoining or running through the farm. 


Measurements of sides of fields or other distance measurements 
will be shown in the following manner, €---~----- -60 rodspor Leer 
~---------->: and measurement of angles will be shown in the following 
manner: 30° or feet. 


Completion of Map on All Farms. After the map has been drawn 
to scale or cuecxed, and all 1937 measurements carefully recorded on 
it, the reporter shall assign a new-field letter to each field com— 
mencing in the upper left-hand corner of the map with the letter "A". 
If space permits the name of the 1937 crop or land use may be written 
on each field in order to check the entries in the other sections of 
NCR-113. 


Assign the letter "Y" to noncrop plowable pasture and to 
noncrop wild hay land. Assign the letter "Z" to other noncrop land 
on which soil-building practices are adopted in 1937. Use the letter 
"XN" for all other noncrop land, such as nonplowable permanent pasture, 
range land, roads, lanes, buildings, feed lots, woodland, wasteland, 
ponds, lakes, etc. 


Section II. 1937 History of Fields. After the map of the farm has 
been completed, the farm reporter will execute the First Report of 
Performance in Section II, columns (a) and (c). 


Column (a) Enter the field letter by which the field was 
designated on the 1936 map. If a part of a 1936 field appears as 
a separate field on the 1937 map, enter: the 1936 field letter in 
column (a) with a minus sign after it, as "A-". If a 193” Tield 
is made up of parts of two or more 1936 fields, enter the 1936 letters, 
as "A-", WEN, (part of "A" and all of NB), or "A-B-", (Part of "At 
and part of "Bl). In case unmeasured land has been put into a crop 
in 1937 and is an addition to a 1936 field, follow the 1936 field 
letter with a plus sign, as "AH". If the farm was not measured | 
in 1936, make no entries in column (an\ic 


Column (c) Enter in column (c) the name of the crop or the use 
being made of each field at the time of thisivisit.. . Particular yetien— 
tion should be given to old stands of legumes and grasses, the maturity 
and use of emergency forage crops, and idle and fallow land. Examples of 
such entries are, "Corn", "Sown corn," "Oats for grain", "Oats cut for 
hay", "Soybeans for hay", "Soybeans for grain", "Old alfalfa good stand", 
"Idle cropland", "Rye pastured", "Barley for grain seeded to sweet 
clover". ‘The name of the kind of tobacco, such as "Burley", "Dark 
air-cured', or "Cigar leaf" will likewise be entered in this column. 


eyes 


Farm reporters should keep in mind when making entries in 
column (c), that county committees will be confronted with the problem 
of clearly distinguishing between many cases where differences in the 
detailed description may result in a different classification of land. 


Since the number of words which can be written on a line in 
Peodumn (¢c) is limited, it is important that the terms used be brief 
but they must also clearly and concisely describe the crop and land 
use. This information will bé used-in the county office for classi- 
fication of land and will be reviewed by representatives of the State 
committee. Statements on’ crops, land uses, and practices must, there- 
fore, be perfectly clear to anyone reviewing the forms. Important 
details must be clearly stated or the use of land might be incorrectly 
classified and payments based upon such classification incorrectly 
computeds 


The following examples pertain to the entire region but certain 
ones will be more important than others in different parts of the 
region. 


State and county committees should emphasize the wording with 
regard to those problems which are most common and hardest to handle. 
The wording of the entries in column (c)° should indicate the differ- 
ence between: 


l. Good stands of old and new seedings of legumes 
or perennial grasses: 


Ae an acreage on which there is a good stand 
of legumes or perennial grasses seeded or 
self-seeded before November 1, 1936, such as 
"old alfalfa, good stand! 


contrasted with 


Be an acreage on which there is a good stand 
of legumes or perennial grasses seeded 
between November 1, 1936, and October 21, 
1937, such as 'good stand alfalfa seeded 
Spring ot. 1937, evidence milled" « 


2« Good stands and partial stands or failures of legumes 
Or perennial grasses. 


A» Good stand of old or new seeding of legumes 
or perennial grasses such as "old alfalfa, good 
stand July 1", or "alfalfa, good stand, seeded 1937". 


contrasted with 


Be. Poor stands or failures of old or new seedings 
of legumes or perennial grasses such as "old 
alfalfa, failed before July 1" or "1937 seeded 
alfalfa, tailed’. 


Je Nurse crops and Grain cropse 
Ae New seedings of legumes or perennial grasses 
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with nurse crops planted at half the normal- rate of-seed--—- - - 
ing and used only for pasture or not harvested, such as 
"1937 seeding alfalfa, oats half seeding, pastured", 


contrasted with 


B. New seedings of legumes or perennial grasses with grain 
crops planted at the full rate of seeding or harvested 
for hay or grain, such as "1937 alfalfa, oats full seed- 
ing, pastured", or "1937 alfalfa, oats half seeding, cut 
Totecrain.| 


Adapted and Unadapted Seeds. 


A. New seedings of adapted alfalfa or red clover, such as 
"1937 seeding red clover, adapted seed", 


contrasted with 


B. New seedings of unadapted alfalfa or red clover, such as 


"1937 secding red clover, unadapted seed." 
Known and Unknown mixtures of legumes or perennial grasses. 


A. Definitely known mixtures of legumes or perennial grasses 
such as "Pasture mixture, timothy 40h, blue grass 15%, 
other grasses 45%", 


contrasted with 


B. Unknown mixtures of legumes or perennial grasses, such as 
"Pasture mixture.'!! 


Good Farming Practices and Poor Farming Practices. 


A. Adoption of seeding, tree planting, or other soil-building 
practices according to good farming or tree culture prac- 
tices, such as "1937 seeding alfalfa failed, good seed bed 
12 lbs. per acre", or "1937 planting trees failed, 400 per 
acre, fenced, cultivated four times", or "clean tilled fal- 
low, May 10 to date, no erosion", 


contrasted with 


B. Adoption of seeding, tree planting, or other soil-building 
practices by methods not in conformity with good farming 
practices, such as "1937 seeding alfalfa failed, poor seed 
bed, no moisture, 6 lbs. per acre", or 1937 planting trees 


failed, 200 per acre damaged by livestock, not cultivated", 
or "fallow, June 10 to date, badly washed." 


Grain or Seed Crops and Emergency Forage Crops. 


4A. Wheat, oats, barley, rye, flax, emmer, speltz, and mixtures 
of these crops, corn, soybeans, cowpeas, sorghum, millet, 


Sudan grass, or rape harvested for grain or seed, such as "oats for 
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grain", "sprehym fOr erainty ol a for grain", 
tSudan for seed", : 


B. Wheat, oats, eebig ying rye, flax, emner, speltz, 
and mixtures of these crops, sown corn, soybeans, 
cowpeas, cane, millet, Sudan graes, or rape not 
harvested for gmpin or seed, such as "oats for 
hay", "cane for fqrage", "soybeans for hay", 
‘WSuden pasture, "! 


Crop faijuze and idle Jand. 


A. Failure of corn, grain sorghums, cotton, tobacco, 
sugar beets, rice, field beans, canning peas, 
hemp, broom corn, mint, mangels, cowbeets, cul- 
tivated sunflowers, truck and vegetable crops, 
potatoes, sweet potatoes, melons, strawberries, 
bulbs, flowers, asparagus, or artichokes, such 
as "corn, destroyed by drought". 


contrasted with 


B. Idle land not planted in 1937, such as "Idle, 
not planted 1937", 


Cron failure and fallow land. 


A. Failure of any crov planted in the spring or - 
summer of 1947 for harvest in 19387, such as 


"Corn, flooded out" or "Oats, ‘cron failure 
plowed up." 


contrasted with 
B, Fallowed land, such as "Fallowed May 15 to date." 
Fellow land and Idle Jand 


A. land on which the first tillage operation was 
completed by May 15 in Nebraska, June 1 in 
other States and June 15 in certain northern 
counties in Minnesota, Wisconsin, and Michigan, 
and on which sufficient tillage operations have 
beon made to tend to prevent weed growth, wind 
and water crosion, such as "Fallow, May 10 to 
date, weed growth and erosion controlled". 


contrasted with 


B, Land on which no tillage operations were made or 
land on which tillage operations did not meet 
specifications such as, "idle, not tilled", or 
"fallow, wind eroded", 


Emergency pasture crops on drought damaged noncrop land 


and emergency pasture crops on cropland, 


* 
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14. 


15. 
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Wheat, oats, barley, rye, ryegrass, emmer, speltz, 
Sudan grass or small grain mixtures, planted on 
drought damaged noncrop pasture land and not har- 
vested for grain’or hay, such as "rye pasture on 
noncrop pasture land". : 


contrasted with 


B. The same crops on cropland not harvested for 
erain or hay, such as "rye pasture on cropland". 


Go-down crops and Grain crops 


A. .Rye, cane, or Sudan. grass planted before 
June 15, 1937, on designated sandy soils, 
approved by the county committee and not har~ 
vested for grain, hay, or pasture, such as 
"rye, go-down crop, planted May 28, not har- 
vested or pastured'. 


contrasted with 


B. Rye, cane, or Sudan grass planted after June 
15,.1937, or on land not approveduby, the, county 
committee, or used for grain, hay, or pasture, 
such as "rye pasturell. 


Strip cropping and long, narrow fields. 


A. Alternating strips-of broadcast or close drilled 
crops and row crops on dryland farms, such as slicorn 
and rye, 10 rod strips east and west" (one field) 


contrasted with 


Bs fone, narrow tlelds of crops, such as "corn, 
lryet!, (two separate fields). 


Care of Trees and 19347 Planting of Trees. 


A. Cultivating, protecting, and thickening up a 
stand of trees planted on a dryland farm be~ 
tween January 1, 1934, and October 31, 1936, 
such as "1935 trees cultivated, fenced, and reset" 


contrasted with 


B. Planting of trees: in 1937, such as “lear 
Torest trees". 


Adoption of practices on Noncrop, Orchard, or 
Commercial Vegetable land and on other land. 


A. Adoption of any building practice on noncrop 
land, orchard land, or commercial vegetable 
land which is ‘similar. tol al practiceswiich 
might be adopted on other land, such as "1937 
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planting trees on noncxop land"; "soybeans 
planted May 10, good growth, commercial orchard", 
or "soybeans, 60 days growth plowed under on 
commercial vegetable land." 


contrasted with 


8B. .Adoption of a similar practice on other land, 

such as "1937 planting trees on cropland", 
"soybeans, planted June 1, good growth plowed 
under', ; 


16, Adoption of practice on one-crop and two-crop 
vegetable land. 


A. Use of green manure crop on land used for the 
production of one crop of commercial vege- 
tables in 1935 and 1936, such as "rye, green 
manure crop, one-crop commercial vegetable 
land 1935-1936". 


contrasted with 


Be Use of green manure crop on land used for the 
production of more than one commercial vegetable 
crop in 1925 ‘and 1926 and on which one less depleting 
Crop ars rons inl 947ethan ian 1935-1936, 
such as, "rye, green manure crop one less 
depleting crop 1937 than 1935-1936 on commercial 
vegetable land.!! 


If the use to be made of the crop or land cannot be determined 
at the time of this visit, enter the name of the crop, and its use 
will be recorded in column (f) at the time of the final performance 
check. 


While a complete report of building practices adopted cannot 
be made until the time of the final performance check, the farm 
reporter may be able to get a part of the practice information at 
the time of his inspection. If a practice has been completed at the 
time of the reporter's inspection, enter on the proper line in column 
(c) the name of the soil—building practice adopted on the field. If 
phophates, for example, have been applied, note the rate per acre 
and the kind and test of material used. Indicate the kind and total 
amount of limestone applied-on each field. For example, "25 tons 
of ground liméstone", or "18 cubic yards of sugar beet refuse lime", 
"15 cubic yards of marl", "10 tons of agricultural limestone meal". 


If, on or before the farm reporter's inspection, there has 
been incorporated into the soil as green manure by plowing or discing 
of a good vegetative growth of soybeans, velvet beans, cowpeas, or 
buckwheat seeded before July 1, 1937, the entry in column (c) should 
give a clear description and the date, such as, "Soybeans good growth 
plowed under July 15" or "buckwheat good growth disced in July 20". 


Fields designated by "Y" shall include noncrop plowable 
pasture and noncronland devoted to the production of wild hav. 
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tf the operator of the farm is nongrazing a part of a field designated 
as "YM" an estimate ofthe acres nongrazed should be definitely noted; 
for example, "40 acres nongrazed May 1 to date." If both noncrop 
plowable pasture and noncrop wild hay lend are on the same farm, the 
line should be divided horizontally and marked "Y," and "Yo" in column 
(v) and the fields so designated on the map. This division of the "Yt" 
line will also be necessary when a practice is adopted on only a part 
of the pasture. 


Fields designated by "Z" include other noncrop (nonplowable) 
land on which a practice is adopted in 1937, such as reseeding, tree 
planting, or application of lime. If two practices are adopted on 
different parts of such land, this line in Section II should be 
divided horizontally and marked "2," and "Zo" in column (b), and the 
fields on which practices were adopted should be so designated on the 
map, together with the necessary measurements for computing acreages. 


The farm reporter need not make any entries for "X" land in 
Section II but should be sure all such land is properly designated on 
the map. 


Column (4d). The farm reporter will make no entries in 
column (d) as all acreage computations will be made in 
the county office. 


Columns (e) and (f). These columns are not to be used 
until the final check of performance is made in the fall. 


Séctione IV - XI, Inclusive. 


The farm reporter will make entries in these sections in 
cooperation with the 1937 farm operator or with the 1937 owner who 
has signed an NCR-112. Where practicable, the farm reporter will 
contact the share-rent owner, as well as the operator, regarding 
the entries in Sections VI, VII, VIII, IX, and X. 


Section IV. 


Entries in this section are to be used only as a guide to the 
county committee in establishing the carrying capacity of noncrop 
plowable pasture on individual farms as provided in the 1937 program. 
The farm reporter should keep in mind the average carrying capacity 
of noncrop plowable pasture in the county and enter figures regarding 
acreages and carrying capacity, which will indicate to the county 
committee the relative grazing capacity of the noncrop plowable 
pasture land on each of the farms which he inspects. 


The reporter will consider the noncropland used for the 
production of wild hay as though such land were used for grazing during 
a normal pasture season. In some sections of the North Central Region 
the carrying capacity of noncropland devoted to the production of wild 
hay will be considerably different from the carrying capacity of non- 
crop plowable pasture which is customarily used for grazing. When 
this is true, the farm reporter will use both paragraphs 1 and 2, If 
the carrying capacity of noncrop plowable pasture land and noncropland 
devoted to wild hay production is approximately the same, the reporter 
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may record the data in paragraph 1 and not execute paragraph 2. 


By using measurements made on adjoining cropland and by additional 
visual measurements, the reporter will enter the acreage of noncrop 
plowable pasture in Part 1 and the acreage of wild hay land in part 2. 
By comparison of the type of grass, density, palatability, and growth 
of grass on the noncrop plowable pasture of an individual farm with 
that on neighboring farms and for the county as a whole, the farm re- 
porter will estimate the grazing capacity of the total acreage of non- 
crop plowable pasture on a farm for a normal pasture season and enter 
his estimate in terms of animal units in the space provided in Parts 1 
and 2. An animal unit shall be regarded as one cow, one horse, two 
calves, two colts, five sheep, or the equivalent thereof. 


Paragraph % of this Section IV will be used only on dryland farms 
on which there is located an acreage of go-back land which has been 
recorded with and accepted by the county committee. In such cases, the 
reporter will examine the field to determine by measurements made on 
adjoining cropland and by additional visual mensurement, the acreage of 
this go-back land and enter the acreage in the space provided in para- 
graph 3. 


Section V - Commercial Vegetables. 


If there were grown on a farm in 1936 any of the following com- 
mercial vegetable and truck crops, including Irish potatoes, sweet 
potatoes, tomatoes, sweet corn and peas not used for canning, melons, 

cantaloupes, strawberries, and commercial bulys and Bye the re- 
porter should inquire regarding the specific fields on which these 
crops were grown. The reporter will record in Part 1 the field lette 
of those fields on which one crop of commercial vegetables was grown in 
1936. The reporter will record in Part 2 of this Section V the letters 
of the fields on which more than one. crop of commercial vegetables were 
grown in 1936. If all of the fields on the farm were devoted to the 
production of one crop of commercial vegetables in 1956, or to the pro- 
duction of more than one crop of commercial vegetables in 1936, the 
farm reporter may enter the word "All" in lieu of the individual field 
letters in Part 1 or 2, as the case may be. 


If the farm was not measured in 1936, and it is not possible to 
eStablish the location of the 1936 commercial vegetable crops through 
the use of the 1937 field letters, the farm reporter should make such 
notations along the side of the 1937 map or on the reverse side of the 
NCR-113, as will make it possible for the county committee to determine 
the acreage of land devoted to the production of one crop of commercial 
vegetables, ond the acreage of land devoted to the Prqcuc yon of more 
than one crop of commercial vegetable Seo. 


Section VI - Sugar Beets 


tf there has been planted on the farm in 193” an acreage of 
sugar beets, the farm reporter should inquire of the operator or 


~ 
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owner regarding the questions in Parts 1, ¢, and % of Section Vi, and 
should enter the answers according to these instructions. If only part 
of the farm is customarily used for a crop rotation including ‘sugar 
beets, the farm reporter will enter in paragraph 1 the 1937 field letters 
which represent the area commonly: devoted to a rotation including sugar 
beets. If all of the cropland of the farm is used in a rotation includ= 
ing sugar beets, the word’ "All" may be entered in Part 1 in Lieu ei ia 
dividual field letters. 


The farm reporter should inquire of the operator or the owner neq 
garding the particular fields on which sugar beets are grown in 1937 “and 
determine from such incuiry and any other available information, the use 
made of each of these particular fields in the years 1934, 1935, and 
1936, ard enter the answer to question 2 accordingly. 


The farm reporter should inguire of the operator in regard to the 
division of the sugar beet crop and record in Part 3 the percentage of 
the sugar beet crop, or proceeds thereof, which tne operator receives and 
the percentage which the owner receives in 1937. Where practicable, the 
farm reporter should also inquire of the owner rege=ding the division of 
the sugar beet crop. 


Section VII 


This section will be used only on cotton farms or on farms operated 
by sharecroppers. The farm reporter should inquire of the sharecropper, 
farm operator, and owner regarding the soil-building practices adopted on 
such cotton or sharecropper farm, and also regarding the persons who have 
incurred the expense with respect to such practices. The farm reporter 
will enter in column (c) each soil-building practice on a separate line 
of the table, record in column (b) the field letter or letters represent- 
ing the land involved, and in column (d) the name or names of the persons 
who have incurred the expense in connection with the individual soil- 


building practice. The reporter shall not enter the acreage in column (a) 


nor the percentage of the expense incurred by any individual person. 
section VILt 


This section will be used only on cotton or sharecropper farms. It 
may be extended downward in the space below Section VIII if the number of 
sharecroppers is greater than the number of lines provided in the table. 
The farn. reoorter will enter on a separate line in column (c) the name 
of the sharecropoer, operator, or owner who planted the crop or crops on 
each tract of land on the farm which is operated or taken care of by a 
different individual. The farm reporter will enter in column (b) the 
field letters representing the land planted by each individual and enter 
in columns (a), (e), and (f) the.. respective shares of the crop received 
by the owner, operator, and sharecropper. The farm reporter should in- 
quire of the owner, operator, and sharecropper of a cotton farm regard- 
ing the furnishing of workstock and equipment, and enter in column (g) 
on the same line as the name of each person who planted a crop the name 
of the individual who furnished the workstock and equipment. The farm 
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reporter shall make no entries in column (a). 
Sections IX and X 


Before discussing these two Sections with the operator and owner, the 
farm reporter shall familiarize himself with Part V, Section 1, and 
succeeding Sections of NCR~101-B, as Amended, In discussing Sections IX 
and X with the operator and owner, the farm reporter shall explain clearly 
the definition of a farm, the difference between a farm and a farming 
unit, and the determination of ownership and operation of land as set 
forth in the 1937 Agricultural Conservation Program. 


If the answer to question 1, Section X is "ves", no additional entry 
need be made in Section X and oy the first ese ox Section IX need 
be answered. 


If the answer to eeion ax GIR oucs x, is nol; and the answer to 
question 2, Section X, is. "yes", no additional es need be made in 
Section X and only question 1; Section. IX, need be answered. 


If the answers to questions 1 and 2 of Section X are "no" and the 
answer to question 3 is "yes", no additional entries need be made in 
Section X and only question 1 of Section IX need be answered. 


If the answers to questions 1, 2, and 3 of Section X are "no" and 
the. .answer to question 4 is "yes", the table below question 4 in Section X 
shall be executed by the farn. reporter and operator or owner and both 
questions 1 and 2 in Section IX’shall be answered, In answering question 2 
of Section IX the farm reporter, where practicable, should contact the 
owner of the land and obtain the answers from him. If it is not prgctic- 
able to see the owner of the land, the farm reporter may inquire of the 
operator regarding question 2.in Section IX and make such notations as will 
clearly indicate that the answér has been obtained from the operator rather 
than the owner. 


If an NCR-112 has been signed and submitted for the farm by the 

owner but :not by the operator and it is definitely known that the operator 
-has refused to sign an NCR-112;:.the farm reporter shall not enter an 
answer to question 1 but should answer question 2 of Section IX. In such 
.case the farm reporter should inquire of the owner regarding the division 
of crops and answer question 4-of Section. X'as though he were obtaining 

the information from the operator, and should write in.the margin alongside 
of Section X the words "Operator refused t6 sign NCR-112." 


‘In the execution of the. table under question 4, Section X, the farm 
reporter should enter in column (aq) on each:line the crop or crops for 
which a’ different type or rate of rent is paid: For. example, if the rate 
of rent is.one-half for corn and two- fifths | for-siall erain, the farm 
reporter will use two linés for the two crops. Opposite each entry in 
column (a). the reporter will enter in column (b) the 1937 field letters 
representing the area of the crop or crops entered on the same line in 
eolumn'(a). The reporterwill also enter “in column (a) the share of the 
crop: received by the owner and in column (d) the share of the crop 
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received by the operator. The farm reporter shall make no entries in 
columns (e) and (f), nor shall he attempt to summarize the table. 


Section XI 


Before signing and dating the certification im Section XI, the farm 
reporter should review his entries in Sections I to X, inclusive, to make 
certain that the operator and owner with whom he has worked understand 
thoroughly what is being reported on the farm. After this is done, the 
farm reporter should sign and date the certification in Part 1 of Section 
XI. Parts 2 and 3 of Section XI shall not be completed at this time, 


In Aerial Measurement Counties. 


These instructions pertain only to the first check of performance. 
Later instructions will be issued for the final performance check after the 
193? aerial photographs are available. «Farm reporters should become 
familiar with all instructions for ground measuement counties except those 
pertaining to land measurements. 


The' farm reporter shall study carefully the instructions regarding the 
definition of a field and the terms to be used in describing crops when 
entries are made in the map or in column (c) of Section II, and shall use 
such terms in recording crop history, use of land, or practices on NCR-113, 


The farm reporter shall first contact the operator, and owner where 
practicable, review the entries in Section III of NCR-113 with them, and 
complete the entries according to the information obtained. Farm reporters 
in aerial measurement counties shall follow the detailed instructions for 
Section III as given for ground measurement counties. 


When the identification of the farm has been checked and correct 
entries made in Section III, the farm reporter shall inquire of the operator 
regarding the location and use of each field, and shall determine by examin~ 
ation which fields are devoted to legumes or grasses, seeded or self-seeded, 
before November 1, 1936, and to any planting of forest trees made between 
January 1, 1934, and November 1, 1936. The reporter shall also determine 
which fields are used for the production of emergency forage crops, for 
fallow, or for any: building practices on which the State and county com- 
mittee have asked for a written record as of July I. After such determin- 
ation, the farm reporter shall check the map already made by the county 
office or on a farm not measured in 1936, sketch the approximate size and 
shape of each field in its proper location on the farm map in the upper 
left quarter of the space in Section I; shall letter each field beginning 
with the letter "A", using the letters "Y" for plowable pasture, and "Z0 
for other noncropland upon which building practices are adopted and checked. 
(See detailed instructions for ground measurement counties). In drawing 
the boundaries of the fields, the reporter shall indicate with a solid line 
the fenceg or other permanent boundaries, double lines for roads and lanes, 
and dotted lines for field divisions without permanent boundaries. 


SE a 


If the field checked and mapped is part of a lerger area within a 
permanent boundary, the reporter shall indicate by distance and direction 
from permanent landmarks on the map the division line between the parts 
of the field, or shail leave permanent markers showing the division of 
the field which can be found by the committeeman who will use the aerial 


photograph and approve practices at the time of the rinat performance 
check in the ea 


Sections II and IV to XI. The farm reporter shall execute these 


sections of NCR-11% according to the instructions for ground measurement 
counties, 
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PART ¥. INSTRUCTIONS FOR REVIEW OF THE FIRST REPORT 


OF PERFORMANCE IN THE. COUNTY OFFICE. 


After studying the procedure and instructions contained in 
parts III and IV of NGR-111, clerical assistants will examine carefully 
each NCR~1L13 immediately after its return to the county office. Such 
exemination should include a check of every entry which the reporter 
has been instructed to make on the NGK-113. Hach entry shall be cloar, 
complete, and accurate. 


The attached check sheet is suggested for use in checking each 
NOR=113. 


If the examination of NCR-113 shows that my entry is not clear, 
complete, or accurate, the NCR-113 and attached check sneet should be 
calted to the attention of the supervisor or assistant supervisor in 
charge of performance office work. in svch cases, the NCR-113 should 
be returned to the reporter with written directions or questions, or 
personal assistance which will enable the reporter to sxplain, complete 
or correct any entries. ; 


No erasures shall be made on the NGR+113. When any entry is 
corrected, the original entry shall be stricker witn a light line and 
the new entry placed above or beside the Oe ae entry. 


Farm reporters should correct and return 211 suspended forms 
within a reasonable tims. The supervisor or assistant supervisor in 
charge of performance office work should keep the master office records 
up to date and eheck Pek ai to see that suspended forms are being 


corrected and returned promptly by the farm reporters to the county office. 


In making the detailed examination of each NOR-113, clerical 
assistants should pay particular attention to the following peleyes 
Section III ~ Identification of Farm. 


1. See that each line contains an entry. either in red or odlack. 


2. Note any changes from red entries and make certain that each 
entry is clear, complete, and accurate. 


Section I ~ Map of Farm. 


1. Check the map with the acreage in Section III, line 3, and 
with the legal description in Section III, line 4. 
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Note all changes from red ent “ies and check each entry made in 
black for clearness, completeness, and. accuracy. 


3. See that 1937 letters have been assigned: to all land. 


4. Check for special notations beside the map, or on the reverse 
side. 


Section II - 1937 History of Tields. 


J. Columns (a) and (b) ~ Check for agreement between letters and 


bounderies on the map, Section I, to make certain that the record 


is clear, no field has fool onuitted, and no area or field has 


been recorded more than once in Section IZ, and that instructions 


regarding lettering of all 1937 lend have been followed. 


2. Column (c) —- See that there is arreement between columns. (b) 
and (c) of Section It, end tho mapy Section I, regarding the 
application of the definition of a field according to in« 
structions to farm reporters. Examine the wording in column (c) 
to make certain it is clear and complete and in such terms as 
will be understandable to the community committeeman when he 
completes the final check of performance in the fall, and will 
make it possible for the county committee to correctly classify 
land and summarize performance data for the farm. Since only 
a limited number of words can be written in the space in column 

(c), and later in column (f), it is very importmt that in- 
structions in Part IV of NCR-111 be followed, and that the 
description be entirely clear and comprehensible to those in 
the county office. 


section IV - Noneropland. 


Check the acreaces in parts 1, 2, and 3 with the arees marked 

ny" and "go-back land" on the map in Section I. If the acreages 
appear to disagree with the areas marked "Y" and "go-back land", 
check | again after cropland acreages have been computed., Whenever 
one entry appears in part 1 or 2, check to see that there is a 
corresponding entry in the same part. 


Section V ~ Commercial Vegetables. 


Check the entries in parts 1 and 2 with the map in Section I 
and with Section II, column (c), for clearness and accuracy « 


Section YI ~ Sugar Beets. 


Check the entries in part 1 with the map in Section I. for 
clearness and ae and the enetee in TR aE es a and 3 for 
completeness. 


x 


et 3: bebe ¢ 


Section VII - Cotton and Sharecropper Farms. 


Check the entries in colum (b) with the map in Section I and 
in column (c) with Section II, column (c), for clearness and 
accuracy, and also entrios in colum (d@) for clearness and 
completeness. Acreages-in column (a) will be transferred later 
from Section II, column (d).: 


Section VIII ~ Cotton and Sharecropper Farms. 


Check the entries in column (b) with the map in Section I for 
clearness and accuracy and also the entries in columns(d), 

(e), (f£), and (g) for clearness and completeness. Acreages in 
colum (a) will be transferred later from Section II, column (d). 


Section IX - Other Owned and Operated Land. 


Check the entries for completeness and accuracy, and with any 
information or records availalbe in the county office. 


Section X ~ Leasing and Share Agreement. 


Check the answers to the four questions for clearness and 
completeness. If the table contains any entries, check Section 
X, column (a) with Section II, column (c), and Section X, colum 
(0), with Section II, colum (b).. Entries in colum. (c) and 

(d) must total 100 percent on each-Line.. 


Section XI - Certification by Reporter. 


Check the date and signature in part l. 


eee a a tN 


assistants have checked the entries on the NCRe»113 and found them 
satisfactory, they will transfer the 1936 acreage from NCR~10 to 
Section II, column (d) for each 1937 field which is identical with a 
1936 measured field. For each field in which some 1936 and some 1937 
measurements will be used in computing acreage, they will tronsfer in 
red the 1936 measurements to the 1937 map. Thereafter, they will set 
up the calculation formulas and compute the 1937 acréages according to 
instructions received from the State committee, and enter the acreages 
for such fields in Section II, column (da). Clerical assistants will 
also set up formulas and compute acreages of fields for which all 
measurements were made in 1937, and enter such acreages in Section II, 
column (d).~ . , 


After the acreage of all fields "A" to "Q", inclusive, md "Z" 
have been entered in column (d), enter the acreage of "Y" and "Zz"! land 
from Section IV. If the reporter has made an entry in colum (c) in 
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line "Yt or "Zt", indicating a practice adopted on a part of the plowabis 
pasture or on other noncropland, the line in columns (b) and (c) should 
have been divided into "Y7" and "Y 1 or) Meee noe The same Line 
in column (a4) should also be divided and ths acreags recorded separately. 


Before "X" acreage is entered in column (d) g trial total should 
be made of the column and this total subtracted from, the acres in the 
farm Section III, line 3. This preliminary total for "X" land, thus 
arrived at, should be compared with all land marked "X"' on the map. If, . 
by this comparison, the acreage seems reasonable, the entry should be @ 
made for "X" acres in column (ad) end a totel acreage for the farm entered ot 
at the bottom of column (d).. . : 


If the acreage of "X" lend computed above seems unreasonable after 
comparison with the map, a recheck of the map and the acreage computations 
on the various fields ‘should be meade. If this fails to reveal the error, 
the NCR-113 should be returned with proper notations, to the farm reporter 
for correction. 


After Section II has been checked, clerical assistants shall trens- 
fer the proper wreage figures from cotumn (a) to Section V and VI, enter- 
ing the data in red immediately after the reporter's entries; and to Section 
VII, column (a); Section VIII, column (a); and to Section X, column (ec), 
when these tables are applicable. — 


As soon as the NCR-113 has been checked and accepted for the first 
performance report, a final performance "work list" form should be prepared 
by townships or communities, and the farms with accepted reports listed. 
The form below is suggested for use by the county office in recording and 
organizing the assignments for the final check of performance. 


COMMUNITY COMMITTER WORK LIST 


geen pu cist eden ae ca pA A nS RCA nea SE eC Tae a 


Township or Community County Community Committeeman 
Cn a a ee ee ea 


* - 
1937. : Name : Neme of 
Work of Owner 
Sheet : Operator | 
Number : 


Additional Signed -: Signed ‘Date 

' Measurements by by ‘Certified , 
made ‘Opera- :Owner ‘to County 
‘(yes or no) tor ‘(Yes or :0ffice 
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* In serial measurement counties one column 
should be added for the aerial Photo Number. 
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NCR-113 CHECK SHEET FOR FARM REPORTERS AND COUNTY OFFICE 
SECTION III. Identification of Fern. 


a. Name ~ address ~ 1937 date. 
3. Acres in farm - Location. ees ee RE eg et 
4. Legal description - Code Work Sheet and Photo No. Checked by 


SECTION I. Map of Farm. rn 
l. Acreage agrees with line 3, Section III. Date 


2. Description agrees with line 4, Section III. 
3. All changes (black) clear. 

4. 1937 field letters assigned to all epee 

5. Special notes _. (yes or no). ; 


| 


| 
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SECTION II. History of Fields. 
1. letters in Col. (a) check with map. 


«. Letters in Col. (b) check with map. 
3. Descriptions Col. (c) clear. 


| 


SECTION IV. WNoncropland. 
la. Noncrop plowable pasture, acreage given. 
lb. Noncrop plowable pasture, animal units given. 


ea. Noncrop wild hay land, acreage ‘given. - 
eb. Noncrop wild hay land, animal units given. 


3. Dryland farms only, go-back land acreage given. 


SECTION V. Commercial Vegetables. 


1. One crop vegetable fields given. 
2. Two crop vegetable fields given. 


SECTION VI. Sugar Beets. 

1. Fields rotated with sugar beets given. 

&. Fields growing 3 years of sugar beets given. 
5. Division of sugar beets shown. 


— 


SECTION VII. Cotton and Sharecropper Farms. 
1. Practice table completed and clear. 


SECTION VIII. Cotton and Sharecropper Farms. 


1. Entries in table complete and clear. 


SECTION IX. Qther Owned and Operated Land. 
1. Operator statement given. 
e. Owner statement given. 


SECTION X. Leasing.and Share Agreement. 


1. Owner question answered. 

Cash rent question answered. 

Owner and cash rent question answered. 

Share rent question answered. 

Table of rents and share complete and clear. 


SECTION XI. (Certification by Reporter. 


l. Dated. 
2. Signed by reporter. 


Ol P GW 


1. Name ~ address ~ 1937 date. “1937 Work Sheet No. 
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NCR-1ll~Part VIII - (Preliminary ) Igsued August 28, 1937. 


UNITED STATES DEPARTVENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE 
UNDER THE PROVISIONS OF TSE 1937. AGRICULTURAL 
CONSERVATION PROGRAM IN THE NORTH CENTRAL REGION 


Part VIII. Instractions for Preparation of Weekly 
Heport on Status. and Progress of Deter- 
mination of Performance in Each County. 


Form NCR County No. 2, Weekly Progress Report of County Performance, 
will be used for the purpose of furnishing the State Committee with a re- 
port on the status and progress of county performance. Such information 
will be summarized in the State office and transmitted to the North Cen- 
tral Division. The date required should be compiled as accurately as 
possible. Form NCR County No. 2 shall be prepared in duplicate in the 
county office, the original of which shall be forwarded to the State Com- 
mittee immediately upon completion. The copy thereof shall be retained 
in the county office. 


The first report will be prepared as of September 3 and will indi- 
cate the status of performance as of that date. .Cumulative totals for 
succeeding reports shall always include the data for the period for which 
the report is submitted. Only cumulative totals will be entered on the 
first report. The second NOR County No. 2 shall cover the period from 
September 4 to 10, inclusive, and shall be prepared. after the close of 
business on September 10, A period shall be the week from, and including, 
Saturday to the close of business on the succeeding Friday. Reports will 
be prepared weekly for each succeeding period. 


Form NCR County No. 2 shall be prepared as follows: 


1. Enter the. name of the county in the first blank line in 
the upper right-hend corner. . 

ee Enter the number of the report being olsen! in the 
second blank line of the upper right-hard corner. :The ° 
report submitted as of September 3 will be numbered "1", 
and reports for each succecding week will be numbered 
consecutively... eee? 

3. Enter the period covered by the report in the blank 
line following the word "Period". 


item 1. Cumulative data for item 1 may be obtained by an 
actual count of the number of Forms NCR-112 submitted by farm 
operators, or by taking the total number of entries in column 5 
of the Master Office Record (Form NGR County No. 1), which will 


indicate in what cases Forms NCR-11l2 have been submitted by 

farm operators. Only’Forms NCR+11l2 should be included on 

which the operator has requestod an inspection. The data 

for the period may be obtained by keeping Forms NCR~112 

which are received during such period separate from those 

which have previously been received, cr by keeping a daily | 

cumulative record. . % 

iy 

Item 2. Cumulative data and data for the period for 

item 2 shall be compiled in the same manner as set forth for 

item 1, except that if, the Master Office Record is used, 

referoncs should be made to colum § rather than column 5. 


Item 3. In determining tho number of farms for which 
Forms .NOR-11l2 have been submitted, it will be necessary to 
separate Forms NCR-11e2 which have been submitted into three 
groups; namely, owner-operators, share-rent operators, and 
share-rent landlords. An actual count shouwld be made of the 
number of farms listed on Forms NGk=112 submitted by owner— 
operators, skare-rent operators, and the number of farms 
“listed on Forms NCR#112 which have been filed by share~-rent 
‘landlords, but for which Forms NCGR+l1l2 have not been sub~ 
mitted by share-rent operators. Care should be taken to 
avoid duplication of faims for which both the share-rent 
operator and the sharo=ront landlord have filed Forms NCR-11e. 


Item 4. The data for cumulative total for item 4 will 
be obtained by multiplying the sum of the totals of column (4) 
and column (e} of the Farm Reporter's Comparison. Record by the 
total of column (b) of such recerd. Data for the weekly period 
wlll be obtained by taking the total of the newly measured 
farmg and the 1936 measured farms appearing in Section 3 of the 
Farm Reporterts Daily Report. 


Item 5. Cumulative data for item 5 will be obtained by 
taking the total number of acccptable entries (marked /) in col- 
umn,18 of NCR County No. 1. If any Forms. NOR“113 have been re- | 
turned to the community committeemen for correction, and an é 
entry has been made in column 20 of NCR County No. 1 indicating 
acceptance of the corrected NOR-113, such entry should be in- 
cluded in the total. Data for the weekly period will be obtained 
from columns 18 and 20 of NCR County No. 1, or if a daily report 
form is used for the commnity committeemen similar to the Farm 
Reporter's Daily Report, the data may be obtained from such form. 


Tten 6. Curulative data for item 6 will be obtained by 
taking the tctal number of cntries for NOR~114 made in column 31 ' @ 
of NCR County No. 1. The entry for thse weekly period will be 
he number of calendar datos entcred in column 31 of NOR County 
No. 1 which aro within the period for which the NCR nee No. 2 
is prepardd. — 


es 
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(Note: Instructions for iten 7 aro applicablo only in 
those counties which have cotton farns or sharecropper farms. 
Instructions for items 8, 9, and 10 are applicable only to 
Nebraska and South Dakota.) 


Item 7%. Cumlative data for item 7 will be obtained by 
taking the total number of entries for NGR-114A made in column 
31 of NCR County No. 1. The entry for the weekly period will 
be the number of calendar dates entered in column 31 of NCR 
County No. 1 which are within the period for which the NCR 
County No. 2 is prepared. 


Item 8. Data for item 8 will be a cumlative entry, and 
no entry will be made for the period. &nter the cumulative 
number of Statements of Intention on Range Land filed by 
operators. 


Item 9. Cumulative data for item 9 will be the total 
number of ranching units inspected at the time the report is 
made. The entry for the period will be the number of ranching 
units inspected during the period for which the report is sub- 
mitted. The data for cach period will be obtained from the 
report forms submitted by the range inspector. 


Item 10. Cumulative data for item 10 will be the total 
number of Forms NCR-153 completed in the county office at the 
tine the report is made. The entry for the period will be the 
number of Forns NCR~153 completed in the county office during 
the period for vhich the report is submitted. 
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NOR-111 = TAMA COUNTY 
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Issued July 27, 1937. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


—- 


Instructions Relative to Determining Performance 
Under the Provisions of the 1937 Agricultural 
Conservation Program in Tama County. ay, 


Contents 


Part.I. General Information and Administrative Organization. 


II. Instructions for Distribution and Use of Request for 
Inspection. (Form NCR=112). 


III. Instructions for Preparation of the Farm Report 
(Form NCR-1l13a in the County Office.) 


IV. Instructions to Farm Reporters for First Report of 
Performance. 


Ve Instructions for Review of First Report of Performance 
in the County Office, 


VI. Instructions to Community Committeemen for Final 
Report of Performance. 


VII. Instructions for Completion of Final Report of 
Performance and Preparation of the Summary of Per- 
formance in the County Office. 


1/ Part I contained herein applies to all counties in the North 


Central Region, including Tama County, except that: (1) Any 
references.to specific forms in Part I shall be interpreted to- 
apply to the corresponding forms for Tama County; (2) Any pro- 
visions in Part I as to measurements to be made at the time of 
first performance check by farm reporters shall not apply to 
Tama County. In Tama County aerial photographs will be used 
for computing acreages and any supplementary measurements 
necessary will be made at the time of the final check of per- 
formance... : 


Parts II to VII, inclusive, relate only to Tama County. 


i 
ay) 
{ 


PART I. GENERAL INFORMATION AND ADMINISTRATIVE ORGANIZATION. 


The extent of performance under the provisions of the 1937 
Agricultural Conservation Program in the North Central Region will 
be determined by the North Central Division and State and county 
committees according to the procedure set forth herein. In- 
structions pertaining to performance work will be contained in 
different parts of NOR-111 issued for use by State and county 
committees, farm reporters, and community committeemen. 


Representatives of the North Central Division will confer 
with State committees regarding the Organization and supervision 
of performance work and the procedure to be followed in the States. 


Each State committee will be responsible for the deter- 
mination of performance in the State and will provide for adequate 
assistance to county committees through district representatives. 


Hach county committee will be responsible for the deter- 
mination of performance on farms and farming units in the county 
or regarded as located in the county. The county committee will 
direct the work of the supervisor of performance, farm reporters, 
community committeemen, and clerical assistants employed to carry 
out the procedure outlined in the performance instructions. 


The farms on which performance is to be checked will de 
ascertained through the use of Requests for Inspection (Form NCGR-112). 
Farm reporters will begin field work early in July... They will use 
1936 measurements wherever possible, make additional measurements 
needed to determine 1937 acreages, record the use of the land on 
Or about July 1, and record other information on a Farm Report 
(Form NCR-113). In countiés in which aerial surveys are made, no 
field measurements will be made until fall but fam reporters will 
visit farms in such counties in July to obtain the other information 
for the farm report. | 


in the fall community committeenen will visit farns for 
which first reports of performance have been made by farm re- 
porters and will ascertain. vhat practices, if any, have been 
carried out on such farms and approve such of them as may, under 
the provisions of the program,be approved, complete the farn 
report and obtain signatures to the certifications. In counties 
in which acrial surveys are made aerial photographs willbe used 
in connection with the final deternination of performance’ 


A spot check of the work done in the field and in*the — 
county office will be made by the North Central Division and State 
and county committees. Comparisons will be made of current re- | 
ports of verformance to determine the efficiency of counties and in- 
dividuals in doing. both ficld and office work. came Gat ; 


Eh eee 


After the farm reports are returned to the county office, 
clerical assistants will compute acreages and review the infor- 
mation recorded thereon. Following the final inspection in the 
ae oe of performance will be prepared in the county 
ottice,. 


STATE PERFORMANCE PROCEDURE 


Educational work in connection with the determination of 
performance should begin in the. State ag soon as possible after 
receipt of the necessary forms and instructions and should be 
handled by the State committee and Extension Service in the same 
Manner as the educational work has been conducted in other phases 
of the program. 


The State committee in Organizing and conducting the dcter- 
mination of performance work in tho State will: 


(1) Supply adequate assistance and supervision to 
county committees. 


(2) Arrange for the necessary district and county 
schools of instructions, prepare instructions for 
measuring land, specify measuring equipment, and 
issue instructions for computing acreages in the 
county office. 


(3) Specify the qualifications of supervisors, farm 
reporters, and clerical assistants and establish 
the standards to which their work shall conform. 


(4) Assist the county committee in selecting and 
training the personnel to carry out the work in 
connection with the determination of performance 
and take proper acrion whenever a person employed 
by the county committee as a supervisor, fam re- 
porter, community committeeman, or clerical assistant, 
fails to meot the standards established for the per- 
formance work. 


(5) Provide for a spot check of work done by supervisors. 
farm reporters, community committeemen, and clerical 
assistants and for a systematic comparison of their 
efficiency. 


COUNTY PERFORMANCE PROCEDURE 


In organizing and conducting the county performance work, 
the county committee will; 


(1) Ascertain from the requests for inspection (Forn 
NCR-112) the farms to be visited for the purpose of 
determining performance, Ascertain from the de- 
claration of intentions and other available information 


(3) 


(4) 


(5) 


(6) 


(8) 


” 


‘in the county officé what additional farms are to be 


inclided on the "Farn Reporter's Work List" and which 
should be visited for tho purpose of ascertaining 
whether or not perfornanee is to be checked on such 

ad 

Lars « 


Specify and obtain the necessary measuring cquipnent 
for varm reporters. Equipnent used in 1936, if in 
€00d condition and acceptable to the State Comittee, 
Hay erused Iarelo sre . 


Designate, with the approval of the State Connittce, 
a qualified man to act ‘as supervisor of performance 
work in the county and outline clearly his duties 
and the extent of his responsibilities and those 

of cach individual under his supervision. 


Direct the supervisor and clerical assistants in 
preparing a naster office record form and lists of 
assignments to farn reporters; in making certain 
entries on NCR-113 and in the keeping of such field 
and office records of the work as are prescribed 

by the State Committee. 


Supervise the training of prospective farn re- 
porters, such training to include use of 1936 records, 
identification of 1937 fields, measurenent nethods, 
and the execution of Clear, complete, and accurate 
reports. 


In cooperation with the State committee, select 
the best qualified men to act as farm reporters, 
assign them their work, and arrange for systenatic 
Supervision of their work in the field. 


Provide for sufficient Clerical assistants to ro- 
view the work of reporters as it is returned to 
the county office, nake acreage computations, and 
prepare farm reports for final performance deter- 
Mingtion. 


Exanine the reports and work of each reporter and 
clerical assistant and 8ive additional training 
immediately to those not doing satisfactory work. 
If additional training does not bring the results 
up to standard, ask the farn reporter to turn in ~ 
his assignnent and arrange for another reporter 

to complete the work, or replace the clerical 
assistant. = 
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(9) Assist the. North Central Division and State 
committee in spot checking the work done in the 
field and county office. 


(10) Supervise the final inspection of performance and 
prepare summarics of performance. 


Duties of the Supervisor: It shall be the duty of the 


supervisor of performance to carry out in detail the instructions 
of the county committce.e The supervisor shall cooperate elosely 
with those in charge of the county office in directing the office 
work connected with performance. The supervisor shall assist 

farm reporters as they begin work in the field, and shall cooperate 
with representatives of the State committee in spot checking the 
work done by reporters in the field. and clerical assistants in 

the county office. In counties where the extent of cooperation 

in the program will justify the expense, the county committce 

may, with the approval of the State committce, designate one or 
more qualified individuals to act as assistant supervisors in 
field or office work. The assistant supervisor must have the 

same Outstanding qualifications as the supervisor in order that 

he may satisfactorily direct the work of farm reporters or clerical 
assistants. 


Before starting work in the field with farm reporters, 
the supervisor or assistant supervisor should arrange a definite 
schedule of meetings with reporters. The first schedule should 
be prepared when assignments, are made after the training school, 
and a copy given to each reporter. 


The supervisor shall be responsible to the county committee 
for a periodic summary of progress made in the field and office 
and an efficiency comparison of reporters! and clerical assistants! 
work. He shall immediately call to the attention of the county 
committee any performance work which is not progressing 
satisfactorily. 


Selection of Farm Reporters: At the close of the training 


school, the county committee shall submit to the State committco 

a list of prospective farm reporters with a statement of their 
qualifications. Such qualifications may include grades in a 
written examination given by the county committee, together with 
other evidence of ability to fill reporters! positions. The 

State committee will return to the county committee as soon as 
possible a list of those approved for work as farn reporters. 
Selection of farm reporters shall be made by the county comnittec ° 
from those on the approved list. | 


walifications of a Farm Reporter: The qualifications 
which should be given must consideration are: 


‘I. His standing and reputation for honesty and 
diligence in the territory where he will work. 


Sears 


«e His knowledge of and sympathetic attitude toward 
the program and his ability to give satisfactory 
service to those with whom he works. 


3. His ability to make good use of 1936 records to 
save time and expense. 


4, His accuracy in measuring land and recording facts. 


Se His interest in and appreciation of the value of 
a clear, complete, and accurate written record 
of the facts on each farm for use by county and 
State offices in summarizing performance data 
without delay and misunderstanding. 


A county or State committee should not disregard any one 
of these qualifications nor hesitate to emphasize their importance 
in successful performance procedure. No reporter shall be en- 
ployed in 1937 solely upon his past record and without training 
in the 1937 program and performance procedure. 


Duties of the Farm Reporter: The farm reporter shall 
work as an employee of the county association. The principal 
work of the farm reporter is to ascertain the facts regarding 
crops, land uses, practices, and leasing arrangements on the 
farm at the time of his visit and to make such land measurements 
as are necessary to compute acreages. He will not classify the 
use of land nor approve practices adopted. The reporter shall 
follow carefully the instructions of the county committee in © 
handling his assignments, and his work shall not be considered 
complete until all his reports have been accepted by the county 
committee. 


COUNTY OFFICE RECORDS 


Each county association shall maintain an adequate system 
of records pertaining to the progress of performance work. JA 
county may adopt or continue to use any system of records pro- 
vided that such system is approved by the State committee. Such 
records must contain at least the information which is provided 
in the forms heretofore furnished the county. 


The Master Office Record form should be prepared in the 
county office according to instructions of the State committee 
and the suggestions contained herein. Large sheets comparable 
to listing sheets may be used to include all the column headings 
needed. Separate’ sheets should be used for each township or 
communitye The name of each operator and owner who has filed 
a declaration of intention or has submitted an NCR-112 should 
appear on the master office record. It will be more convenient, 
but not absolutely necessary, to have either the serial mumbers 
in numerical order or the names of Operators in alphabetical 
order on the master‘ office record. _—.: 


ee 


Entries should bo made in columns 1 to 4, inclusive, of 
the master office record before any work is peered to farm 
reporters, and the entrics in the succeeding columns should be © 
made daily asthe work progresses. 


The daily report form for supervisors and clerical assistants 
should be prepared in the county office and should include space 
for information as shown on the form heretofore furnished the county. 
Hach clerk should make a report for each day spent on performance 
worke Column (c) should be used only when the work done is of the 
type which can be reviewed. The supervisor or assistant supervisor 
who reviews the reports of clerical assistants for the county 
committee should note in the last column any comments regarding the 
work of the individual. The supervisor should submit the daily re- 
ports of his own work to the county committee. 


The daily report form for farm reporters should be prepared 


in the county office and should include space for information as 
shown on the form heretofore furnished the county. Claim for 
compensation for a day's work should not be approved for any farm 
reporter unless a report for that day is on file with the association. 


A supply of daily report forms and carbon paper should be 
furnished to each farm reporter with his assignment. He should fill 
out the report at the close of each day he works and mail the 
original to the office of the association. Each reporter should 
retain carbon copies of his daily reports. 


Section 2 provides for acknowledgment of mail received from 
the county office, for ordering additional supplies, and a transmittal 
record of the completed NCR-113's and related forms mailed to the 
county office. 


Section 3 provides for additional data showing work done ond 
farms visited during the day. The reporter should enter the number 
of new farms visited and measured, the number of fields measured, 
and his estimate of the total acreage of land measured. He shall 
also record the number of 1936 measured farms on which he made 
additional measurements, the number of fields on which he makes 
complete measurements, and his estimate of the total acreage of 
such fields. On these same 1936 measured farms, the reporter may 
make one or more measurements on some fields and depend upon 1936 
mneasurenents to complete the record for computation of the 1937 
acreagese The reporter should enter the number of such partially 
measured fields and his estinate of Ay total acreage a Bpch 
fields. 


_-In Section 4, the farm reporter should enter the day and 
date and the names of the operators of farms which he is likely 
to visit on each of the three working days immediately after the day 
represented by the daily report. If the reporter does not intend 
to work on any certain day, he should write "off duty" on the line 
representing that day and date. 


Comparison Records: The State committee shall provide 
each county association with a form for comparison of work done 
by clerical assistants and also a form for comparison of work 
done by farm reporters. Column headings of the comparison report 
forms set forth herein shall be included and instructions below 
shall be followed in tabulating data in such columns. 


Daily reports may be summarized first for individuals by 
using a separate comparison record for each individual and then by 
totaling and averaging the entries for a period of days, a week, - 
ora month. Totals and averages for each individual can then be 
transferred to a comparison record for all farm reporters or 
for all clerical assistants. If a large number of reporters or 
clerical assistants are employed, the number of days which they 
will work to complete the performance procedure will be correspond- 
ingly small. In such case, the county committee should call for 
a sunmary of the comparable records at the ‘end of the second, 
third, or fourth day, and at such succeeding intervals as will 
indicate to them the progress of the work done by each individual. 
If a relatively small number of clerical assistants and farm 
reporters are employed, the number of days will be correspondingly 
greater. In such case, the first comparison should be made at the 
end of about three days, and the succeeding summarizations of the 
comparison records- can be made weekly. 


On the weekly or monthly comparison record for the super- 
visor and clerical assistants, an individual's name may be 
entered twice if the person has done two distinct types of work 
during the period represented in the summary; for example, if a 
clerical assistant worcs three days on copy work, and three days 
on fomulas and acreage computation during a week, the weekly 
comparison record ghould show the surmary Of such work on two 
linese It may be difficult to show exactly the amount of work 
which is correctly done, but the comparison should be made as 
carefully as possible in order that proper emphasis is placed 
on quality as well as quantity of work. Since the type of work 
varies considerably, no county totals and averages can be made of 
entries on this comparison record. 


The daily reports of a farm reporter for a given period 
should first be tabulated on a comparison record for that re- 
porter. In such case, his nane should be written in the space 
above the table, and the day and date of each daily report 
entered in column (a). ~Entries from the daily report should te’ 
made in succeeding columns on the same line. Enter in column (ee) 
the total acreage of the fields measured on new farms plus the 
fields entirely measured on 1936 measured farms, as recorded in 
Section 3 of the daily report. Enter in column (g) the acreage 


of partially measured fields as recorded in Section 3 of the daily — 


reporte Add the entries in columns (f) and'(g) and enter the 


‘total in column (h). Determine from measurement records and the 
map in Section I of NCR-113, whether or not measurements..were 
made in 1937 which were already available on the NCR-10, and enter 
in Column (i) the mimber of’ fields upon which such unnecessary 
measurements weré madee Determine from a study of Sections I 
and II of NCR-113 whether or not the reporter has correctly 
interpreted the definition of a field, and enter in column (3) 
the number of errors due to an incorrect interpretation of such 
definition. Enter in column (k) the total number of NCR-113's 
returned to the county office. Since it will not be possible 

to complete the review of NCR-113 immediately, the entry in 
column (1) may not represent the same work as is represented 

by entries in the other columns. Enter in column (m) any 
explanation of why the entries on this line are high or low, 

and comments about the quality of work. 


In summarizing such comparison record for an individual, 
tater all columns, divide the totals in columns (c), (d), (e), (f), 
and (gz), by the number of days,..to determine the averages, and 
transfer the totals and averages to another comparison record on 
which is entered similar data regarding other. reporters. 


‘The supervisor making the tablations for the county committce 
should-surmarize daily reports and tabulated comparisons into 
monthly reports on the comparison record forms for transmittal 
to the State office in connection with claims for compensation. 
The county committcé should not certify claims for compensation 
for supervisor, reporter, or clerical assistant without first 
studying the comparison recordse During the first few days of 
the performance work, the’ committee should ask the supervisor for 
comparison reports frequently in order to maintain the standards 
established by the State and county committees. 


PART II. INSTRUCTIONS FOR DISTRIBUTION AND USE. OF REQUEST FOR 
- INSPECTION - (FORM NCR-112) 


Immediately upon receipt of the supply:of the "Request 
for Inspection" (Form NCR-112) in the county office, the clerical 
assistants will stamp or type the county association name and 
address on the blank side of such form before mailing to all 
operators and owners of farms in the county. Since the deternina- 
tion of performance will not be made on any farm until an NCR-112 
has been signed by cither the farm operator or the owner, it is 
imperative that the preparation and mailing of the NCR-11l2s be 
completed without delay. é 


Oe 


A letter of transmittal will be prepared-in the county 
office for use in connection with the distribution of the NCR-112: 
The following letter should be used for this purpose: 


UNITED STATES DEPARTMENT OF AGRICULTURE 
Agriculturel Adjustment Administration 
Agricultural Conservation Program 

Tama County 


Toledo, Iowa 


(Date ) 
Dear Sir: 


We are enclosing herewith a Request for Inspection (Form 
NCR-112) for you to execute if you intend to make an application 
for payment under the 1937 Agricultural Conservation Program. No 
farm will be inspected for the puroose of determing the extent 
of performance under the program unless an NCR-112 is submitted 
by either the farm operator or the owner. This form is being 
mailed to farm owmers md operators at this time, in order that 
the first check of performance may be made as soon as possible 
throughout the county. 


In filling in the NCR-112, enter in the proper blank 
spaces the number of farms with respect to which you are entitled 
in 1937 to receive all or a share of one or more of the crops 
produced thereon as, (1) owmer-operator, (2) cash tenant, (3) 
share-tenant, or (4) share-landlord. If you are the owner of 
a field-rented farm, consider yourself as an "owner-operator" 
with respect to such farm; if you operate a field-rented tract 
in a farm, consider yourself as a cash-tenant or share-tenant, 
as the case may be, with respect to such farm. 


If you are the operator or owner of only one farm in the 
county, enter the name of the township or community in which 
the farm is located. If you are the operator or owner of more 
than one farm in the county, you need not enter the names of the 
townships or communities in which any of the farms are located. 
After making these entries, sign and enter the date and your 
post office address in the spaces indicated. 


The NCR+112 should be returned promptly so that the first. 
check of performance on your farm or farms may be started immediately. 


ine 


—... 


ag ee 
Chairman, Tama County 


STA) sek 


The returned Forms NCR-112 will serve as a basis for 
organizing the field work of the farm reporters in the county. As 
such. forms are received in the county office, they should be 
sorted. by townships end used:in- making a list for each tovmship 


a3 0r area in Ans county to which a farm eee ers will be assigned. 


The suggested "Farm Reporter's “Work List" form may be used 
in Ely gras the list. of farms tobe visited by the farm reporter. 


PARM _ REPORTER" § WORK, List. 


te pt | LS I 


Township. or Community ee Goan ty meee: “Name of Farm Reporter 

: LIS? ys ore ‘NOR-112 s Signed: NCR-11l3a ; 

(Works ty 5 pea “Or Refused | Partly : 3 

‘Sheet “: Name of : Name of : thse anes ‘Prepared ; Field : 
' .. Number ; Operator ; Owner . tee Owner tin, County : Check : 

oneaneas 3 Office | Made | 


OF ie ee oO Tee yt Ce) 


nt tate a he nt pee ten fener eee = attr tt RN A I RD 


Col. (a) - Enter the 1937 work sheet number for each farm 
f which is obtained from NCR-106. 


Col. (b) - Enter name of the 1937 operator which is obtained 
from NCR-106. If thers is more than one operator 
of such farm, enter the names. of’all such opera- 
tors opposite the: 1937 work sheet number. 


Cols..(.¢} ~ Enter name of the. 1937 ovmer which is. obtained 
from NCR-106. If the farm is owmer-operated, 
' the word "Same" may be written in column OC. 


Col. (d):+ Enter.a check mark (\/) for those farms for 
which a signed NCR-1l2 has been returned to 
the county office by the operator. No: amtry 
will be.made if’ an NCR-lle has not been re- 
turned to the: county office. If an NCR-ll2e 
has been returned to the county office. SME I 
enter the word "Refused". 


Col. (e) - Rnter 4. check mark ye aby those farms. for 
4 which a signed NCR-11l2 has been returned-to © 
the county office by the owner. . No ‘entry will 
be made if an NCR-1l2 has not been returned. to 
the county office. If NCR-1l2 has been returned 
,. to the county office unsigned, enter the word 
“" NRefused". 


Col. (f) 4“ Enter a check mark (\/) when on NCR~1l13a has 
been prepared in the county office. 


Col. (g) - No entry will be made at this time. 


PART III. INSTRUCTIONS FOR PREPARATION OF THE FARM REPORT © 
(FORM NCR-1132) IN THE. COUNTY OFFICE, 


A Form Report (Form NCR~113a) will be prepared for wave farn 
for which either the ower or an operator has signed and submitted 
an NOR+112. Clerical assistants in the county office will enter 
certain data with a red pencil in Sections I and III of NCR-llda, 
before such form is used by the farm reporter in the field. Solid 
lines should be used for permanent boundaries, dotted lines for 
field divisions without permanent boundaries, and double lines for 
all roads and lanes. 


In these instructions, a farm will be referred to as 
Nidentical", "comparable", or "new!!, An identical farm is one 
with subside boundary lines exactly the same in 1937 as in 1936, 
and on which measurements were made and for which an NCR-10 was 
prepareds A comparable farm is a 1937 farm which is a part of a 
1936 measured farm or which includes all or parts of two or more 
1936 measured farms, or which includes some land thatwas measured 
in 1936 and some land that was not measured in 1935. A new farm 
is one on which no measurements were made in connection with the 
1936 Agricultural Conservation Program. 


Before any entries are made in either Section I or Section 
III of NCR-ll3a, an examination shall be made of the data on NCR-10 
and other 1936 forms, the information available from 1937 declaration 
of intention, from NCR-112, and from other information available 
in connection with the 1936 and 1937 programs. After such exami- 


nation, the 1937 farm will be designated as "identical", "comparable", 


or "new", by the appropriate entry in the upper Toftshend corner 
of Section 1, and data shall be entered in Sections I and III, 
according to the following instructions: | 


Section I. For "identical" farms lay the NCR-lléa on the 
NCR-10 over a mimeoscope or lighted ground glass and trace with 
a red pencil the outside boundary line of the farm and the boundary 
line of each 1936 ficld. Enter in each field the 1936 field letter. 


For "comparable" forms, trace over a mimeoscope or lighted 
ground glass or redraft the map on. the NCR-1lga according to the 
following Sp eee 


Ifiethe 1937. farn consists of part of a 1936 farm mapped 
on an NCR-10, trace the outside boundary lines of the land and 
the field whieh compose the 1937 farm and enter the 1936 field 
letters... 


ip ee. 


If the 1937 farm consists of parts of two or, more 1936 
farms mapped on different Forms NCR-10, trace from one NCR-10 the 
outside boundary lines’of the land which is a part of ‘the TOS? 
farm. Trace the boundaries of the. 1936 fields and . enter the. 
1936 field letters. Trace, or redraft, if necessary, the remainder 
of the 1937 farm to the same scale as that used in tracing the 
first part. Enter the 1936 field letters. Even though two or more 
fields may have the same letter under some circumstancés, make 
no changes in the 1936 field letters. When more than one’ NOR-10 
is involved, enter under the designation "comparable"! the 1936 work 
sheet Pompe shown on the several Forms NCR-10. 


If the 1937 farm includes all or a part of a 1936 farm 
mapped on an NCR-1LO and some additional land not mapped, trace 
the mapped part of the 1937 farm on the NCR-11l3a and enter the 1936 
field letters. Indicate clearly to the farm reporter that the 
map on the NGR-ll3a represents only a part of the 1937 farm, and 
that the reporter is to complete the map. 


For "new" farms make no entries cn Section I. 


Section III. Entries should -be made in this section according 
to information available in the county office from NCR-10, NCR-106, 
the declaration of intention, and NOR-ll2. In cases where since 
1936 there has been a change in operators, or in the owmership of 
a farm, it may be advisable to make no entries in Section III, and 
to instruct the farm reporter to obtain all of the information direct- 
ly from the operator and owner. In other cases it may be advisable 
for the clerical assistants to enter sudh information as is avail- 
able in the county office in order that the farm reporter may check 
the entries with the operator and owner. [In all such cases, the 
fact that such check is to be made should be clearly noted on 
NCR-11 346 s 


Make entries in Section III in the county office as 
follows: 


Tine 1. Enter the name and address of the operator. 

If the farm is operated by more than one operator, 

list the names and addresses of all such operators 

in line 1. Make no entry in the last part of the line. 


Line 2. If the information in the county office 
indicates that the operator is. also the title holder, 
write "same!! in line 2 in the space provided for owner. 
If the information in the county office indicates 
that the operator is not the title holder, enter the 
name and address of the title holder on line 2. In 

. cases where the cash-tenant landlord subleases his 

farm to a share-tenant operator, enter the: names and ~ 
addresses of both the cash tenant landlord and the — 
title holder of the land on line 2, and properly 
identify each. Make no entry in the last part of 
line 2. 


Line 3. Enter the acreage of the entire farm in the 
space provided. In case of doubt regarding this 
acreage, leave this item blank. for the farm reporter 
to obtain in. the field. Inter the additional in- 
formation nA be by the wording below the spaces 
in line 3. 


Line 4. Enter the legal description. Such legal 
deseription should include the section number and 

“name of township. In case of doubt as to the correct 
entry, leave. this item to be filled in by ths farm 
reporter. 


Line 5. Enter the county code and the 1937 work sheet 
number from NCR-106 Tama County, column l. 


PART IV. INSTRUCTIONS TO FARM REPORTERS FOR THE FIRST REPORT OF 
PERFORMANCE 3 


After farm reporters have received their instructions and 
assignments, they shall visit, all farms on their work lists, 
check the 1937 crops and land uses to date, md record the infor- 
mation on the Tama County Farm Report (Form NCR-1l3a). 


The performance check will not be made on any farm until 
an NCR-112 has been executed for such farm. If a signed NCR-lle 
has not been returned to the county office and if the operator 
of a farm indicates to the farm reporter that he does not desire 
to participate in the 1937 Agricultural Conservation Progran, 
the farm reporter should enter the operator's name and address 
on the NCR~112 and write the word "Refused" on the NCR-1l2 
followed by the farm reporter's signature and return such NCGR-112 
to the county office. - In such cases the farm reporter will also 
enter the word "Refused" in column (e) of the farm reporter's 
work list. No claim for compensation for checking performance ds 
on a farm will be approved unless an NCR-112 is signed and sub- 
mitted by either the operator or the owner of such farm. 
The reporter shall in no case make any erasures of the s 
red entries made in the county office on an NCR-1ll3a. Corrections 
will be made by striking a light line through the entry and 
making the correct entry above or at the side of thé original entry. 


After the NCR-ll2 has been signed, the reporter, with the 
aid of the operator or owner, should proceed by verifying or complet 
ing the entries on NCR+ll3a, Section III. 


Section III + Rdontigisemen of ‘Farm. Qn line (1) enter or 
verify the name and address of the farm operator as of June 30, 
1937, and enter at the right the date (day and month) in 1937: when 


fs 


se 


he assumed such a relationship to the farm. “On line’ (2) enter or 
verify the name and address 6f the owner of the’farm as of June 
30, 1937, and enter the date in 1937 when he’ assumed such a" 
relationship. If the operator or owner of a farm assumed such 
relationship to such farm prior to January 1,-1937, enter January 
1, 1937. On liné (3) enter or verify -the total acreage of the ~ 
farm; the distance and direction from the nearest town; the name 
of the road on which it is located if such a particular designation” 
applies, as "U.§. 30", "County Road-A", or "Willow Creek Road"; 
and the minor civil division in which the farm is located. On 
line (4) enter or verify the legal description of the farm. Farm 
reporters should make no ce in item (5). 


Section I = ae of Wari.” ‘In preparing the map , the farm 
reporter will indicate fence lines by solid lines and field 
divisions without: fences by dotted Lines. -Double lines will be 
used to indicate public and private roads, or lanes, adjoining or 
through the farm. 


For the purpose of indicating performance in 1937, any 
tract of land devoted to the production of a crop or to a land 
use or building practice that is different from that on adjoining 
land within the same permanent boundary lines on a farm is con- 
sidered a field. For example: (1) if soybeans are grown on a 
40-acre area within the same boundaries and part of the area is 
harvested as grain, and part of the area is plowed under as green 
manure and followed by a winter cover crop, each part will be 
considered as a separate field; (2) if corn is grown on areas on 
two sides of ‘a permanent boundary on the same farm, each area will 
be considered as a separate field; (3) if wheat and oats are grown 
on a cO-acre areawithin the same permanent boundaries, each part 
will be considered asa separate field. | 


If the field checked and mapped is part of a larger area 
within a permanent boundary, the reporter shall indicate by 
distance and direction from permanent landmarks on the map the 
division line between the parts of the field, or shall leave a 
permanent markey at the corners of the field which:'can be found 
by the committeeman who, by use of the aerial photograph, will 
approve practices and make necessary supplementary measurements 
at the time of the final performance check in the fall. 


Separate computations must be made for acreages of; (1) 
each crop in the intertilled limit; (2) old stands of legumes and 
perennial grasses on cropland; (3): each kind of new seeding or 
tree planting made in 1937; (4) idle cropland;''(5) new acreages 
of the following crops; Sorghums for hay and forage rape, = °' 
soybeans, sudan grass, and millet, followed by a a soil-conserving 
or winter cover crop; and (6) other acreage upon which any 
approved irae Whee oe practice is er oye 


ee 


An exception to the general definition of a field may 
be made in the case of certain crops an adjacent land within 
the same permanent field boundaries. Crops which may be con- 
sidered together as one field include; (1) oats, barley, rye, 
flax, buckwheat, emmer, speltz, and mixtures of such crops; 
(2) any of the following crops not followed by a soil-conserving 
or winter cover crop; sorghums for hay and forage, rape, soybeans, 
sudan. grass, and millet. 


When such crops are grouped together and considered as 
one field, the reporter should list in Section II, colum (c), 
the several crops and the proportion of each crop. For example, 
if half of an area withbn a permanent boundary is in oats and 
half in barley, the area on ’which the two crops are grown may 
be considered as one field if both crops are utilized in the 
same manner, and the entry in Section II, colwm (c) should be 
"Oats 1/2 and Barley 1/2." 


vy 


Other exceptions to the genral definition of a field may 
occur on commercial vegetable farms where several kinds of 
vegetables may be grouped together as truck crops or under Se 
common terms-in use in the county. 


In checking performance the reporter will follow two 
different procedures; one, for farms measured in 1936, the other 
for new farms. 


A. Procedure on Identical and Comparable Farms. The 


farm reporter should contact the operator or the owner and check 
the map showing the 1936 fields. All changes should be shown on 
the mape All 1937 field letters should be entered with ordinary * 
black lead pencil to distinguish them from the 1936 (red) entries 
previously made in the county office. Where two 1936 fieldg are 
combined into one field in 1937, a wavering black line over the 
red line will indicate the removal of the fence or other boundary) 


If on or before June 30, 1937, land has been added or 
dropped from the farm as shown by the map drawn in red in the 
county office, the reporter should clearly indicate which land 
is dropped, or should draw a supplemental map of the added land. 


ne 


For all cases of added or dropped land, the reporter 
must record complete notes on the NCR-ll3Za, using the reverse 
side if necessary, which will make the details of the case per- 
fectly clear to those in the county office. ‘Such notes should 
clearly indicate the name of the operator and owner of the farm 
in 1936 and 1937, od to whom or from whom the tract of land 
was transferred. 

Be. Procedure on New Farms. If a farm has not been pre- 
viously measured, the farm reporter will proceed to draw an outline 


w 7 - 


map of the farm. This map need not’ be dram to-scale but should 
sow the relative size of the fields in the. farme He shall also 
proceed to inspect all land in the farm in accordance with the 
instructions to fam reporters. 


Completion of Map on All Farms. After the map has been 

draym or checked, the reporter shall assign a new field letter 

to each field commencing in the upper left-hand corner of the 

map with the letter "A", If space permits, the name of the 1937 
crop or land use may be written in each field in order to check 
the entries in-the other sections of NCR-ll’a. Assign the letter 
"y" to noncrop plowable pasture and to noncrop wild hay land. 
Assign the letter "7" to other noncropland on which soil-building 
practices are adopted in 1937. Use the letter "K" for.all other 
noncropland, suck as nonplowable permanent pasture, roads, lanes, 
buildings, feed lots, woodland, wasteland, ponds, lakes, etc. 


Section II. 1937 History of Ficlds. After the map of the 
farm has been completed, the farm reporter will execute the 
First Report of Performance in Section II, columns (a) and (c). 


Column (a). Enter the fiéld letter by which the field 

--was designated on the 1936 map. If a part of a 1936 field 

‘appears as a separate field on the 1937 map, enter the 1936 field 
letter in colamn (a) with a minus sign after it, as "A-". If a 1937 
field is made up of parts of two or more 1936 fields, enter the 

1936 letters, as "A-", "B", (part of "A" and all of "B"), or "A- B-", 
(Part of "A" and part of "B"). In case land not measured in 19356 
has been put into a crop in ‘1937 and is an addition to a 1936 field, 
follow the 1936 field letter with a plus sign, as "At", If the 

farm was not measured in 1936, make no entries in column (a). 


Goan Enter in column (c) the name of the crop or 
the use being made of each field at the time of this visit. Parti- 
cular attention should be given to old stands of legumes and grasses. 
Examples of entries in column (c) are: "Corn", "Grain sorghums for 
grain", "Sorghums for forage", "Old alfalfa good stand", "Idle 
cropland", and "Good stand sweet clover seeded spring 1937 with 
half seeding of Barley, pastured.!"! 


Since the number of words which can be written on a line in 
column (c) is limited, it is important that the terms used be brief 
but they must also clearly and concisely describe the crop and land 
use. This information will be used in, the county office for classi- 
fication of land and will be reviewed by representatives of the State 
committee. Statements on crops, land uses, and practices must, 
‘therefore, be perfectly clear to anyone reviewing the forms. The 


_. wording of the entries in column (c) should indicate the difference 


between: 


1. Good stand of old and new seedings of legumes or 
perennial grasses. 


Le 


de 


eo 


- 494 


An acreage on which there is a good stand of 


. legumes.or- perennial grasses. sceded gr sclf- 


seeded before November 1, 1936, such. as Nold 
alfalfa, good stand,'' areca Capek’ 


ig ge 


contrasted with 


1B 


An acreage on vhich there is a good stand on 


.» legumes or perennial grasses secded between 


as “good stand alfalfa seeded spring of 1937, 


Good stands and partial stands or failures of legunes 


November 1, 1936, and October 31, 1937, such — 


evidence filed". 


or perennial grasses. 


A. 


‘Good stand of old or new seeding of legumes or 
perennial grasses such as "old alfalfa, good 


stand July 1", or "alfalfa, good stand, seeded 
1937, '! 


contrasted with 


Be 


Poor stands or failures of old or new seedings 
of legumes or perennial grasses such as "old 

alfalfa, failed before July 1" or "1937 seeded 
alfalfa, faileds" 


Nurse oe and Grain cropse. 


A. 


contrasted with 


BS 


. Adapted 


hay 


contrasted with 


New seedings of legunes or perennial grasses 
with nurse crops planted at half the normal 
rate of seeding and used only for pasture or 
not harvested, such as "1937 seeding sweet 
clover, oats half seeding, pastured," 


A) 


New seedings of legumes or perennial. grasses 


with grain crops:planted at the full rate of 
seceding or harvested for hay or grain, such as 
"1937 sweet clover, oats, full seeding, pastured", 
or "1937 sweet clover, oats half seeding, cut for 


eral iien! 


and Unadapted Seeds. 


New seedings of adapted alfalfa, or ee clover, — 
such as "1937 seeding red clover, evidence Ole 
origin attached or filed," 


ao 
B. .New seedings of alfalfa or red clover, such as 
"1937 seeding red. clover, unknown origin." 


5» Known and Unknow mixtures of legumes or perennial 
grasses. 


A. Definitely knowm mixtures of legumes or 
perennial grasses such as "Pasture mixture, 


timothy 40%, blue grass 15%, other grasses 45%," 


contrasted with 


Be. Unknown mixtures of legumes or perennial grasses, 
such as "Pasture mixture." 


6. Good farming practices and Poor farming practices. 


A. Adoption of seeding, tree planting, or other 
soil-building practices according to good 
farming or tree culture practices, such as 
"1937 seeding alfalfa failed, good seed bed 12 
lbs, per acre" or "1937 planting trees failed, 
400 per acre, fenced, cultivated,"! 


contrasted with 


B. Adoption of seeding, tree planting,. or other 
soil-building practices by methods not in 
conformity with good farming practice, such as 
"1937 seeding alfalfa'failed, poor seed bed, 
no moisture, 6 lbs, pér acre" or 11937 planting 


_ trees failed, 200 per acre damaged by livestock, 


not cultivated.!"! 
fas Crop failure and idle land. 


A. Failure of corn, szrain sorghums, mangels, cow- 
beets, truck and vegetable crops, bulbs, or 
flowers; such as "corn, failed," 


contrasted with 
Be Idle land not planted in 1937, such as "Idle, 


not planted in 1937." 


In all cases the farm reporter must enter in column (c) 
the name of the crop or the use of the land at the time of his 
visit to the farm. 


While a complete report of building practices adopted 
cannot be made until the time of the final performance check, the 
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farm reporter may be able to obtain information relative to some 
of the practices adopted at the time of the first inspection. If 
a practice has been completed at the time of the reporter's first 
inspection, enter on the proper line in column (c) the-name of 
the soil-building practice adopted on the field. If phosphates, 
for example, have been applied, note the rate per acre and the 
kind and test of material used. Indicate the kind and total 
amount of limestone applied on each field. For example, "25 tons 
of ground limestone," or "18 cubic yards of water softening pro- 
cess lime", "22,400 pounds of hydrated lime." 


The farm reporter should inquire of the operator or the 
owner of the farm whether or not any portion of the labor, seed, 
or material used for any soil-building practice is furnished 
free or paid for by any State or Federal agency and should enter 
in column (c) of Section II a notation setting forth the facts 
concerning any soil-building practice for which all or any portion 
of the labor, seed, or materials used for such practices is fur~ 
nished free or paid for by any State or Federal agency. 


If, on or before the farm reporter's inspection, there has 
been incorporated into the soil on vegetable land as green manure 
by plowing or discing of a good vegetative growth of soybeans, 
velvet beans, cowpeas, rye, or barley, the entry in column (c) 
should give a clear description and the date, such as "soybeans, 
good growth on vegetable land plowed under July 15" or "barley, 
good growth on vegetable land disced in July 20." 


Fields designated by "Y" shall include noncrop plowable 
pasture and noncroplend devoted to the production of srild hay. 
The "Y" line should be divided horizontally and marked "Y," and 
"Yo" in colum (b) ond the fields so designated on the map when 
a practice is adopted on only a part of the pasture. 


Fields designated by "Z" include other noncrop (nonplowable) 
land on which a practice is adopted in 1937, such as reseeding 
or tree planting. If two practices are adopted on different parts 
of such land, the "Z" line in Section II should be divided 
horizontally and marked "Z," and "Zo" in column (b), and the 
fields on which practices were adofted should be so designated 
on the map. ' 


The farm reporter need not make any entries for "X" land 
in Section II but should be sure all such land is properly 
designated on the map. — 


The farm reporter will make no entries in column (4d) as 
all entries of acreages will be made in the county office. Colums 
(e) and (f) are not to be used until the final check of performance 
is made as of October 31, 1937. 


Le 


Sections IV = VII, inclusive. The farm reporter will make 
entries in these sections in cooperation with the 1937 farm 
operator or the 1937 owmer who has signed and submitted an NCR-+112. 
Where practicable, the farm reporter will consult the share—rent 
owner, as well as the operator, regarding the entries in Sections 


Section IV ~ Commercial Vegetables. Commercial vegetables 
means vegetables and truck crops (including Irish potatoes, sweet- 
potatoes, tomatoes, green beans, pumpkins, cucumbers, melons, 
cantaloupes, commercial bulbs and flowers, strowberries, and sweet 
corn, but excluding peas for canning and sweet corn for canning) 
of which the principal part is sold to persons not living on the 
farm. If commercial vegetables or truck crops were grown on a 
farm 2n9956 the farm reporter should inquire regarding the 
specific fields on which these crops were srowm and enter in the 
Space provided the field letters of such fields. If all ofthe © 
fields on the farm were devoted to the production of one or more 
crops of commercial vegetables in 1936, the farm reporter may enter 
the word "All" in liew of the individusl field letters. 


If the farm was not measured in 1936, and it is not possible 
to establish the location of the 1936 commercial vegetable crops 
through the use of the 1937 field letters, the farm reporter 
should make such notations along the side of the 1937 map or on 
the reverse side of the NCR-113a, as will make it possible for 
the county committee to determine the acreages of land devoted 
to the production of commercial vegetables in 1936. 


sections V and VI. Before executing these two Sections, 
the farm reporter shall familiarize himself with Sections 1 and 2 
of Part V, and the definitions of operator, owner, farm, ond 
tract, os set forth in Part I of NCR+B-l01, Tama County, (as 
amended). 4 


If the answer to question 1, Section VI is Nyvesl!, no addi- 
tional entry need be made in Section VI and only the first question 
of Section V need be answered. 


If the answer to question 1, Section VI, is Molt, and the 
answer to question 2, Section VI is "yes", no additional entries 
neéd be made in Section VI and questions 1 md 2, Section V, must 
be answered. | 


If the answers to both questions 1 and 2 of Section VI are 
"no", this indicates that all or a part of the farm is rented for 
cash, or that one-or more ‘tracts on this farm are rented on shares, 
andthe table below question 2 in Section VI shall be executed by 


the farm reporter ond operator or owner as follows: 


If the entire farm is cash-rented by one cash tenant, enter 
the cash tenant's name in colum (a);. enter "all" in colum (bd): 
enter "cash tenant" in column (c): and enter the total acreage of 


~ 
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the farm in colum (d). If onc or more: tracts on this farm are, 
rented for either cash or shares, or both, enter the name of each 
operator on this farm in column (a); enter the field letters 
representing the tract operated by each operator’ on the respective 
lines in column (b); in@icate in column (c) whether each operator 
is the title ower, cash-tenant, or share-tenant on the tract 
operated by him; and enter in column (d) the total acreage in the 
tract operated by the respective operators. 


‘In answering question 2 of Section V, the farm reporter, 
where practicable, should contact the owmer of the land and 
Obtain the answers from him. If it is not practicable to con- x 
tact the owner of the land, the farm reporter should inquire of 
the operator regarding question 2 in Section V, and make such 
notations as will clearly indicate that the answer has been ob- 
tained from the operator rather than the owmer, such as "Data 
in Section V obtained from operator." 


If an NCR-112 has been signed and submitted for the farm 
by the ovmer but not by the operator, and it is definitely knowm 
that the operator has refused to sign an NOR-112, the farm re- 
porter shall not enter an answer to question 1, but should answer 
question 2 of Section VI as though he were Sheen the information 
from the operator, and should write in the margin alongside of 
Section VI the words "Operator refused to sign NOR-112."! 


section VII. Before signing and dating the certification 
in Section VII, the farm reporter should review his entries in 
Sections I to VI, inclusive, to make certain that all entries are 
correct. After this is done, the farm reporter should sign and 
date the certification in item I of Section VII. Items 2 and 3 
of Section VII will not be completed at this time. 


These instructions pertain only to the first check of 
performances Later instructions will be issued for the final 
performance check after the 1937 acrial photographs are available,.- 


PART V. NSTRUCTIONS FOR REVIEW OF THE FIRST REPORT OF PERFORMANCE S 
IN THE COUNTY OFFICE 


After studying the procedure and instructions contained in 
Parts III and IV of NCR-111-Tama County, clerical assistants will 
examine carcfully each NCR-1l3a immediately after its return to 
the county office. Such exanination should include a check of 
every cntry which the reporter has been instructed to make on 
ae NCR-ll3a. Each entry must be clear, complete, and accuratce 


The attached check sheet is suggested for use in checking 
each NCR-1l3a. | | 
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If the examination of NCR-1l3a shows that any ‘entry is 
not clear, complete, or accurate, the NCR-1lZa and attached check 
sheet should be called to the attention of the supervisor or 
assistant supervisor. In such cases, the NCR-113a ‘should be re- 
turned to the reporter with sufficient instructions to enable the 
reporter to explain, complete, or correct any entries. 


No erasures shall be made on the NCR-113a. When any entry 
is corrected, the original entry shall be stricken with a light 
line and the new entry placed above or beside the Original entry. 
The initials of the person making the correction and the date on 
which such correction is made should also be entered. 


Farm reporters should correct and return all suspended 
forms within a reasonable time. ‘The supervisor or assistant 
supervisor should keep the master office records up to date and 
check frequently to see that suspended forms are being corrected 
and returned promptly by the farm reporters to the county office. 


In making the detailed examination of each NCR-1l3a and 
in filling out the check sheet, the clerical assistants should 
pay particular attention to the following items; 


Section III - Identification of Farm. 


1. See that each line contains an entry either in red or black. 
2. Note any changes from red entries and make certain that 
each entry is clear, complete, and accurate. 


Section I - Map of Farm. 


1. Check the map with the acreage in Section III, line 3, 
and with the legal description in Section EVEN a es Rah olay ha 

2. Note all changes from red entries and check each entry 
Made in black for clearness, completeness, and accuracy. 

5. See that 1937 field letters have been assigned to all land. 

4. Check for special notations beside the map, or on the 
reverse side. 


Section II. ~ 1937 History of Fields. 


1. Columns (a) and (b) - Check for agreement between letters 
and boundaries on the map, Section I, to make certain 
that the record is clear, no field has been omitted, and 
no area or field has been recorded more than once in 
Section II, and that instructions regarding lettering 
of all 1937 land have been followed. 


2. Column (c) - See that there is agreement between 
columns (b) and (c) of Section II, and the map, Section 
I, regarding the application of the definition of a field 
according to instructions to farm reporters. Examine 


sie 


the wording in column (c) to make certain it is clear 
and complete and in such terms as will be understandable 
to the community eommitteeman when he completes the final 
check. of performance in the fall, and’ will meke it possible ~ 
for the county committee to correctly.classify land and — 
summarize performance data for the farm. Since only a 
limited number of words can be written in the space in 
column (c), and later in column (f),; it is very important 
that instructions in Part IV of NCR-111-Tena County be © 
-followed,, and that the description be entirely clear and 
understandable to those in the county office. 


Section IV - Commercial Vegetables. es 


Check any entry in item 1 with the map in Section I, and 
with Section II, column (c), for clearness and accuracy. ’ 


Section V - Other Owned and Operated Land. 


Check the entries for completeness and accuracy, and 
with any information or reccrds available in the county 
office. 


Section VI - leasing or Operating Agreement. 


Check the answers to the two questions for clearness 
and completeness. If the table contains any entries, 
check Section VI, column (b) with Section II, column (b). 


Section VII - Certification by Reporter. 
Check the date and signature in item l. 


As soon as the Forms NCR-113a have been checked and 
accepted for the first performance report, a final performance 
"work list" form should be prepared by townships or communities, 
and the farms with accepted reports listed. The form below 
is suggested for use by the county office in recording and organiz~ 


ing the assignments for the final check of performance. 
» 
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NCR-1l3a CHECK SHEET FOR FARM REPORTERS AND COUNTY OFFICE 


SECTION III. 


SECTION I. 


SECTION II. 


_— 


SECTION IV, 


SECTION V. 


ie 
ec. 


SECTION VI. 


SECTION VII. 


identification of Farm. Soe A eaten 
1937 Work Sheet No. 
Name - addregs ~ 1937 date. 

Name - address - 1937 date. 

Acres in farm ~ Location. Checked by 
Legal description. 

County code ~ 1937 Work Sheot No. - 


Date 
Map of Farm. 
Agrees with description in line 4, Section III. 
All changes (black) clear. 


1937 field letters assigned to alli land. 
Special notes (yes or no). 


History of Fields. 
Letters in Col. (a) check with the ma : 


letters in Col. (b) check with the map. 
Description Col. (c) clear. 


Commercial Vegetables. 
Vegetable field letters entered. 
Other Owned and Operated Land. 


Entry in item l. 
Entry in item 2. 


leasing or Opereting Agreement. 


Owner question answered. 
Share rent question answered. 
Entries in the teble complete and clear, 


Certification by Reporter. 
ee ee ek 


Dated. 
Signed by reporter. 
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Amendment No. 1 to 
NCR-111 (Preliminary) 


aps 2% ane 


UNITED STATES DEPARTMENT OF AGRICULTURE 
‘AGRICULTURAL’ ADJUSTMENT ADMINISTRATION 


1937 AGRICULTURAL CONSERVATION PROGRAM. - NORTH CENTRAL DIVISION 
(Applicable only in Nebraska and South Dakota) 


Section IV, Part IV of the "Instructions to Farm Reporters for the 
First Report of Performance", NCR-1ll (Preliminary), provides for the recom- 
mendation of the carrying capacity of noncrop plowable pasture on individual 
ifarms by the farm reporter at the time of checking performance on such farms 
‘and that such recommendations shall be entered in Section IV of the farm re- 
port, Form NCB-113, in terms of total animal units. 


The carrying capacity of noncrop plowable pasture in Nebraska and South 
Dakota, because of differences in rainfall, varies from a very high carrying 
Capacity in the eastern sections of the States to a very low carrying capacity 
in the western sections of the States. There are also wide variations in such 
Carrying capacity in many counties because of differences in s0il types. 


In order to properly determine the carrying capacity of the noncrop 
plowable pasture for individual farms on a basis of the county average and 
to obtain as much correlation as possible between the grazing capacity of - 
range land under the range program and the grazing capacity of noncrop plow- 
able pasture under the agricultural conservation program in a county, the 


procedure outlined in Section IV, Part IV, of NCR-111 (Preliminary), is 
amended for Nebraska and South Dakota as follows: 


1. The farm reporter after inspection will recommend the grazing 
Capacity of noncrop plowable pasture land and noncropland used 
for the production of wild hay, determine the acreage of non- 
crop plowable pasture and the acreage of noncropland used for 
the production of wild hay, and enter such data in paragraphs 


1 and 2 of ‘Section IV of the farm report, Form NCR-113, as 
follows: 


(a) 


Enter in the space provided in paragraph 1 the grazing 
capacity of the noncrop plowable jpasture land in the 

farm. When making recommendations of grazing capacity, 
compare the types of grass, density, palatability, and 


Ce 


(bd) 


mars apr 


growth of grass on the noncrop plowable pasture land 

on each farm with that on neighboring farms and for the 
community as a whole and estimate the grazing capacity 
for the total acreage of noncrop plowable pasture land 
on the farm for a normal grazing season. Such grazing 


capacity shall be entered as a percent of the average 


érazing capacity for the community. The average grazing 
capacity for the community will be regarded as 100. 


Enter in the space provided in paragraph 1 ‘the acreage 
of noncrop plowable pasture in the farm. The. reporter 
will determine the acreage of noncrop plowable pasture 
by using the measurements made on adjoining cropland 
and by additional visual measurements. 


Enter in the appropriate spaces in paragraph 2 the acre- 
age and grazing capacity of the noncropland used for the 
production of wild hay. The reporter will consider the 
noncropland used for the production of wild hay as though 
such land were used for grazing during the normal pasture 
season. The grazing capacity and the acreage of noncrop- 
land used for the production of wild hay will be deter- 
mined in a similar manner as outlined in steps (a) and 
(b) above for the noncrop plowable pasture. 


Enter in the space provided in paragraph 3 of Section IV of the 
farm report, Form NCR-113, the acreage of 'go-back" Jand in the 


farm. 1S 
there is located an- acreage of 'go-back" land which has been re- 
Tf 


Paragraon 3. will be used only on dryland farms on which 


corded with and accepted by the county committee. If such land 
was not measured in 1936, the reporter will determine the acre- 
age of such'"go-back' land by using the measurements made on ad- 
joining cropland and by additional visual measurements. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 


AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


INSTRUCTIONS RELATIVE TO DETERMINING PERFORM- 
ANCE UNDER THE PROVISIONS OF THE 1937 AGRICUL- 
TURAL CONSERVATION PROGRAM IN THE NORTH 
CENTRAL REGION 
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PART I. GENERAL INFORMATION AND ADMINISTRATIVE 
ORGANIZATION 


The extent of performance under the provisions of the 1937 Agri- 
cultural Conservation Program in the North Central Region will be 
determined by the North Central Division and State and county 
committees according to the procedure set forth herein. Instructions 
pertaining to performance work will be contained in different parts 
of NCR-111 issued for use by State and county committees, farm 
reporters, and community committeemen. 

Representatives of the North Central Division will confer with 
State committees regarding the organization and supervision of per- 
formance work and the procedure to be followed in the States. 

Each State committee will be responsible for the determination of 
performance in the State and will provide for adequate assistance 
to county committees through district representatives. 

Each county committee will be responsible for the determination 
of performance on farms and farming units in the county or re- 
garded as located in the county. The county committee will direct 
the work of the supervisor of performance, farm reporters, com- 
munity committeemen, and clerical assistants employed to carry out 
the procedure outlined in the performance instructions. 
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2 INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE 


The farms on which performance is to be checked will be ascer- 
tained through the use of a request for inspection (form NCR-112). 
Farm reporters will begin field work early in July. They will use 
1936 measurements wherever possible, make additional measurements 
neéded to determine 1937 acreages, record the use of the land as of 
July 1, and record other information on a farm report (form NCR- 
113). In counties in which aerial surveys are made, no field meas- 
urements will be made until fall but farm reporters will visit farms 
in such counties in July to obtain other information for the farm 
report. 

ie the fall, community committeemen will visit farms for which 
first reports of performance have been made by farm reporters and 
will ascertain what practices, if any, have been carried out on such 
farms and approve such practices as may be approved under the pro- 
visions of the program, complete the farm report, and obtain sig- 
natures to the certifications. In counties in which aerial surveys are 
made, aerial photographs will be used in connection with the final 
determination of performance. 

A spot check of the work done in the field and in the county office 
will be made by the North Central Division and State and county 
committees. Comparisons will be made of current reports of per- 
formance to determine the efficiency of counties and individuals in 
doing both field and office work. 

After the farm reports are returned to the county office, clerical 
assistants will compute acreages and review the information re- 
corded thereon. Following the final inspection in the fall, sum- 
-maries of performance will be prepared in the county office. 


STATE PERFORMANCE PROCEDURE 


Educational work in connection with the determination of per- 
formance should begin in the State as soon as possible after receipt 
of the necessary forms and instructions and should be handled by 
the State committee and Extension Service in the same manner as 
the educational work has been conducted in other phases of the 
program. 

The State committee in organizing and conducting the determina- 
tion of performance work in the State will: 

(1) Supply adequate assistance and supervision to county com- 
mittees. 

(2) Arrange for the necessary district and county schools of in- 
structions, prepare instructions for measuring land, specify measur- 
ing equipment, and issue instructions for computing acreages in the 
county office. 

(3) Specify the qualifications of supervisors, farm reporters, and 
clerical assistants and establish the standards to which their work 
shall conform. ‘ 

(4) Assist the county committee in selecting and training the per- 
sonnel to carry out the work in connection with the determination 
of performance and take proper action whenever a person, employed 
by the county committee as a supervisor, farm reporter, community 
committeeman, or clerical assistant, fails to meet the standards es- 
tablished for the performance work. 
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(5) Provide for a spot check of work done by supervisors, farm 
reporters, community committeemen, and clerical assistants and for a 
systematic comparison of their efficiency. 


COUNTY PERFORMANCE PROCEDURE 


In organizing and conducting the county performance work, the 
county committee will: 

(1) Ascertain from the requests for inspection (Form NCR-112) 
the farms to be visited for the purpose of determining performance. 
Ascertain from the declaration of intentions and other available in- 
formation in the county office what additional farms are to be in- 
cluded on the “Farm Reporter’s Work List” and which should be 
visited for the purpose of ascertaining whether or not performance 
is to be checked on such farms. 

(2) Specify and obtain the necessary measuring equipment. for 
farm reporters. Equipment used in 1936, if in good condition and 
acceptable to the State committee, may be used in 1937, 

(3) Designate, with the approval of the State committee, a qual- 
ified man to act as supervisor of performance work in the county and 
outline clearly his duties and the extent of his responsibilities and 
those of each individual under his supervision. 

(4) Direct the supervisor and clerical assistants in preparing a 
master office record form and lists of assignments to farm reporters; 
in making certain entries on NCR-113 and in the keeping of such 
field and office records of the work as are prescribed by the State 
committee. 

(5) Supervise the training of prospective farm reporters, such 
training to include use of 1936 records, identification of 1937 fields, 
measurement methods, and the execution of clear, complete, and 
accurate reports. 

(6) In cooperation with the State committee, select the best quali- 
fied men to act as farm reporters, assign them their work, and arrange 
for systematic supervision of their work in the field. 

(7) Provide for sufficient clerical assistants to review the work of 
reporters as it is returned to the county office, make acreage compu- 
tations, and prepare farm reports for final performance determi- 
nation. 

(8) Examine the reports and work of each reporter and clerical 
assistant and give additional training immediately to those not doing 
satisfactory work. If additional training does not bring the results 
up to standard, ask the farm reporter to turn in his assignment and 
arrange for another reporter to complete the work, or replace the 
clerical assistant. 

(9) Assist the North Central Division and State committee in 
spot-checking the work done in the field and county office. 

(10) Supervise the final inspection of performance and prepare 
summaries of performance. 

Duties of the supervisor.—It shall be the duty of the supervisor 
of performance to carry out in detail the instructions of the county 
committee. The supervisor shall cooperate closely with those in 
charge of the county office in directing the office work connected 
with performance. The supervisor shall assist farm reporters as 
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they begin work in the field, and shall cooperate with vapressh ghee 
of the State committee in spot-checking the work done by reporters 
in the field, and clerical assistants in the county office. In counties 
where the extent of cooperation in the program will justify the 
expense, the county committee may, with the approval of the State 
committee, designate one or more qualified individuals to act as 
assistant supervisors in field or office work. The assistant super- 
visor must have the same outstanding qualifications as the super- 
visor in order that he may satisfactorily direct the work of farm 
reporters or clerical assistants. 

Before starting work in the field with farm reporters, the super- 
visor or assistant supervisor should arrange a definite schedule of 
meetings with reporters. The first schedule should be prepared 
when assignments are made after the training school, and a copy 
given to'each reporter. 

The supervisor shall be responsible to the county committee for 
a periodic summary of progress made in the field and office and an 
efficiency comparison of reporters’ and clerical assistants’ work. He 
shall immediately call to the attention of the county committee any 
performance work which is not progressing satisfactorily. 

Selection of farm reporters.—At the close of the training school, 
the county committee shall submit to the State committee a list of 
prospective farm reporters with a statement of their qualifications. 
Such qualifications may include grades in a written examination 
given by the county committee, together with other evidence of 
ability to fill reporters’ positions. The State committee will return 
to the county committee as soon as possible a list of those approved 
for work as farm reporters. Selection of farm reporters shall be 
made by the county committee from those on the approved list. 

Qualifications of a farm reporter.—The qualifications which 
should be given most consideration are: 


1. His standing and reputation for honesty and diligence in 
the territory where he will work. 

2. His knowledge of and sympathetic attitude toward the 
program and his ability to give satisfactory service to those 
with whom he works. 

3. His ability to make good use of 1936 records to save time 
and expense. 

4. His accuracy in measuring land and recording facts. 

5. His interest in and appreciation of the value of a clear, 
complete, and accurate written record of the facts on each farm 
for use by county and State offices in summarizing performance 
data without delay and misunderstanding. 


A county or State committee should not disregard any one of 
these qualifications nor hesitate to emphasize their importance in 
successful performance procedure. No reporter shall be employed in 
1937 solely upon his past record and without training in the 1937 

rogram and performance procedure. 

Duties of the farm reporter.—The farm reporter shall work as 
an employee of the county association. The principal work of the 
farm reporter is to ascertain the facts regarding crops, land uses, 
practices, and leasing arrangements on the farm at the time of his 
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visit and to make such land measurements as are necessary to com- 
pute acreages. He will not classify the use of land nor approve 
practices adopted. The reporter shall follow carefully the instruc- 
tions of the county committee in handling his assignments, and his 
work shall not be considered complete until all his reports have been 
accepted by the county committee. 


COUNTY OFFICE RECORDS 


Each county association shall maintain an adequate system of rec- 
ords pertaining to the progress of performance work. A county 
may adopt or continue to use any system of records provided that 
such system is approved by the State Committee. Such records 
must contain at least the information which is provided in the forms 
which have heretofore been furnished. The instructions which fol- 
low are applicable to such forms. 

The master office record form should be prepared in the county 
office according to instructions of the State committee and the sug- 
gestions contained herein. Large sheets comparable to listing sheets 
may be used to include all the column headings needed. Separate 
sheets should be used for each township or community. The name 
of each operator and owner who has filed a declaration of intention 
or has submitted an NCR-112 should appear on the master office 
record. It will be more convenient, but not absolutely necessary, to 
have either the serial numbers in numerical order or the names of 
operators in alphabetical order on the master office record. 

Entries should be made in columns 1 to 4, inclusive, of the master 
office record before any work is assigned to farm reporters, and the 
entries in the succeeding columns should be made daily as the work 
progresses. 

The daily report form for supervisors and clerical assistants 
should be prepared in the county office and should include space for 
information as shown on the form which has heretofore been fur- 
nished the county. Each clerk should make a report for each day 
spent on performance work. Column (c) should be used only when 
the work done is of the type which can be reviewed. The super- 
visor or assistant supervisor who reviews the reports of clerical 
assistants for the county committee should note in the last column 
any comments regarding the work of the individual, The super- 
visor should submit the daily reports of his own work to the county 
committee. 

The daily report form for farm reporters should be prepared 
in the county office and should include space for information as 
shown on the form which has heretofore been furnished the county. 
Claim for compensation for a day’s work should not be approved 
for any farm reporter unless a report for that day is on file with 
the association. . 

A supply of daily report forms and carbon paper should be fur- 
nished to each farm reporter with his assignment. He should fill 
out the report at the close of each day he works and mail the origi- 
nal to the office of the association. Each reporter should retain car- 
bon copies of his daily reports. 

Section 2 provides for acknowledgment of mail received from the 
county office, for ordering additional supplies, and a transmittal rec- 
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‘ord of the completed NCR-113’s and related forms mailed to the 
county office. 

Section 3 provides for additional data showing work done and 
farms visited during the day. The reporter should enter the num- 
ber of new farms visited and measured, the number of fields meas- 
ured, and his estimate of the total acreage of land measured. He 
shall also record the number of 1936 measured farms on which he 
made additional measurements, the number of fields on which he 
makes complete measurements, and his estimate of the total acreage 
of such fields. On these same 1936 measured farms, the reporter 
may make one or more measurements on some fields and depend upon 
1936 measurements to complete the record for computation of the 
1937 acreages. The reporter should enter the number of such par- 
tially measured fields and his estimate of the total acreage of such 
fields. 

In section 4, the farm reporter should enter the day and date and 
the names of the operators of farms which he is likely to visit on 
each of the 3 working days immediately after the day represented 
by the daily report. If the reporter does not intend to work on any 
certain day, he should write “off duty” on the line representing that 
day and date. 

Comparison records.—The State committee shall provide each 
county association with a form for comparison of work done by 
clerical assistants and also a form for comparison of work done by 
farm reporters. Column headings of the comparison report forms 
which have been furnished the county shall be included and instruc- 
tions below shall be followed in tabulating data in such columns. 

Daily reports may be summarized first for individuals by using a 
separate comparison record for each individual and then by totaling 
and averaging the entries for a period of days, a week, or a month. 
Totals and averages for each individual can then be transferred to 
a comparison record for all farm reporters or for all clerical assist- 
ants. If a large number of reporters or clerical assistants are em- 
ployed, the number of days which they will work to complete the 
performance procedure will be correspondingly small. In such case, 
the county committee should call for a summary of the comparable 
records at the end of the second, third, or fourth day, and at such 
succeeding intervals as will indicate to them the progress of the work 
done by each individual. If a relatively small number of clerical 
assistants and farm reporters are employed, the number of days will 
be correspondingly greater. In such case, the first comparison should 
be made at the end of about 3 days, and the succeeding summariza- 
tions of the comparison records can be made weekly. 

On the weekly or monthly comparison record for the supervisor 
and clerical assistants, an individual’s name may be entered twice if 
the person has done two distinct types of work during the period 
represented in the summary; for example, if a clerical assistant works 
3 days on copy work, and 3 days on formulas and acreage compu- 
tation during a week, the weekly comparison record should show the 
summary of,such work on two lines. It may be difficult to show 
exactly the amount of work which is correctly done, but the com- 
parison should be made as carefully as possible in order that proper 
emphasis is placed.on quality as well as quantity of work. Since the 
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type of work varies considerably, no county totals and averages can 
be made of entries on this comparison record. 

The daily reports of a farm reporter for a given period should 
first be tabulated on a comparison record for that reporter. In such 
case, his name should be written in the space above the table, and 
the day and date of each daily report entered in column (a). En- 
tries from the daily report should be made in succeeding columns on 
the same line. Enter in column (f) the total acreage of the fields 
measured on new farms plus the fields entirely measured on 1936 
measured farms, as recorded in section 3 of the daily report. Enter 
in column (g) the acreage of partially measured fields as recorded 
in section 3 of the daily report. Add the entries in columns (/) 
and (g) and enter the total in column (A). Determine from meas- 
urement records and the map in section 1 of NCR-113, whether or 
not measurements were made in 1937 which were already available on 
the NCR-10, and enter in column (2) the number of fields upon which 
such unnecessary measurements were made. Determine from a study 
of sections I and II of NCR-113 whether or not the reporter has 
correctly interpreted the definition of a field, and enter in column (7) 
the number of errors due to an incorrect interpretation of such defini- 
tion. Enter in column (%) the total number of NCR-113’s returned 
to the county office. Since it will not be possible to complete the 
review of NCR-113 immediately, the entry in column (/) may not 
represent the same work as is represented by entries in the other 
columns. Enter in column (m) any explanation of why the entries 
on this line are high or low, and comments about the quality of work. 

In summarizing such comparison record for an individual, total 
all columns, divide the totals in columns (¢), (d), (e), (f), and (gq), 
by the number of days to determine the averages, and transfer the 
totals and averages to another comparison record on which is en- 
tered similar data regarding other reporters. 

The supervisor making the tabulations for the county committee 
should summarize daily reports and tabulated comparisons into 
monthly reports on the comparison record forms for transmittal to 
the State office in connection with claims for compensation. The 
county committee should not certify claims for compensation for 
supervisor, reporter, or clerical assistant without first studying the 
comparison records. During the first few days of the performance 
work, the committee should ask the supervisor for comparison reports 
frequently in order to maintain the standards established by the 
State and county committees. 


PART II. INSTRUCTIONS FOR DISTRIBUTION AND USE OF REQUEST 
FOR INSPECTION (FORM NCR-112) 


Immediately upon receipt of the supply of the “Request for In- 
spection” (form NCR-112) in the county office, the clerical assist- 
ants will stamp or type the county association name and address on 
the blank. side of such form before mailing to all operators and 
owners of farms in the county. Since the determination of perform- 
ance will not be made on any farm until an NCR-112 has been signed 
by either the farm operator or the owner, it is imperative that the 
agers and mailing of the NCR-112’s be compieted without 

elay. 
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A letter of transmittal will be prepared in the county offices for 
use in connection with the distribution of the NCR-112. The follow- 
ing letter should be used for this purpose: 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
AGRICULTURAL CONSERVATION PROGRAM 


(Name of county) (Town) (State) 
(Date) 

Dear Sir: We are enclosing herewith a Request for Inspection (form NCR- 
112) for you to execute if you intend to make an application for payment 
under the 1937 Agricultural Conservation Program. No farm will be inspected 
for the purpose of determining the extent of performance under the program 
unless an NCR-112 is submitted by either the farm operator or the owner. 
This form is being mailed to farm owners and operators at this time in order 
that ‘the first inspection of performance may be made as soon as possible 
throughout the county. 

Under the provisions of the 1937 Agricultural Conservation Program, a farm 
is distinguished from a farming unit and is defined as follows: “A farm 
shall include all irrigated or nonirrigated land in a county under the same 
ownership which is farmed by the same operator as all or part of one farming 
unit.” 

In filling in the NCR-112, enter in the proper blank spaces the number 02 
farms with respect to which you are entitled in 1937 to receive all or a Share 
of one or more of the crops produced thereon as, (1) owner-operator, (2) cash 
tenant, (3) share-tenant, or (4) share-landlord. 

If you are the operator or owner of only one farm in the county, enter the 
name of the township or community in which the farm is located. If you are 
the operator or owner of more than one farm in the county, you need not 
enter the names of the townships or communities in which any of the farms 
are located. After making these entries, sign and enter the date and your 
post-office address in the spaces indicated. 

The NCR-112 should be returned promptly so that the first check of perform- 
ance on your farm or farms may be started immediately. 

B 


(Chairman) Vil (County) 


The returned forms, NCR-112, will serve as a basis for organiz- 
ing the field work of the farm reporters in the county. As such 
forms are received in the county office, they should be sorted by town- 
ships and used in making a list for each township or area in the 
county to which a farm reporter will be assigned. 

The suggested “Farm Reporter’s Work List” form may be used in 
preparing the list of farms to be visited by the farm reporter. 


FARM REPORTER’S WORK LIST* 


ee ——— eeoooooo—o—EOE—oooo 


(Township or community) (County) (Name of farm reporter) 
1937 NCR-112, signed | NCR-113, ’ 
oe or refused partly pre-| Field 
Sheet Name of operator Name of owner pared in check 
‘ count made 
number Operator | Owner cmoer 
(C) (b) (c) (d) (e) oD) (9) 
0 A) le a PS A es sr ee a ed Peta) et cecoce, 
A aneeene ber PTL tel Pane ame rae eee ae ee 


1 In the Nebraska and South Dakota counties containing farms designated as dryland farms, add a column 
for showing whether or not any of the farms listed are dryland farms. 
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Column (a). Enter the 1937 work sheet number for each farm which is 
obtained from NCR -106, 


Column (b). Hnter name of the 1937 operator which is obtained from 
NOR-106. 

Column (c). Enter name of the 1937 owner which is obtained from NCR_106. 
If the farm is owner-operated, the word “same” may be written in column (c). 

Column (d). Enter a check mark (V) for those farms for which a signed 
NCR-112 has been returned to the county office by the operator. No entry 
will be made if an NCR-112 has not been returned to the county office. If an 
NCR-112 is returned unsigned to the county office, enter the word “refused.” 

Column (e). Enter a check mark (V) for those farms for which a signed 
NCR-112 has been returned to the county office by the owner. No entry will 
be made if an NCR-112 has not been returned to the county office. If an 
NCR-112 is returned unsigned to the county office, enter the word “refused.” 

Column (f). Enter a check mark (V) when an NCR-113 has been prepared 
in the county office. 


Column (g). No entry will be made at this time. 


PART III. INSTRUCTIONS FOR PREPARATION OF THE FARM REPORT 
(FORM NCR-113) IN THE COUNTY CFFICE 


IN GROUND MEASUREMENT COUNTIES 


A farm report (form NRC-113) will be prepared for each farm 
for which either the owner or the operator has signed and submitted 
an NCR-112. Clerical assistants in the county office will enter data 
with a red pencil in sections I and III of NCR-113 before such 
form is used by the farm reporter in the field. Solid lines should 
be used for permanent boundaries, dotted lines for field divisions 
without permanent boundaries, and double lines for all roads and 
lanes. On dryland farms on which an acreage of land has been 
approved as “go-back” land, such acreage shall be clearly indicated 
on the map in section I. 

In these instructions a farm will be referred to as “identical”, 
“comparable”, or “new.” An “identical” farm is one with outside 
boundary lines exactly the same in 1937 as in 1936, and on which 
measurements were made and for which an NCR-10 was prepared. 
A “comparable” farm is a 1937 farm which is one part of a 1936 
measured farm or which includes all or parts of two or more 1936 
measured farms, or which includes some land that was measured 
in 1936 and some land that was not measured in 1936. A “new” 
farm is one on which no measurements were made in connection 
with the 1936 Agricultural Conservation Program. 

Farms not measured in 1936 but which were measured in the 
spring of 1987 shall be considered as having been measured in 1936 
if the measurements made in the spring of 1937 were of 1936 field 
and farm boundary lines. If the measurements made in the spring 
of 1937 were of 1937 fields, the farm shall be considered as a new 
farm measured in 1937 and shall not be remeasured by the farm 
reporter. 

Before any entries are made in either section I or section III of 
NCR-118, an examination shall be made of the data on NCR-10 
and other 1936 forms, the information available from the 1937 decla- 
ration of intention, from NCR-112, and from other information 
available in connection with the 1936 and 1937 programs. After 
such examination the 1937 farm shall be designated as “identical”, 
“comparable”; or “new” by the appropriate entry in the upper left- 

6253°—87——_9 
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hand corner of section I, and data shall be entered in sections I and 
III according to the following instructions. 

Section I. For “identical” farms lay the NCR-113 on the NCR-10 
over a mimeoscope or lighted ground glass and trace with a red 
pencil the outside boundary line of the farm and the boundary ln 
of each 1936 field. 

Enter in each field the 1936 field letter and acreage. 

For “comparable” farms, trace over a mimeoscope or lighted 
eround glass, or redraft the map on the NCR-113 according to the 
following instructions. 

If the 1937 farm consists of a part of a 1936 farm mapped on an 
NCR-10, trace the outside boundary lines of the land and the fields 
which compose the 1937 farm. Enter the 1936 field letters and acre- 
ages. 

If the 1937 farm consists of parts of two or more 1936 farms 
mapped on different forms NCR-10, trace from one NCR-10 the 
outside boundary lines of the land which is a part of the 1937 farm. 
Trace the boundaries of the 1936 fields and enter the 1936 field letters 
and acreages. Trace, or redraft, if necessary, the remainder of the 
1937 farm to the same scale as that used in tracing the first part. 
Enter the 1936 field letters and acreages. Even though two or more 
fields may have the same letter under some circumstances, make no 
changes in the 1936 field letters. When more than one NCR-10 is 
involved, enter under the designation “Comparable” the 1936 work 
sheet numbers shown on the several forms NCR-10. 

If the 1937 farm includes all or a part of a 1936 farm mapped on 
an NCR-10 and some additional land not measured, trace the meas- 
ured part of the 1937 farm on the NCR-113 and enter the 1936 field 
letters and acreages. Indicate clearly to the farm reporter that the 
map on the NCR-113 represents only a part of the 1937 farm and 
that the reporter is to complete the map. 

For “new” farms make no entries in section I. 

Section III. Entries should be made in this section according to 
information available in the county office from NCR-10, NCR-106, 
the declaration of intention, and NCR-112. In cases where since 
1936 or the spring of 1937 there has been a change in operators or 
in the ownership of a farm, it may be advisable to make no entries in 
section III, and instruct the farm reporter to obtain all of the in- 
formation directly from the operator and owner. In other cases it 
may be advisable for the clerical assistants to enter such information 
as Is available in the county office in order that the farm reporter may 
check the entries with the operator and owner. In all such cases the 
fact that such check is to be made should be clearly noted on NCR- 
113. 

Entries in section III in the county office should be made accord- 
ing to the following instructions: 

Line 1. Enter the name and address of the operator from the in- 
formation available in the county office. Make no entry in the last 
part of the line. 

Line 2. If the information available in the county office indicates 
that the operator is also the titleholder, write “same” in line 2 in the 
space provided for owner. Make no entry in the last part of the line. 
Tf the information available in the county office indicates that the 
operator is a cash tenant, write the words “cash tenant” in parenthe- 
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ses after the name of the operator on line 1, and enter the name and 
address of the title holder on line 2. Make no eutry in the last part 
of line 2. If the information available in the county office indicates 
that the operator is a share tenant, enter the name and address of the 
title holder on line 2. In cases where the cash-tenant landlord sub- 
leases his farm to a share-tenant operator, enter the names and ad- 
dresses of both the cash-tenant landlord and the title holder of the 
land on line 2, and properly identify each. Make no entry in the last 
part of line 2. — 

Line 3. Carefully check the data on NCR-106, the 1937 work sheet, 
and the declaration of intention, and enter the acreage of the entire 
farm in the space provided. In case of doubt regarding this acreage, 
leave this item blank for the farm reporter to obtain in the field. 
Obtain information regarding the location of the farm from NCR-— 
10, the 1937 work sheet, the declaration of intention, or from per- 
sonal information regarding the farm; and enter the data indicated 
by the wording below the spaces in line 3. 

Line 4, Carefully check the legal description on the NCR-10, the 
1937 work sheet, the declaration of intention, or other records in the 
county office, and enter the legal description in line 4. Such legal 
description should include the section number and name of township 
or precinct. In case of doubt, leave this item to be filled in by the 
farm reporter from information obtained in the field. 

Line 5. Enter the county code and the 1987 work sheet number 
from NCR-106, column 1. 


IN AERIAL MEASUREMENT COUNTIES 


Farm reporters’ work lists should be prepared as provided in the 
instructions in part IT of NCR-111. 

In 1937 aerial-measurement counties, which were ground measured 
in 1936, the procedure outlined in this part III regarding the prepa- 
ration of NCR-113 for ground-measurement counties should be fol- 
lowed except that the 1936 field acreages should not be entered in 
section I. It will be necessary to record the facts relative to crops 
and land uses as of July 1 for such counties on the NCR-113. 

In counties where aerial measurements were made prior to 1937, 
the aerial enlargements procured prior to 1987 may be used in con- 
nection with the NCR-113 by the farm reporter. In cases where 
the State committee deems it advisable, the county office may be in- 
structed to make a sketch of the farm and field boundaries in section 
I of the NCR-113 from the aerial enlargement and enter the 1936 
field letter in red on each field. The farm reporter will follow the 
procedure outlined in part IV of NCR-111 relative to entries on the 
NCR-113 in sections I, II, and ITI. 

Section IIT of NCR-113 should be prepared according to instruc- 
tions for ground-measurement counties. 


PART IV. INSTRUCTIONS TO FARM REPORTERS FOR THE FIRST 
REPORT OF PERFORMANCE 


GROUND MEASUREMENT COUNTIES 


After farm reporters have received their instructions and assign- 
ments, they shall visit all farms on their work lists, check the 1937 
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crops and land uses to date, make the necessary field measurements, 
and record the information on NCR-113. 

The performance check will not be made on any farm until an 
NCR-112 has been executed for such farm. If a signed NCR-112 
has not been returned to the county office and if the operator of a 
farm indicates to the farm reporter that he does not desire to par- 
ticipate in the 1937 Agricultural Conservation Program, the farm 
reporter should enter the operator’s name and address on the NCR- 
112 and write the word “refused” on the NCR-112, followed by the 
farm reporter’s signature, and return such NCR-112 to the county 
office. In such cases the farm reporter will also enter the word 
“refused” in column (e) of the farm reporter’s work list. No claim 
for compensation for checking performance on a farm will be ap- 
proved unless an NCR-112 is signed and submitted by either the 
operator or the owner of such farm. 

The reporter shall in no case make any erasures of the red entries 
made in the county office on an NCR-113. Corrections shall be made 
by striking a light line through the entry and writing the correct 
item above or at the side of the original entry. 

After the NCR-112 has been signed, the reporter with the aid of 
the operator or the owner shall proceed by verifying or completing 
the entries on NCR-113, section III. 

Section III. Identification of farm.—On line (1) enter or verify 
the name and address of the farm operator as of June 30, 1937, and 
enter at the right the date (day and month) in 1937 when he assumed 
such a relationship to the farm. On line (2) enter or verify the 
name and address of the owner of the farm as of June 30, 1937, and 
enter the date in 1937 when he assumed such a relationship. If the 
operator or owner of a farm assumed such relationship to such farm 
prior to January 1, 1937, enter January 1, 1937. On line (3) enter 
or verify the total acreage of the farm; the distance and direction 
from the nearest town; the name of the road on which it is located 
if such a particular designation applies, as “U.S. 30”, “County Road— 
A”, or “Willow Creek Road”; and the minor civil division in which 
the farm is located. On line (4) enter or verify the legal descrip- 
tion of the farm. Farm reporters should make no entry in item (3). 

Section I. Map of farm.—On all farms, the NCR-113 must show 
the necessary data for computing acreages of all fields, if not already 
available, for all (1) cropland; (2) noncropland upon which any 
soil-building practices listed in NCR-B-101, as amended, are adopted 
in 1937; (3) noncropland planted to a soil-depleting crop for harvest 
in 1937; and (4) acreage of noncrop plowable pasture and “go-back” 
land. “Cropland means (1) all tillable farm land from which at 
least one crop, other than wild hay, was harvested or planted for 
harvest between January 1, 1930, and December 31, 1936, inclusive, 
except farm land in a dryland farm with a productivity less than 
50 percent of the productivity for the community; and (2) any other 
acreage devoted on January 1, 1937, to orchards.” 

Farm reporters will not calculate the number of acres from their 
measurements. Clerical assistants in the county office will calculate 
all acreages from the measurements appearing on the NCR-113. 

Under the 1937 performance procedure, a field is any tract of land 
devoted to the Gacdachon of a crop or to a land use or building prac- 
tice that is different from that on adjoining land within the same 
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permanent: boundaries on a farm. For examples: (1) If soybeans are 
grown on a 40-acre area within the same boundaries and part of the 

area is harvested as grain and part is cut for hay, each part will be 
considered as a separate field; (2) if oats are harvested as grain on 
‘a 20-acre area within the same boundaries, a part of which was seeded 
to sweet clover, each part will be considered a separate field; (3) 
if wheat is grown on areas on two sides of a permanent boundary on 
the same farm, each area will be considered as a separate field. 

Separate measurements must be available for computation of acre- 
ages of (1) field corn; (2) old stands of legumes and _ perennial 
grasses on cropland; (38) cotton and each kind of tobacco; (4) trees 
planted in 1934, 1935, and 1936, on cropland; (5) each kind of new 
seeding or tree planting made in 1937; (6) emergency forage crops, 
including sown corn; (7) idle cropland; (8) each kind of summer 
fallow; and (9) other acreage upon which any practice is adopted, 
or soil-building allowance may be established. 

An exception to the general definition of a field will be recognized 
in the case of certain crops on adjacent land within the same per- 
manent field boundaries. Crops which may be considered together as 
one field include (1) wheat, oats, barley, rye, flax, buckwheat, emmer, 
speltz, and mixtures of such crops harvested as grain in 19387; (2) 
all sweet and popcorn; (8) any of the following crops harvested for 
seed—millet, Sudan grass, rape, and sweet sorghum; (4) field peas 
for seed and soybeans and cowpeas for grain or seed except in area B. 

When such crops are grouped together and considered as one field, 
the reporter should list in section II, column (c), the crops and the 
proportion of each crop. For example, if half of an area within a 
permanent boundary is in oats and half in barley, both harvested as 
erain, the area on which the two crops are grown may be considered 
as one field and the entry in section II, column (c), should be “oats 
one-half, barley one-half for grain.” If, however, the part in oats 
was seeded to sweet clover and the part in barley not seeded, such 
measurements of the two parts as are necessary to compute the acres 
of each must be made according to the original field definition even 
though both the oats and barley are harvested as grain. If a mix- 
ture of barley and oats is harvested as grain on an area within the 
same boundaries, the area may be considered as one field and the 
entry in section II, column (¢c) should be “succotash (barley one- 
half, oats one-half).” 

Other exceptions to the general definition of a field may occur 
on commercial vegetable farms where several kinds of vegetables may 
be grouped together as truck crops or under other common terms in 
use in the county. Exceptions may also occur on farms where crops 
are interplanted and on dryland farms where strip cropping or strip 
fallow practices are adopted. 

In checking performance the reporter will follow two different 
procedures; one for farms measured in 1936, the other for new farms. 

A. Procedure on “identical” and “comparable” farms.—The farm 
-reporter should contact the operator or the owner and check the 
map showing the 1936 fields. All changes should be noted and such 
supplementary measurements made and entered on the map as are 
necessary to compute acreages. All 1937 measurements and field 
letters should be entered with ordinary black lead pencil to distin- 
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guish them from the 1986 (red) field boundaries, letters, and acre- 
. ages previously entered in the county office. Where two 1936 fields 
are combined into one field in 1937, a wavering black line over the 
red line will indicate the removal of the fence or other boundary. 

When a 1936 measured field has been divided in 1937 into two 
fields, the reporter need make only such measurements as are neces- 
sary on one of the fields in order that the acreage of that field may 
be computed. The acreage of the other 1937 field will be deter- 
mined by subtraction from the 1936 acreage. 

If on or before June 30, 1937, land has been added or dropped 
from the farm as shown by the map drawn in red in the county office, 
the reporter should clearly indicate which land is dropped, or should 
draw a supplemental map of the added land. 

For all cases of added or dropped land, the reporter must record 
complete notes on the NCR-113, using the reverse side if necessary, 
which will make the details of the case perfectly clear to those in the 
county office. Such notes should clearly indicate the division of 
crops and the name of the operator or owner of the farm in 1936 
and 1937, to whom, or from whom, the tract of land was transferred. 

B. Procedure on “new” farms.—If a farm has not been previously 
measured, the reporter will proceed to check and measure all farm 
land as outlined in these instructions to field reporters. 

The space provided for drawing the map is 16 inches square with 
dots 1 inch apart, the same as the NCR-10 of last year. The map 
has been so proportioned and scaled that the 1-inch space between 
dots may represent either 10 rods, 20 rods, or 40 rods, thus making 
it possible to draw a map of a square quarter-section farm using a 
scale of 1 inch to 10 rods, or to draw a map of a square full-section 
farm using a scale of 1 inch to 20 rods, or to draw a map of a square 
four-section farm using a scale of 1 inch to 40 rods. 

Before attempting to draw a map, it should be determined whether 
the east-west length or the north-south length of the farm is greater. 
Upon the basis of the greater length, determine the proper scale to 
be used in drawing the map; that is, if the east-west length is 320 
rods and the north-south length is 160 rods, the east-west length 
would determine the scale to be used which would be 20 rods to 1 
inch; thus, one-half of the space provided would be used for drawing 
the map. On the other hand, if the east-west length is 480 rods and 
the north-south length is 160 rods, the scale would be 40 rods to 1 
inch; thus, the map would be 12 inches by 4 inches. Insofar as pos- 
sible the reporter should locate the farm on the map with respect to 
its location in the section. This will facilitate the work of checking 
between farms in the county office. 

In preparing the map, the farm reporter will indicate fence lines 
by solid lines and field divisions without fences by dotted lines. 
Double lines will be used to indicate public and private roads, or 
lanes, adjoining or running through the farm. 

Measurements of sides of fields or other distance measurements 
will be shown in the following manner: < 60 rods or feet > ; 
and measurement of angles will be shown in the following manner: 
<30° or feet. 

Completion of map on all farms.—After the map has been drawn 
or checked, and all 1937 measurements carefully recorded on it, the 
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reporter shall assign a new field letter to each field commencing in 
the upper left-hand corner of the map with the letter “A”, If space 
permits, the name of the 1937 crop or land use may be written in 
each field in order to check the entries in the other sections of 
NCR-113. 

Assign the letter “Y” to noncrop plowable pasture and to noncrop 
wild hay land. Assign the letter “Z” to other noncrop land on which 
soil-building practices are adopted in 1937. Use the letter “X” for 
all other noncropland, such as nonplowable permanent pasture, 
range land, roads, lanes, buildings, feed lots, woodland, wasteland, 
ponds, lakes, ete. 

Section II. 1937 history of fields.—A fter the map of the farm has 
been completed, the farm reporter will execute the first report of 
performance in section II, columns ea) and (c). 

Column (a): Enter the field letter by which the field was desig- 
nated on the 1936 map. If a part of a 1936 field appears as a sepa- 
rate field on the 1937 map, enter the 1936 field letter in column (a) 
with a minus sign after it, as “A—”. If a 1937 field is made up of 
parts of two or more 1936 fields, enter the 1936 letters, as WIRE 
CD alle eae anal laa KB”) or “A—B—” (part of “A” and 
part of “B”). In case land not measured in 1936 has been put into 
a crop in 1987 and is an addition to a 1936 field, follow the 1936 
field letter with a plus sign, as “A+”. If the farm was not meas- 
_ ured in 1936, make no entries in column (a). 

Column (c): Enter in column (c) the name of the crop or the 
use being made of each field at the time of this visit, Particular 
attention should be given to old stands of legumes and grasses, the 
maturity and use of emergency forage crops, and idle and fallow 
land, Examples of entries in column (c) are, “Corn for grain”, 
“Sown corn”, “Oats for grain”, “Oats cut for hay”, “Soybeans for 
hay”, “Soybeans for grain”, “Old alfalfa, good stand”, “Idle crop- 
land”, “Rye pastured”, “Barley for grain seeded to sweet clover.” 
The name of the kind of tobaceo, such as “Burley”, “Dark air- 
cured”, or “Cigar leaf” will likewise be entered in this column. 

Since the number of words which can be written on a line in 
column (c) is limited, it is important that the terms used be brief 
but they must also clearly and concisely describe the crop and land 
use. This information will be used in the county office for classifica- 
tion of land and will be reviewed by representatives of the State 
committee. Statements on crops, land uses, and practices must, 
therefore, be perfectly clear to anyone reviewing the forms. The 
wording of the entries in column (c) should indicate the difference 
between : 

1. Good stands of old and new seedings of legumes or perennial grasses: 


A. An acreage on which there is a good stand of legumes or perennial 
grasses seeded or self-seeded before November 1, 1936, such as “old 
alfalfa, good stand”, 


contrasted with 


B. An acreage on which there is a good stand of legumes or perennial 
grasses seeded between November 1, 1936, and October 31, 1937, such 
as “good stand alfalfa seeded spring of 1937, evidence filed.” 
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2. Good stands and partial stands or failures of legumes or perennial grasses 


A. Good stand of old or new seeding of legumes or perennial grasses 
such as “old alfalfa, good stand July 1”, or “alfalfa, good stand, 
seeded 1937”, 


contrasted with 


B. Poor stands or failures of old or new seedings of legumes or peren- 
nial grasses such as “old alfalfa, failed before July 1”, or “1937 
seeded alfalfa, failed.” 


8. Nurse crops and grain crops: 


A. New seedings of legumes or perennial grasses with nurse crops 
planted at half the normal rate of seeding and used only for 
pasture or not harvested, such as “1937 seeding sweet clover, oats 
half seeding, pastured”, 


contrasted with 


B. New seedings of legumes or perennial grasses with grain crops 
planted at the full rate of seeding or harvested for hay or grain, 
such as “1937 sweet clover, oats full seeding, pastured”, or “1037 
sweet clover, oats half seeding, cut for grain.” 


4. Adapted and unadapted seeds: ° 


A. New seedings of adapted alfalfa or red clover, such as “1937 seeding 
red clover, evidence of origin attached or filed”, 


contrasted with 


B. New seedings of unadapted alfalfa or red clover, such as “1937 
seeding red clover, unknown origin.” 


5. Known and unknown mixtures of legumes or perennial grasses: 


A. Definitely known mixtures of legumes or perennial grasses such as 
“Pasture mixture, timothy 40 percent, blue grass 15 percent, other 
grasses 45 percent’, i 


contrasted with 


B. Unknown mixtures of legumes or perennial grasses, such as “Pasture 
mixture.” 


6. Good farming practices and poor farming practices: 


A. Adoption of seeding, tree planting, or other soil-building practices 
according to good farming or tree-culture practices, such as ‘1937 
seeding alfalfa failed; good seed bed 12 pounds per acre”, or 
“1937 planting trees failed, 400 per acre, fenced, cultivated”, or 
“Clean tilled fallow, May 10 to date, no erosion”, 


contrasted with 


B. Adoption of seeding, tree planting, or other soil-building -practives 
by methods not in conformity with good farming practices, such as 
“1987 seeding alfalfa failed, poor seed bed, no moisture, 6 pounds 
per acre”, or “1937 planting trees failed, 200 per acre damaged by 
Leroi not cultivated”, or ‘fallow, June 20 to date, badly 
washed.” ‘ 


7. Grain or seed crops and emergency forage crops: 


A. Wheat, oats, barley, rye, flax, emmer, speltz, and mixtures of tlivse 
erops, corn, soybeans, cowpeas, sorghum, millet, Sudan grass, or 
rape harvested for grain or seed, such as “oats for grain’, “Sor- 
ghum for grain”, “soybeans for grain”, “Sudan for seed”, 


contrasted with 


B. Wheat, oats, barley, rye, flax, emmer, speltz,and mixtures of these 
crops, sown corn, soybeans, cowpeas, cane, millet, Sudan grass, 
or ‘rape not harvested for grain or seed, such as “cats for hay”, 
“cane for forage”, “soybeans for hay”, “Sudan pasture.” 


FIRST REPORT OF PERFORMANCE 17 


8. Crop failure and idle land: 


A. Failure of corn, grain sorghums, cotton, tobacco, sugar beets, rice, 
field beans, canning peas, hemp, broomcorn, mint, mangels, cow- 
beets, cultivated sunflowers, truck and vegetable crops, potatoes, 
sSweetpotatoes, melons, strawberries, bulbs, flowers, asparagus, or 
artichokes, such as “corn, failed”, 

contrasted with 

B. Idle land not planted in 1937, such as “idle, not planted 1937.” 

8. Crop failure and fallow land: 


A Failure of any crop planted in the spring or summer of 1937 for har- 
vest in 1937, such as “Corn, failed”, or “Oats, failed, plowed up”, 


contrasted with 
B. Fallowed land, such as “fallowed May 15 to date.” 
10. Fallow land and idle land: 

A. Land on which the first tillage operation was completed by May 15 
in Nebraska, June 1 in other States except June 15 in certain 
northern counties in Minnesota, Wisconsin, and Michigan, and on 
which sufficient tillage operations have been made to tend to 
prevent weed growth, wind and water erosion, such as “fallow, 
May 10 to date, weed growth and erosion controlled”, 

contrasted with 


B. Land on which no tillage operations were made or land on which 
tillage operations did not meet specifications such as “idle, not 
tilled”, or “fallow, wind eroded.” 


11. Emergency pasture crops on drought-damaged noncropland and emergency 
pasture crops on cropland: : 

A. Wheat, oats, barley, rye, ryegrass, emmer, speltz, Sudan grass, or 
small-grain mixtures, planted on drought-damaged noncrop pas- 
ture land and not harvested for grain or hay, such as “rye pasture 
on noncrop pasture land”, 

contrasted with 

B. The same crops on cropland not harvested for grain or hay, such 
as “rye pasture on cropland.” 

12. Go-down crops and grain crops: 

A. Rye, cane, or Sudan grass planted before July 1, 1937, on designated 
sandy soils, approved by the county committee and not harvested 
for grain or hay, or pastured, such as “rye, go-down crop, good 
stand, not harvested or pastured”’, 

contrasted with 

B. Rye, cane, or Sudan grass planted after July 1, 1937, or on land not 
approved by the county committee, or used for grain or hay, 
or pastured, such as “rye pasture.” 

13. Strip cropping and long, narrow fields: 

A. Alternating strips of broadcast or close-drilled crops and row crops 
on dryland farms, such as “corn and rye, 10 rod strips east and 
west” (one field), 

contrasted with 

B. Long, narrow fields of crops, such as “corn”, “rye” (two separate 
fields). 

14. Care of trees and 1937 planting of trees: 


A. Cultivating, protecting, and maintaining a stand of trees planted 
on a dryland farm between January 1, 1934, and October 31, 
1936, such as “1935 trees cultivated, fenced, and reset”, 

contrasted with 

B, Planting of trees in 1937, such as ‘1937 planting forest trees.” 
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15. Adoption of practices on noncrop, orchard, or commercial vegetable land 
and on other land: 


A. Adoption of any building practice on nonecropland, orchard land, 
or commercial vegetable land which is similar to a practice 
which might be adopted on other land, such as “1937 planting 
trees on noncropland”, “soybeans planted May 10, good growth, 
commercial orchard”, or “soybeans, 60 days’ growth plowed under 
on commercial vegetable land”, 


eontrasted with 


B. Adoption of a similar practice on other land, such as “1937 planting 
trees on cropland”, “soybeans, planted June 1, good growth plowed 
under.” 


16. Adoption of practice on one-crop and two-crop vegetable land: 
A. Use of green-manure crop on land used for the production of one 


crop of commercial vegetables in 1935 and 1936, such as “rye, 
green-manure crop, one-crop commercial vegetable land 1935-36”, 


contrasted. with 


B. Use of green-manure crop on land used for the production of more 
than one commercial vegetable crop in 1935 and 1956.and on 
which one less depleting crop is grown in 1937 than in 1935-36, 
such as “rye, green-manure crop, one less depleting crop 1937 
than 1935-86 on commercial vegetable land.” 

Tn all cases the farm reporter must enter in column (¢) the name 
of the crop or the use of the land at the time of his visit to the farm. 

While a complete report of building practices adopted cannot be 
made until the time of the final performance check, the farm re- 
porter may be able to obtain information relative to some of the 
practices adopted on the farm at the time of the first inspection. 
If a practice has been completed at the time of the reporter’s first 
inspection, enter on the proper line in column (¢) the name of the 
soil-building practice adopted on the field. If phosphates, for ex- 
ample, have been applied, note the rate per acre and the kind and 
test of material used. Indicate the kind and total amount of lime- 
stone applied on each field. For example, “25 tons of ground lime- 
stone”, or “18 cubic yards of sugar beet refuse lime”, “15 cubic yards 
of marl”, “10 tons of agricultural limestone meal.” 

The farm reporter should inquire of the operator or the owner of 
the farm whether or not any portion of the labor, seed, or materials 
used for any soil-building practice is furnished free or paid for 
by any State or Federal agency and should enter in column (c) of 
section II a notation setting forth the facts concerning any soil- 
building practice for which all or any portion of the labor, seed, 
or materials used for such practice is furnished free or paid for by 
any State or Federal agency. 

If, on or before the farm reporter’s inspection, there has been in- 
corporated into the soil as green manure by plowing or discing of a 
good vegetative growth of soybeans, velvet beans, cowpeas, or buck- 
wheat seeded before July 1, 1937, the entry in column (c¢) should 
give a clear description and the date, such as, “Soybeans good growth 
plowed under July 15”, or “Buckwheat good growth disced in June 
90 in orchard.” 

Fields designated by “Y” shall include noncrop plowable pasture 
and noncropland devoted to the production of wild hay. If the 
operator of the farm is nongrazing a part of a field designated as 
“Y”, the number of acres nongrazed should be entered; for example, 


FIRST REPORT OF PERFORMANCB 19 


“40 acres nongrazed May 1 to date.” If both noncrop plowable pas- 
ture and noncrop wild hay land are on the same farm, the line 
should be divided horizontally and marked “Y,” and “Y,” in column 
(0) and the fields so designated on the map. This division of the 
“Y” line will also be necessary when a practice is adopted on only 
a part of the pasture. 

Fields designated by “Z” include other noncrop (nonplowable) 
land. If one or more practices such as reseeding, tree planting, or 
liming are adopted on such land, or if an acreage has been desig- 
nated as “go-back” land (in Nebraska and South Dakota), this line 
should be divided horizontally as many times as necessary and the 
subdivisions marked “Z,” and “Z,”, etc. in column (b). The fields 
on the map should be similarly designated and the necessary meas- 
urements for computing the acreages of the practices on such non- 
cropland should be entered on such map. 

The farm reporter need not make any entries for “X” land in 
section II but should be sure all such land is properly designated 
on the map. 

The farm reporter will make no entries in column (d) as all acre- 
age computations will be made in the county office. Columns (e) 
and (f) are not to be used until the final check of performance is 
made. 

Sections IV-XI, inclusive.—The farm, reporter will make entries 
in these sections in cooperation with the 1937 farm operator or the 
1937 owner who has signed and submitted an NCR-112. Where prac- 
ticable, the farm reporter will consult the share-rent owner, as well 
as the operator, regarding the entries in sections VI, VII, VIII, 
TX, and X. 

Section IV. (For all areas except Nebraska and South Dakota.) 

Entries in this section are to be used only as a guide to the county 
committee in establishing the carrying capacity of noncrop plow- 
able pasture on individual farms as provided in the 1937 program. 
The farm reporter should keep in mind the average carrying capac- 
ity of noncrop plowable pasture in the county and enter figures re- 
garding acreages and carrying capacity, which will indicate to the 
county committee the relative grazing capacity of the noncrop plow- 
able pasture land on each of the farms which he inspects. The 
reporter will consider the noncropland used for the production of 
wild hay as though such land were used for grazing during a normal 
pasture season. If the carrying capacity of noncrop plowable pas- 
ture land and noncropland devoted to wild hay production is ap- 
proximately the same, the reporter may record the data in item 1 
and will not make any entry in item 2. 

By using measurements made on adjoining cropland and by 
additional visual measurements, the reporter will enter the acreage 
of noncrop plowable pasture in item 1 and the acreage of wild hay 
land in item 2. The reporter after inspection will recommend to the 
county committee the grazing capacity of the noncrop plowable 
pasture land and noncropland used for the production of wild hay 
on such farm as is justified by the composition, palatability, density 
of vegetative growth, degree of erosion, and topographic features 
of the noncrop plowable pasture land in such farm. The recom- 
mendations of the farm reporter in terms of animal units will be 
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entered in the space provided in items 1 and 2. An animal unit shall 
be regarded as one cow, one horse, two calves, two colts, five sheep, 
or the equivalent thereof. 

Section IV. (Applicable only in Nebraska and South Dakota.) 

The carrying capacity of noncrop plowable pasture in Nebraska 
and South Dakota, because of differences in rainfall, varies from 
a very high carrying capacity in the eastern sections of the States 
to a very low carrying capacity in the western sections of the States. 
There are also wide variations in such carrying capacity in many 
counties because of differences in soil types. 

In order to properly determine the carrying capacity of the non- 
crop plowable pasture for individual farms on a basis of the county 
average and to obtain as much correlation as possible between the 
grazing capacity of range land under the range program and the 
grazing capacity of noncrop plowable pasture under the agricultural 
conservation program in a county, section IV will be executed ac- 
cording to the following instructions: 


1. The farm reporter after inspection will recommend the grazing capacity 
of noncrop plowable pasture land and noncropland used for the production of 
wild hay, determine the acreage of noncrop plowable pasture and the acreage 
of noncropland used for the production of wild hay, and enter such data in 
items 1 and 2, as follows: 

(a) Enter in the space provided in item 1 the acreage of noncrop plow- 
able pasture in the farm. The reporter will determine the acreage of 
noncrop plowable pasture’ by using the measurements made on adjoining 
eropland and by additional visual measurements. 

(b) The farm reporter, after inspection, will recommend to the county 
committee the grazing capacity of an average acre of noncrop plowable 
pasture land in such farm as is justified by the composition, palatability, 
density of vegetative growth, degree of erosion, and topographic features 
of the noncrop plowable pasture land in such farm. The recommenda- 
tions of the farm reporter will be expressed in terms of percent of the 
carrying capacity of an average acre of noncrop plowable pasture land 
in the community and will be entered in the space provided in item 1. 
The grazing capacity of an average acre of noncrop plowable pasture 
land for the community will be regarded as 100. 

(c) Enter in the appropriate spaces in item 2 the acreage and grazing 
capacity of the noncropland used for the production of wild hay. The 
reporter will consider the noncropland used for the production of wild 
hay as though such land were used for grazing during the normal pasture 
season. The grazing capacity and the acreage of noneropland used for 
the production of wild hay will be determined in. a similar manner as 
outlined in steps (@) and (0), above, for the noncrop plowable pasture. 

Item 3 of section IV will be used only on dryland farms on which there is 
located an acreage of eligible “‘go-back” land—that is, ‘‘go-back” land which has 
met the requirements of item (7), subsection (b), Section 12, part IV, NCR- 
B-101, as Amended. In such cases the reporter will examine the field to 
determine, by measurments made on adjoining cropland and by additional 
visual measurement the acreage of this eligible “go-back” land and enter such 
acreage in the space provided therefor in item 3, Do not enter any “go-back” 
land which has not met the requirements of such item (7). 


Section V. Commercial vegetables—Commercial vegetables 
means vegetables and truck crops (including Irish potatoes, sweet- 
potatoes, tomatoes, sweet corn, melons, cantaloupes, strawberries, and 
commercial bulbs and flowers, but excluding peas. for canning and 
sweet corn for canning) of which the principal part of the produc- 
tion was sold to persons not living on the farm. If commercial 
vegetables or truck crops were grown on a farm in 1936, the reporter 
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should inquire regarding the specific fields on which these crops 
were grown. The reporter will record in item 1 the field letters of 
those fields on which one crop of commercial vegetables was grown 
in 1936. The reporter will record in item 2 of this section V the let- 
ters of the fields on which more than one crop of commercial vege- 
tables were grown in 1936. If all of the fields on the farm were 
devoted to the production of one crop of commercial vegetables in 
1936, or to the production of more than one crop of commercial 
vegetables in 1936, the farm reporter may enter the word “All” in 
lieu of the individual field letters in item 1 or 2, as the case may be. 

If commercial vegetables or truck crops were grown on a farm 
in 1935, the farm reporter should secure the information regarding 
the specific fields on which these crops were grown. The farm 
reporter should then make such notations below section VIII as will 
make it possible for the county committee to determine the acreage 
of cropland devoted to the production of commercial vegetables or 
truck crops in 1935. 

If the farm was not measured in 1936, and it is not possible to 
establish the location of the 1936 commercial vegetable crops through 
the use of the 1937 field letters, the farm reporter should make such 
notations along the side of the 1937 map or on the reverse side of the 
NCR-113, as will make it possible for the county committee to deter- 
mine the acreage of land devoted to the production of one crop of 
commercial vegetables, and the acreage of land devoted to the pro- 
duction of more than one crop of commercial vegetables in 1936. 

Section VI. Sugar beets.—If there has been planted on the farm 
in 1937 an acreage of sugar beets, the farm reporter should inquire 
of the operator or the owner regarding the questions in items 1, 2, and 
3 of section VI, and should enter the answers according to these in- 
structions. If only part of the farm is customarily used for a crop 
rotation including sugar beets, the farm reporter will enter in item 
1 the 1937 field letters which represent the area commonly devoted 
to a rotation including sugar beets. If all of the cropland of the 
farm is used in a rotation including sugar beets, the word “All” may 
be entered in item 1 in lieu of individual field letters. 

The farm reporter should inquire of the operator or the owner re- 
garding the particular fields on which sugar beets are grown in 1937, 
and determine from such inquiry, and any other available informa- 
tion, the use made of each of these particular fields in the years 
1934, 1935, and 1936, and enter the answer to item 2 accordingly. 

The farm reporter should inquire of the operator in regard to the 
division of the sugar-beet crop, and record in item 3 the percentage 
of the sugar-beet crop, or proceeds thereof, which the operator re- 
ceives, and the percentage which the owner receives in 1937. Where 
practicable, the farm reporter should also inquire of the owner re- 
garding the division of the sugar-beet crop. 

Section VII. This section will be used only for cotton farms and 
for sharecropper farms. The farm reporter should inquire of the 
-sharecropper, farm operator, and owner regarding the soil-building 
practices adopted on such cotton or sharecropper farm, and also re- 
garding the persons who have incurred the expense with respect to 
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such practices. The farm reporter will enter in column (¢) each soil- 
building practice on a separate line of the table, record in column 

b) the field letter or letters representing the land involved, and in 
column (d) the name or names of the persons who have incurred the 
expense in connection with the individual soil-building practice. 
The reporter shall not enter the acreage in column (a) nor the per- 
centage of the expense incurred by any individual person. 

Section VIII. This section will be used only on cotton or share- 
cropper farms. It may be extended downward in the space below 
section VIII if the number of sharecroppers is greater than the num- 
ber of lines provided in the table. The farm reporter will enter on 
a separate line in column (¢) the name of the sharecropper, operator, 
or owner who planted the crop or crops on each tract of land on the 
farm which is operated or taken care of by a different individual. 
The farm reporter will enter in column (0) the field letters repre- 
senting the land planted by each individual and enter in columns 
(d), (e), and (f) the respective shares of the crop received by the 
owner, operator, and sharecropper. The farm reporter should in- 
quire of the owner, operator, and sharecropper of a cotton farm re- 
garding the furnishing of workstock and equipment, and enter in 
column (g) on the same line as the name of each person who planted 
a crop the name of the individual who furnished the workstock and 
equipment. The farm reporter shall make no entries in column (a). 

Sections IX and X. Before discussing these two sections with the 
operator and the owner, the farm reporter shall familiarize himself 
with part V, section 1, and succeeeding sections of NCR-B-101, as 
Amended. In discussing sections IX and X with the operator and 
the owner, the farm reporter shall explain clearly the definition of a 
farm, the difference between a farm and a farming unit, and the 
determination of ownership and operation of land as set forth in the 
1937 Agricultural Conservation Program. 

If the answer to question 1, section X, is “yes”, no additional entry 
need be made in section X and only the first question of section IX 
need be answered. 

If the answer to question 1, section X, is “no”, and the answer to 
question 2, section X, is “yes”, no additional entries need be made in 
section X and only question 1, section TX, need be answered. 

If the answers to questions 1 and 2 of section X are “no” and the 
answer to question 3 is “yes”, no additional entries need be made in 
section X and only question 1 of section IX need be answered. 

If any part or all of the farm is rented for shares, the answers to 
questions 1, 2, and 3, of section IX, should be “no”, the answer to 
question 4 will be “yes”, and the table below question 4 should be 
executed by the farm reporter and the operator or the owner. In 
such cases both questions 1 and 2 in section IX must be answered. 
Tn answering question 2 of section IX the farm reporter, where prac- 
ticable, should contact the owner of the land and obtain the data 
from him. If it is not practicable to see the owner of the land, 
the farm reporter may inquire of the operator regarding question 2 
in section IX and make such notations as will clearly indicate that 
the answer has been obtained from the operator rather than the 
owner. 
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Tf an NCR-112 has been signed and submitted for the farm by the 
owner but not by the operator and it is definitely known that the 
operator has refused to sign an NCR-112, the farm reporter shall 
not enter an answer to question 1 but should answer question 2 of 
section IX. In such case the farm reporter should inquire of the 
owner regarding the division of crops and answer question 4 of 
section X as though he were obtaining the information from the 
operator, and should write in the margin alongside of section X the 
words “Operator refused to sign NCR-112.” 

In the execution of the table under question 4, section X, the farm 
reporter should enter in column (a) on each line the crop or crops 
for which a different type or rate of rent is paid: For example, if 
the rate of rent is one-half for corn and two-fifths for small grain, 
the farm reporter will use two lines for the two crops. Opposite 
each entry in column (a) the reporter will enter in column (0) 
the 1937 field letters representing the area of the crop or crops en- 
tered on the same line in column (a). The reporter will also enter 
in column (c¢) the share of the crop received by the owner and in 
column (d@) the share of the crop received by the operator. The 
farm reporter shal] make no entries in columns (e) and (f), nor shall 
he attempt to summarize the table. 

Section XI. Before signing and dating the certification in sec- 
tion XI, the farm reporter should review his entries in sections I to 
X, inclusive, to make certain that the operator and the owner with 
whom he has worked understand thoroughly what is being reported 
on the farm. After this is done, the farm reporter should sign and 
date the certification in item 1 of section XI. Items 2 and 3 of 
section XI shall not be completed at this time. 


IN AERIAL MEASUREMENT COUNTIES 


These instructions pertain only to the first check of performance. 
Later instructions will be issued for the final performance check 
after the 1937 aerial photographs are available. Farm reporters 
should become familiar with all instructions for ground measure- 
ment counties except those pertaining to land measurements. 

The farm reporter shall study carefully the instructions regarding 
the definition of a field and the terms to be used in describing crops 
when entries are made in the map or in column (ce) of section II, and 
shall use such terms in recording crop history, use of land, or prac- 
tices on NCR-113. 

The farm reporter shall first contact the operator, and the owner 
where practicable, review the entries in section III of NCR-113 
with them, and complete the entries according to the information 
obtained. Farm reporters in aerial measurement counties shall fol- 
low the detailed instructions for section III as given for ground 
measurement counties. 

When the identification of the farm-has been checked and correct 
entries made in section III, the farm reporter will inquire of the 
operator regarding the location and use of each field, and will ascer- 
tain by examination which fields are devoted to legumes or grasses, 
seeded or self-seeded, before November 1, 1936, and to any planting 
of forest trees made between January 1, 1934, and November 1, 1936. 
The reporter will also determine which fields are used for the pro- 
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duction of emergency forage crops, for fallow, or for any building 
practices on which the State and county committee have asked for 
a written record as of July 1. After such facts have been _ascer- 
tained, the farm reporter will check the map drawn on the N CR-118 
by the county office, or on a farm not measured in 1936, sketch the 
approximate size and shape of each field in its proper location on 
the farm map in the upper left quarter of the space in section I; 
shall letter each field beginning with the letter “A”, using the letters 
“Y” for plowable pasture, and “Z” for other noncropland upon which 
building practices are adopted and checked. (See detailed instruc- 
tions for ground measurement counties.) In drawing the boundaries 
of the fields, the reporter shall indicate with a solid line the fences 
or other permanent boundaries, double lines for roads and lanes, and 
dotted lines for field divisions without permanent boundaries. 

If the field checked and mapped is part of a larger area within a 
permanent boundary, the reporter shall indicate by distance and di- 
rection from permanent landmarks on the map the division line be- 
tween the parts of the field, or shall leave permanent markers show- 
ing the division of the field which can be found by the committee- 
man who will use the aerial. photograph and approve practices at 
the time of the final performance check in the fall. 

Sections II and IV to XI. The farm reporter shall execute these 
sections of NCR-113 according to the instructions for ground meas- 
urement counties. 


PART V. INSTRUCTIONS FOR REVIEW OF THE FIRST REPORT OF 
PERFORMANCE IN THE COUNTY OFFICE 


After studying the procedure and instructions contained in parts 
III and IV of NCR-111, clerical assistants will examine carefully 
each NCR-113 immediately after its return to the county office. 
Such examination should include a check of every entry which the 
reporter has been instructed to make on the NCR-113. Each entry 
shall be clear, complete, and accurate. 

The attached check sheet is suggested for use in checking each 
NCR-118. 

Tf the examination of NCR-113 shows that any entry is not clear, 
complete, or accurate, the NCR-118 and attached check sheet 
should be called to the attention of the supervisor or assistant super- 
visor. In such cases, the NCR-113 should be returned to the re- 
porter with sufficient instructions to enable the reporter to explain, 
complete, or correct any entries. 

No erasures shall be made on the NCR-113. When any entry is 
corrected, the original entry shall be stricken with a light line and 
the new entry should be initialed, dated, and placed above or beside 
the original entry. 

Farm reporters should correct and return all suspended forms 
within a reasonable time. The supervisor or assistant supervisor 
should keep the master office records up to date and check frequently 
to see that suspended forms are being corrected and returned 
promply by the farm reporters to the county office. 

In making the detailed examination of each NCR-118 and in filling 
out the check sheet, the clerical assistants should pay particular 
attention to the following items: 
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Section III. Identification of farm. 


1. See that each line contains an entry either in red or black. 
2. Note any changes from red entries and make certain that each entry is 
clear, complete, and accurate, 


Section I. Map of farm. 


1. Check the map with the acreage in section III, line 3, and with the 
legal description in section III, line 4. 

2. Note all changes from red entries and check each entry made in black 
for clearness, completeness, and accuracy. 

3. See that 1937 field letters have been assigned to all land. 

4. Check for special notations beside the map, or on the reverse side. 


Section IJ. 1937 history of fields. 


1. Columns (a) and (b). Check for agreement between letters and bound- 
aries on the map, section I, to make certain that the record is clear, 
no field has been omitted, and no area or field has been recorded more 
than once in section II, and that instructions regarding lettering of 
all 1937 land have been followed. 

2. Column (c). See that there is agreement between columns (b) and (c) 
of section II, and the map, section I, regarding the application of the 
definition of a field according to instructions to farm reporters. EXx- 
amine the wording in column (c) to make certain it is clear and 
complete and in such terms as will be understandable to the eom- 
munity committeeman when he completes the final check of perform- 
ance in the fall, and will make it possible for the county committee 
to correctly classify land and summarize performance data for the 
farm. Since only a limited number of words can be written in the 
Space in column (c), and later in column (f), it is very important 
that instructions in Part IV of NCR-111 be followed. and that the 
description be entirely clear and comprehensible to those in the 
county office. 


Section IV. Noncropland. 


Check the acreages in items 1, 2, and 3 with the areas marked “Y” and 
“go-back” land on the map in section I. If the acreages appear to disagree 
with the areas marked “Y” and “go-back” land, check again after cropland 
acreages have been computed. Whenever an entry appears in item 1 or 2, 
check to see that there is a corresponding entry in the same part. 


Section V. Commercial vegetables. 


Check the entries in items 1 and 2 with the map in section I and with 
section II, column (c), for clearness and accuracy. Check to see whether 
a notation has been made below section VIII regarding the production of 
vegetable or truck crops on commercial vegetable land in 1935. 


Section VI. Sugar beets. 
Check the entries in item 1 with the map in section I for clearness and 
accuracy, and the entries in items 2 and 3 for completeness. 
Section VII. Cotton and sharecropper farms. 


Check the entries in column (0b) with the map in section I and in column 
(c) with section II, column (c), for clearness and accuracy, and also 
entries in column (d) for clearness and completeness. Acreages in column 
(a) will be transferred later from section II, column (d). 


Section VIII. Cotton and sharecropper farms. 


Check the entries in column (0b) with the map in section I for clearness 
and accuracy and also the entries in columns (d), (e), (f), and (g) for 
clearness and completeness. Acreages in column (a) will be transferred 
later from section II, column (d). 


Section IX. Other owned and operated land. 


Check the entries for completeness and accuracy, and with any informa- 
tion or records available in the county office. 
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Section X. Leasing or operating agreement. 
Check the answers to the four questions for clearness and completeness. 
If the table contains any entries, check section X, column (a), with section 
II, column (c), and section X, column (6), with section II, column (0). 
Entries in columns (c) and (d@) must total 100 percent on each line. 
Section XI. Certification by reporter. 
Check the date and signature in item 1. 


Computation of acreages in ground measurement counties.— 
When clerical assistants have checked the entries on the NCR-113 
and found them satisfactory, they will transfer the 1936 acreage from 
NCR-10 to section II, column (d), for each 1937 field which is 
identical with a 1936 measured field. For each field in which some 
1936 and some 1937 measurements will be used in computing acreage, 
they will transfer in red the 1936 measurements to the 1937 map. 
Thereafter, they will set up the calculation formulas and compute the 
1937 acreages according to instructions received from the State com- 
mittee, and enter the acreages for such fields in section II, column 
(d). Clerical assistants will also set up formulas and compute acre- 
ages of fields for which all measurements were made in 1937, and 
enter such acreages in section II, column (d). 

After the acreage of all fields “A” to “Q”, inclusive, and “Z” have 
been entered in column (d), enter the acreage of “Y” and “Z” 
land from section IV. If the reporter has made an entry in column 
(c) in line “Y” or “Z”, indicating a practice adopted on a part of the 
plowable pasture or on other noncropland, the line in columns (0) 
and (c) should be divided into “Y,” and “Y,”,. or..“Z,” and “Z,” 
The same line in column (d) should also be divided and the acre- 
age recorded separately. 

Before the acreage of “X” land is entered in column (d) a trial 
total should be made of the column and this total subtracted from 
the acres in the farm, section III, line 3. This preliminary total for 
“X” land, thus arrived at, should be compared with all land 
marked “X” on the map. If, by this comparison, the acreage seems 
reasonable, the entry should be made for “X” acres in column (d) 
and a total acreage for the farm entered at the bottom of column 
(d). 

If the acreage of “X” land computed above seems unreasonable 
after comparison with the map, a recheck of the map and the acre- 
age computations on the various fields should be made. If this fails 
to reveal the error, the NCR-113 should be returned with proper 
notations, to the farm reporter for correction. 

After section II has been checked, clerical assistants shall transfer 
in red the proper acreage figures from column (d) to sections V and 
VI; to section VII, column (a); section VIII, column (a); and to 
section X, column (e), whenever these tables are applicable. 

As soon as the NCR-113 has been checked and accepted for the 
first performance report, a final performance “work list” form should 
be prepared by townships or communities, and the farms with ac- 
cepted reports listed. The form below. is suggested for use by the 
county office in recording and organizing the assignments for the 
final check of performance. 
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COMMUNITY COMMITTEE WORK LIST 


(Township or community) (County) (Community committeeman) 
1937 1 Additional Signed Signed Date 
work measure- by oper- by certified 
sheet Name of operator Name of owner ments made ator owner to 
No. (Yes or No) | (Yesor | (Yesor | county 
No) N office 
(a) (b) (c) (d) (e) (/) (9) 
(ay | Saree ae eee ener ee en tS rere. Tawa | eee ga e e Nee Sener.) ah Mes Romine yh! ete 
2g) See ene Se eS SY I ee ee oe Fe BS Ce ee Oe a | 8 a eh | as oe 
Oh raat Serer ee a ae eer ee ee ee ee ee eee AS ee eee (Cee SeeX LEV ees 
4 


1Tn aerial measurement counties one column should be added for the aerial photo number. 


NCR-118 CHECK SHEET FOR FARM REPORTERS AND COUNTY OFFICH 


Section III. Identification of farm. 


—1. Name—address—1937 date. 

—2. Name—address—1937 date. 

—3. Acres in farm—Location. 

— 4, Legal description. 

5. County Code—1937 Work Sheet No. —. 


Section I. Map of farm. 


1. Acreage agrees with line 3, Section III. 

2. Agrees with description in line 4, Section III. 
—3. All changes (black) clear. 

— 4, 1937 field letters assigned to all land. 

5. Special notes (yes or no). 


Section II. History of Fields. 


1. Letters in Col. (a) check with the map. 
2, Letters in Col. (0) check with the map. 
38. Description Col. (¢) clear. 


Section IV. Noncropland. 


——la. Noncrop plowable pasture, acreage entered. 

—1lb. Noncrop plowable pasture, animal units or grazing capacity entered. 
2a. Noncrop wild hay land, acreage entered. 

——2b. Nonecrop wild hay land, animal units or grazing capacity entered. 
—83. Dryland farms only, ‘‘go-back” land acreage entered. 


Section V. Commercial vegetables. 


—1. One crop vegetable field letters entered. 
——2. Two crop vegetable field letters entered. 
—3. Special notation 1985 vegetable field letters. 


Section VI. Sugar beets. 


1. Letters of fields rotated with sugar beets entered. 
2. Letters of fields on which sugar beets were grown for 3 years entered. 
8. Division of sugar beet crop or proceeds shown. 


Section VII. Cotton and sharecropper farms. 


—1. Practice table completed and clear. 
Section VIII. Cotton and sharecropper farms. 
——1. Entries in table complete and clear. 
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Section IX. Other owned and operated land. 


1. Operator statement. Entry in item 1. 
2. Owner statement. Entry in item 2. 


Section X. Leasing or operating agreement. 


—1. Owner question answered. 

——2. Cash rent question answered. 

—3. Owner and cash rent question answered. 
—4. Share rent question answered. 

5. Entries in the table complete and clear. 


Section XI. Certification by reporter. 


1. Dated. 
—2. Signed by reporter. 
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PART VI. INSTRUCTIONS TO COMMUNITY COMMITTEEMEN FOR THE 
FINAL REPORT OF PERFORMANCE 


GROUND MEASUREMENT COUNTIES 


The final report of performance will be made for all farms in a 
county for which an NCR-112, signed by either the owner or the op- 
erator of a farm in such county and requesting an inspection in such 
county, has been filed in the county office. Wherever possible, such, 
final report of performance will be made by duly elected community 
committeemen. If prior approval is obtained by the county commit- 
tee from the State committee; farm reporters may make the final 
report of performance. The term “committeeman”, as used herein, 
also refers to farm reporters who are making the final report of 
performance. 

It will be necessary that the persons making the final report of 
performance make the entire report of performance on farms for 
which an NCR-112 has been received and for which a first imspec- 
tion was not made. In counties which were intended to be aerially 
mapped and for which enlargements will not be available, it will 
be necessary that the persons making the final report of performance 
make the entire report of performance on such farms. In such cases 
it will not be necessary to make any entries in NCR-113, section L, 
column (c), but all other information which would have been ob- 
tained had there been a first inspection of such farms must be ob- 
tained by the person making the final report of performance on such 


farms. 
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The State committee will arrange for county schools of instruc- 
tion for committeemen. Such instruction should provide adequate 
training for— 

(a) The review of entries made on NCR-113 by the farm 
reporter ; ’ ; ; 

(b) The procedure for making necessary corrections of entries 
made on NCR-113 by the farm reporter ; 

(c) The correct method of entering data on NCR-113 pertain- 
ing to fields, land uses, crops, and soil-building practices; 
and. 

(d).'The review and approval of entries to be made in the county 
office on NCR-114 and NCR-114A. 


‘At the close of the county school of instruction the county committee 
should submit to the State committee for their approval a list of 
the persons who are eligible to make the final report of performance. 
Before any person can be deemed eligible to make the final report 
of performance, he must be thoroughly familiar with the instruc- 
tions set forth in part IV of NCR-111, and this part VI. The State 
committee will transmit as soon as possible to the county committee 
a list of those persons who are approved to make the final report of 
performance. ; : 

The “community committee work list” will be prelates by cleri- 
cal assistants in the county office in accordance with instructions con- 
tained in NCR-111, part V. The farms assigned to a committeeman 
for the final report of performance will be listed on the community 
committee work list. 

The committeeman will not correct any entries made by farm re- 
porters or clerical assistants in NCR-113, section II. Entries per- 
taining to changes in the use of a field, which have occurred since 
the first inspection, shall be made in accordance with the instruc- 
tions contained in this part VI, section II, and the examples set 
forth in NCR-111, part IV, section IJ. The information for en- 
tries that have been omitted on NCR-113 in the county office due to 
doubtful or insufficient information should be secured by the commit- 
teeman and entered on NCR-113 at the time the final report of per- 
formance is made. 

In making the final report of performance the committeeman will 
proceed as follows: 

Section Ili. Identification of farms.—Check with the farm opera- 
tor or the owner the entries made in items 1, 2, 38, and 4. If any 
changes are necessary in such entries, draw a line through the orig- 
inal entry and place the correct entry above or beside the original 
entry and initial such entry. If no entry has been made in items 
1, 2, 8, or 4, the necessary information for such entries should be 
obtained at this time and the proper entry made. 

If any question arises concerning the correctness of the entries 
in lines 1 and 2 pertaining to the person who should be deemed to 
be the operator or the owner of such farm, the committeeman will as- 
certain all facts regarding the ownership and operation of such 
farm. Any person claiming to be the owner or the operator of such 
farm should, where practicable, be interviewed by the committeeman. 
In such cases the committeeman will make no entry in lines 1 and 2 
but will prepare a statement setting forth all the facts pertaining to 
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such ownership and operation and attach such statement to the 
NCR-113 when such NCR-113 is forwarded to the county office. 
The county committee after referring to NCR-B-101, as Amended, 
part V, sections 5 and 6, will determine and enter the correct infor- 
mation in lines 1 and 2. 

Section I. Map of farm.—The committeeman should ascertain 
from the farm operator or the owner whether the land indicated on 
the map includes all of the land under the same ownership which is 
farmed as all or part of one farming unit. The farm designation 
entry “Identical”, “Comparable”, or “New”, appearing in the upper 
left-hand corner of section I, should be checked to see that such 
designation is applicable to this farm. 

Section II. 1937 history of fields.—The entries made in column 
(c) for each field pertaining to crops, land uses, and soil-building 
feces should adequately describe such crops, land uses, and soil- 

uilding practices for each field. If changes have occurred since the 
first inspection in the land use or utilization of a crop, or soil- 
building practices in addition to those indicated in column (c) have 
been carried out on a field, detailed entries pertaining to such 
changes or such additional soil-building practices should be made 
by the committeeman in section II, column (f). For example, if 
field “A” was planted to soybeans and the entry in column (c) is 
“Soybeans”, and a part of the soybeans has been cut for hay and 
part has been plowed under since the first inspection, the commit- 
teeman should make the additional measurements necessary to de- 
termine the acreage devoted to each separate use. In such case a 
dotted line should be drawn on the map to indicate the field division 
and the new fields should be lettered “A,” and “A”. The line in 
columns (e) and (f) for such fields should be divided horizontally 
and the entry for the new field letter and the use of the field in- 
serted. If, after the first inspection, no changes have occurred in 
the use of a field and no additional soil-building practices have been 
carried out on such field, the word “Same” will be entered in column 
(f) directly opposite the field letter of such field. 

All entries in section II, column (c), pertaining to crops, land 
uses, and soil-building practices should be reviewed by the commit- 
teeman to ascertain whether such entries have been made in accord- 
ance with instructions contained in NCR-111, part IV. The com- 
mitteeman should determine whether the soil-building practices 
which have been carried out on such farm were carried out in ac- 
cordance with the provisions of NCR-B-101, as Amended, part IV, 
section 18. If any of such entries were not made in accordance with 
the instructions contained in NCR-111, part IV, the correct entries 
should be made in column (f). If any soil-building practices car- 
ried out on such farm were not carried out in accordance with the 
provisions of NCR-B-101, as Amended, part IV, section 13, appro- 
priate notation to this effect should be made in column (f). If any 
noncropland was planted in 1987 to a crop, appropriate notation 
should be made in column (f) that such crop was planted on noncrop- 
land. Where soil-building practices have been carried out in ac- 
cordance with the provisions of NCR-B-101, as Amended, part IV, 
section 13, the committeeman should enter in column (f) the name 
of the soil-building practice followed by the word “Approved”. 
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Proof of performance of the seeding of adapted legumes and per- 
ennial grasses, when such legumes and grasses have failed, must be 
substantiated. The committeeman should ascertain from the opera- 
tor or the owner whether evidence has been filed in the county office, 
and, if such evidence has not been filed in the county otlice, such evi- 
dence should be obtained and attached to the NCR-113 when it is for- 
warded to the county office. Proof of performance with respect to 
any soil-building practice carried out on the farm, such as the appli- 
cation of limestone, phosphate, potash, or gypsum, must be substan- 
tiated. If evidence of the application of such materials has not been 
filed in the county office by the operator or the owner, such evidence 
should be secured and attached to the NCR-113 when it is forwarded 
to the county office. Any other proof of the carrying out of such 
practices should be attached to the NCR-113 when it is forwarded to 
the county office if such proof has not already been forwarded to the 
county office. ; 

If the certifications of origin of adapted seed for alfalfa, mixtures 
containing alfalfa, red clover, or any mixtures containing red clover 
have not been filed in the county oflice by the operator or the owner, 
such certifications should be obtained and attached to the NCR-1138 
when it is forwarded to the county office. 

The fields indicated as idle cropland in section II, column (c), 
should be checked with the corresponding fields on the map. Tor 
farms having a cotton soil-depleting base it is necessary that the com- 
munity committeeman obtain from the operator and the owner the 
field or fields of idle cropland which were intended to be planted to 
cotton but which were not planted to cotton because of abnormal 
weather conditions. Measurements of such fields must be obtained, 
and the entry in column (f) should be “idle cropland intended to be 
planted to cotton but not planted to cotton because of abnormal 
weather conditions.” 

Section IV. Noncropland.—(Applicable to all areas except 
Nebraska and South Dakota.) The entries pertaining to the acreage 
of noncrop plowable pasture land and the acreage of noncrop plowable 
land used for the production of wild hay on the farm should be care- 
fully checked with the fields so designated in NCR-113, section I, 
column (c), and the entries in NCR-113, section II, columns (b) and 
(d). If any acreage of noncrop pasture land on the farm has been 
used as set forth in NCR—-B-101, as Amended, part ITI, section 3 (a), 
item (5), the committeeman should make certain that such acreage is 
included in section IV, item 1, and that such acreage is designated as 
a field in section II. If it appears that the entries pertaining to the 
acreage of noncrop plowable pasture land and the acreage of non- 
crop plowable land used for the production of wild hay are incor- 
rect, the committeeman should make such measurements as may be 
necessary to obtain the correct acreage of noncrop plowable pasture 
land and the acreage of noncrop plowable land used for the produc- 
tion of wild hay on the farm. : 

The committeeman will review the entries pertaining to the graz- . 
ing capacity of the noncrop: plowable pasture land and noncrop plow- 
able land used for the production of wild hay on this farm to ascer- 
tain whether the entries pertaining to animal units are indicative 

of the grazing capacity of the noncrop plowable pasture land and 
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the noncrop plowable land used for the production of wild hay on 
this farm. If it appears that the entries in NCR-113, section IV, 
pertaining to the acreage of noncrop plowable pasture land and the 
acreage of noncrop plowable land used for the production of wild 
hay, or the entries pertaining to the grazing capacity of such non- 
crop plowable land and such wild hay land, are incorrect, the commit- 
teeman should draw a line through the original entry and place his 
entry above or beside the original entry and initial such entry. 

Section IV. Noncropland.—(Applicable only to Nebraska and 
South Dakota.) The committeeman will review the entries in 
NCR-118, section IV, items 1 and 2, pertaining to the total acreage 
of noncrop plowable pasture land and noncrop plowable land used 
for the production of wild hay, in order to ascertain whether the 
entries pertaining to the acreage entered in such items are correct. 
Such entries should be carefully checked with the fields designated 
in NCR-113, section II, column (c), and the entries in NCR-113, 
section II, columns (b) and (d). If any acreage of noncrop pasture 
land on the farm has been used as set forth in NCR-B-101, as 
Amended, part IIT, section 8 (a), item (5), the’ committeeman should 
make certain that such acreage is included in section IV, item 1, and 
that such acreage is designated as a field in section II. If it appears 
that the entries pertaining to the acreage of noncrop plowable pas- 
ture land and noncrop plowable land used for the production of 
wild hay are incorrect, the committeeman should make such meas- 
urements as may be necessary to obtain the correct acreage for such 
noncrop plowable pasture land and noncrop plowable land used for 
the production of wild hay. 

The committeeman should review the percentage entries made by 
the farm reporter in NCR-113, section 1V, items 1 and 2, pertain- 
ing to the grazing capacity of noncrop plowable pasture land and 
noncrop plowable land used for the production of wild hay. If it 
appears that the percentage entries are in error, the committeeman 
should draw a line through the ee entry and place his entry 
pertaining to the grazing capacity of such noncrop plowable pasture 
land and noncrop plowable land used for the production of wild hay 
above or beside the original entry and initial such entry. 

The entry in section LV, item 3, should be carefully checked. “Go- 
back land”, as defined, means tillable farmland on a dryland farm 
for which at least one crop other than wild hay has been harvested 
or planted for harvest between January 1, 1930, and December 31, 
1936, which farmland has a productivity less than 50 percent of the 
productivity for the community. All “go-back land” is not neces- 
sarily included in NCR-113, part IV, item 3. Only that portion 
of the “go-back land” which meets the requirements of NCR—-B-101, 
as Amended, part IV, section 12 (b), item (7), and part IV, section 
13 (s) 1s the only acreage to be included in item 3 of section IV. 
In other words, only “eligible go-back land”, as defined in NCR-B- 
101, as Amended, is the land which should be included in section IV, 
item 3. The word “eligible” should be written above the parentheti- 
cal expression “(go-back land)” in such item 3. 

The entries pertaining to “eligible go-back land” should be checked 
with the fields designated as “eligible go-back land” in -NCR-118, 
‘section I and the entries made in NCR~113, section II, columns (c) 
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and (d). If the entries pertaining to the acreage of “eligible go- 
back land” appear incorrect, the committeeman should make such 
measurements as are necessary to ascertain the correct acreage. ‘The 
original entry should be stricken by drawing a line through such 
entry. If any of the acreage previously designated as “eligible go- 
back land” has been pastured or tilled, or a crop has been harvested 
from such acreage in 1937, the acreage which has been pastured or 
tilled, or from which a crop has been harvested, should be measured 
and indicated by means of a dotted line on the map and the necessary 
entries made in section II, column (f). 

Section V. Commercial vegetables.—If no entries have been made 
in section V, the committeeman should make certain that no com- 
mercial vegetables were grown on such farm in 1936. If commercial 
vegetables were grown on such farm in 1936, information pertaining 
thereto must appear in section V. If entries have been made in 
section V, items 1 and 2, such entries should contain the 1937 letters 
of the fields upon which commercial vegetables were grown in 1936. 
If any of the acreage devoted to commercial vegetables in 1936 does 
not constitute a 19387 field, sufficient measurements should be made 
to establish such 1986 acreage. Such measurements should be so 
indicated in section I that it is apparent that they are 1936 fields. 
In entering the letters of such fields in section V, they should be fol- 
lowed by a dash and “1936” should immediately follow such dash. 
The fields entered in NCR-113, section V, should be compared with 
the fields used for commercial vegetables in 1937 as shown in 
NCR-118, section II, to ascertain the accuracy of the entries in 
NCR-118, section V. After such entries are checked and it appears 
that any entry is incorrect, the committeeman should make such 
inquiry and such measurements as are necessary to obtain the acreage 
of such fields. In such cases a line should be drawn through the 
original entries and the committeeman should place and initial his 
entries above or beside the original entry. 

Section VI. Sugar beets.—If no entries have been made in sec- 
tion VI, the committeeman should make certain that no sugar beets 
were planted on such farm in 1937. If sugar beets were planted on 
such farm in 1937, information pertaining thereto must appear in 
section VI. If entries have been made in section VI, items 1, 2, and 3, 
the committeeman should review such entries. Where practicable, 
the information for item 3 should be checked with both the owner 
and the operator. If it appears that any original entry is incorrect, 
the committeeman should make such inquiry and such measurements 
as are necessary to obtain the acreages of such fields. In such cases 
a line should be drawn through the original entry, and the com- 
mitteeman should make his entry above or beside the original entry 
and initial such entry. If the farm is a sharecropper farm and any 
sharecropper planted any part of the sugar beets, no entry should 
be made in the blank spaces in section VI, item 3, and the words 
“sharecropper farm” should be written after the sentence appearing 
in item 8 of section VI. 

Section VII. Soil-building practices.— (Applicable only to cotton 
or sharecropper farms.) The letters of the fields on which soil- 
building practices have been carried out as shown in section Vil, 
column (b), the names of the soil-building practices as shown in 
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section VII, column (c), and the names of the persons who have 
incurred the expense in connection with the soil-building practices 
as shown in section VII, column (d), should be verified with the 
sharecropper, the farm operator, and the owner. If any additional 
soil-building practices have been carried out on the farm since the 
first Inspection, or, if any soil-building practices have been omitted, 
the fields on which such practices have been carried out must be meas- 
ured. In such cases the field letters on which such practices were 
carried out should be entered in section VII, column (b), the names 
of such soil-building practices should be entered in section VII, col- 
umn (c), and the names of the persons who have incurred the ex- 
pense in connection with such soil-building practices should be 
entered in section VII, column (d). 

Section VIII. Division of crops or proceeds thereof.—(Appli- 
cable only to cotton or sharecropper farms.) The field letters in 
section VIII, column (b), should check with the field letters in 
section II, column (e). The division of the crops or proceeds thereof 
should be checked with the sharecropper, the operator, or the owner, 
who has planted the crop or crops on each individual field. If addi- 
tional crops have been planted since the first inspection, the com- 
mitteeman should enter the field letters representing the fields on 
which such additional crops were planted, in section VIII, column 
(b) ; the name of the person who planted the crop, in section VIII, 
column (c) ; the share of the crop received by the owner, the operator, 
and the sharecropper, in section VIII, columns (d), (e), and (f), 
respectively. The name of the person who has furnished the work 
stock and equipment should be entered in section VIII, column (g), 
on the same line on which the name of the person who planted the 
crop appears. 

If a cotton soil-depleting base has been established for a cotton or 
a sharecropper farm, and if there was no cotton planted on such farm 
in 1937, or if there was any acreage on the farm which was intended 
to be planted to cotton but which was not planted because of abnor- 
mal weather conditions, the committeeman should determine whether 
there has been an agreement reached between the persons who are 
parties to the lease or operating agreement relating to such farm 
regarding the division of the 6214 percent of the cotton-diversion 
payment to be made with respect to such farm. If such an agree- 
ment has been reached, the terms of the agreement should be written 
immediately below section VIII of NCR-1138 and a copy of such 
agreement should be attached to the NCR-113 when it is forwarded 
to the county office. 

If no agreement has been reached at the time the NCR-113 is for- 
warded to the county office, the following statement should be in- 
serted under section VIII of NCR-113: “No agreement pertaining 
to the division of 6214 percent of the cotton-diversion payment.” 

If a general soil-depleting base has been established for a cotton or 
a sharecropper farm, and if none of the acreage of such farm is used 
as specified in NCR—B-101, as Amended, part III, section 1, subsec- 
tions (a) and (b), the committeeman should determine whether there 
has been an agreement reached between the persons who are parties 
to the lease or operating agreement relating to such farm regarding 
the division of 6214 percent of the general-diversion payment. If 
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such an agreement has been reached, the terms of such agreement 
should be entered under section VIII of NCR-113, and a copy of 
such agreement should be attached to the NCR-113 when it is for- 
warded to the county office. If no agreement has been reached at 
the time the NCR-113 is forwarded to the county office, the following 
statement should be inserted under section VIII of NCR~-113: “No 
agreement pertaining to the division of the 621% percent of the gen- 
eral diversion payment.” 

Section IX. Other land owned or operated in the county.—The 
committeeman should check with the operator any entry in section 
IX, item 1, to determine whether such entry is correct. The com- 
mitteeman should check with the owner any entry made in section 
IX, item 2, to determine whether such entry is correct. If no entry 
has been made in item 1 or 2, the committeeman should inquire of 
both the operator and the owner of this farm regarding other land 
owned or operated in the county by them to determine the proper 
entry to be made in item 1 or 2. Every effort should be made to 
insure the accuracy of the entries in this section IX. 

Section X. Leasing or operating agreement.—The committeeman 
should verify the answers in section X, items 1, 2, and 8. If the 
answer in section X, item 1, is “yes”, such answer should be checked 
with persons who are familiar with the ownership of such farm, 
If the answer in section X, item 2, is “yes”, such answer should be 
checked, if at all possible, with the person who rented such farm to 
the operator for cash. If the answer in section X, item 3, is “yes”, 
such answer should be checked with the persons who are familiar 
with the ownership of that part of the farm which is reported as 
owned, and such answer should also be checked with the person who 
rented that part of the farm to the operator, which is reported as cash 
rented. If in section X the answer to each of the items 1, 2, and 3 
is “no”, the answer in section X, item 4, should be “yes.” The table 
in section X should not be used for cotton or sharecropper farms. 
If section X has been used for any cotton or sharecropper farms, the 
committeeman should draw a line through all entries in the table and 
initial such deletion. No entries should have been made by the farm 
reporter in section X, column (e), and no entries should be made by 
the committeeman in section X, column (e). If any entries were 
made in section X, column (e), the committeeman should draw a line 
through each entry and initial such deletion. When the entry for 
section X, item 4, 1s “yes”, the table in section X should be completed 
or corrected for all farms not cotton or sharecropper farms in accord- 
ance with the following instructions: 

Each field of the farm should be indicated by its letter in section X, 
column (b), except any field or fields planted to sugar beets. Where 
more than one field is devoted to the same use and the division of 
the crops from such fields is the same, the letters for such fields 
should appear on the same line in the table in section X, A separate 
line should be used wherever the use made of a field is different from 
the use made of another field, or the division of the crop from one 
field is different than the division of the same crop from another field, 
In section X, column (c), will be entered the share of the crop to 
which the owner is entitled for the fields which are on the same 
line in section X, column (b). In section X, column (d), will be 
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entered the share of crop to which the operator is entitled for the 
fields which are on the same line in section X, column (b). If any 
field is rented for cash, the amount of cash rent per acre must be 
shown in section X, column (f), regardless of the amount. When 
cash rent is charged by the owner for any field, the entry for such 
tield in section X, column (c), will be “XXX” and the entry in 
section X, column (d), will be “100%”. Where an entry other than 
“XXX” is made in section X, column (c), the entry in section X, 
column (f), should be “XXX”. If any field is classified as idle or 
was devoted to emergency forage crops and the leasing agreement 
does not specify any rental agreement pertaining to such uses, 
“XXX” should be entered for sucn fields in section X, columns (c), 
(d),and (f). For any fields designated as a letter “X” field (roads, 
lanes, lots, yards, wasteland, woodland, etc.), “XXX” should be 
entered for such fields in section X, columns (c), (2), and (f). All 
entries in the table in section X should be carefully checked and, if 
at all possible, they should also be raviewed with the owner and the 
operator, as well as compared with the leasing agreement. Any 
changes in the entries in the table in section X made by the com- 
mitteeman should be initialed by him. 

Section XI. Certifications.— Wherever possible, the committeeman 
should thoroughly review the entries in sections I to X, inclusive, 
with the operator and the owner of the farm before obtaining their 
signatures in section XI, item 2. While it will not be possible, in 
certain instances, to review the entries with and obtain the signatures 
of both the operator and the owner, every effort should be made to 
do so. In reviewing the entries on NCR-113, sufficient time should be 
spent with the operator and the owner so that they understand the 
entries which have been made thereon and are satisfied that such 
entries are correct. Wherever signatures are obtained in section XI, 
item 2, the person signing should insert in the space provided there- 
for the date of such signature. In the case of owner-operator farms, 
it will only be necessary to review and obtain the signature of the 
operator. After such review and after all possible signatures have 
been obtained, the committeeman should enter his signature and the 
date thereof in the spaces provided therefor in section XI, item 3. 
If a person other than a committeeman has made the final report 
of performance, the title to section XI, item 8, should be deleted and 
adh person should affix his title after his signature in section XI, 


item 38. 
AERIAL MEASUREMENT COUNTIES 


The instructions set forth in part VI, paragraphs 1 and 2, for 
ground measurement counties are also applicable in aerial meas- 
urement counties. The State committee should make provision for 
the necessary schools of instruction as soon as possible after receipt 
of the photo enlargements, necessary forms, and instructions per- 
taining to their use. Thorough and adequate supervision should be 
given to the counties regarding the use of photo enlargements in con- 
nection with the final report of performance. 

The “community committee work list” will be prepared by clerical 
assistants in the county office in accordance with instructions con- 
tained in NCR-111, part VY. The farms assigned to the committee- 

17991°—87——2 


38 IN STRUCTIONS RELATIVE TO DETERMINING PERFORMANCH 


men for final report of performance will be listed on the community 
committee work list. ; 

The State committee in cooperation with the county committee 
will make provision for the selection and training of committeemen 
who will make the final report of performance. ‘The persons selected 
to make the final report of performance must be accurate and thor- 
ough in the work in connection with the final report of performance, 
and must be thoroughly schooled if they are to do satisfactor work 
with the aerial photographs. Persons unable to conceive the im- 
portance of small distances on the photograph or who are unwilling 
to study the photograph enlargement so that they can correctly 
identify entries on such enlargement cannot do satisfactory work and 
should not be recommended by the county committee. 

The county schools of instruction for committeemen should pro- 
vide adequate training pertaining to— 


(a) The review of the entries on NCR-113 made by the farm 
reporter ; 

(b) Procedure for making necessary corrections of entries made 
on NRC-118 by the farm reporter ; 

(c) The marking and lettering of fields on the photo enlarge-. 
ment; 

(d) Procedure regarding sketching of fields on NCR-113 where 
measurements are required and correct method of entering 
data pertaining to fields, land uses, crops, and soil-build- 
ing practices; and 

(e) The review and approval of entries to be made in the county 
office on NCR-114 and NCR-114A. 


Committeemen selected to make the final report of performance 
should be thoroughly familiar with the instructions set forth in 
NCR-111, parts IV, VI, and VII. The committeemen will not cor- 
rect any entries made by farm reporters or clerical assistants in 
NCR-113, section II. Entries pertaining to changes in the use of a 
field since the first inspection shall be made in accordance with the 
instructions contained for ground measurement counties in this 
part VI. If any entries have been omitted on NCR-113 in the county 
office due to doubtful or insufficient information, the committeemen 
should secure such information and enter it on the NCR-113 at the 
time of the final report of performance. 

The county committee in cooperation with the State committee 
shall provide for the selection of planimeter operators to make the 
necessary computations of field acreages in the county office. No 
persons should be recommended by the county committee for this 
work unless it is clearly evident that they thoroughly understand the 
manner in which this work should be done and have clearly demon- 
strated their ability to do this type of work. The State committee 
should make adequate provision for the training of such persons. 

At the close of the training schools the county committee should 
submit to the State committee for their approval a list of the names 
of persons who are eligible to make the final report of performance 
and the clerical assistants who are recommended as planimeter oper- 
ators. The State committee should transmit as soon as possible to 
the county committee a list of those persons approved by the State 
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committee to complete the work in connection with the final report 
of performance. At least two planimeter operators will be needed 
in a county in which 2,000 farms are participating in the 1937 
Agricultural Conservation Program. 

Aerial photo enlargements and a county index map will be trans- 
mitted by the State office to each county in which aerial photo en- 
largements will be used to determine the extent of performance. 

The photo enlargements on which farms will be identified and 
from which the acreage of fields will be determined are made to a 
scale of 1 inch equals 660 feet (8 inches equals 1 mile). At this 
scale 1 square inch on the photo enlargement is equivalent to 10 
acres. The total area covered by a photo enlargement will depend 
on the scale of the negative. Aerial photo enlargements made from 
negatives owned by the Agricultural Adjustment Administration 
will cover an area of approximately 6 square miles when made from 
7’’ x 9’" negatives and an area of approximately 8 square miles when 
made from 9’’ x 9’’ negatives. Aerial photo enlargements made 
from negatives at a scale different from those made for the Agricul- 
tural Adjustment Administration will cover larger or smaller areas, 
depending on the scale of the negative. 

Each photo enlargement overlaps all bordering photo enlarge- 
ments, thereby making it unnecessary to identify farms near the 
edge of the photo enlargement. 

All photo enlargements are numbered and will be identified by 
county and township names and township, range, and section num- 
bers. Identification entries will be placed on the enlargements be- 
fore they are transmitted to the county office. All entries on the 
photo enlargement will be so placed as to cause the top side of the 
photo enlargement to be the north side, and all section numbers will 
be entered in the approximate center of the sections. 

The county index map will show the number of the enlargement 
covering each section in the county and is prepared in the State 
office by placing the photo enlargement number in each section on 
a county plat or highway map. 

County office procedure.—Upon receipt of the photo enlargements 
and county index map in the county office the clerical assistants will 
prepare index maps for the committeemen. These maps will ba 
prepared by tracing on a sheet of paper from a county map the area 
of the county to be assigned to each committeeman. Enter in each 
section of the committeeman’s index map the section number and 
the number of the photo enlargement. At the top of the index map 
enter the name of the township and the name of the committeeman to 
whom such index map is assigned. If areas in more than one town- 
ship are assigned to one committeeman, the township names and 
boundaries shall be clearly indicated on the index map. These com- 
mitteeman’s index maps make it possible to quickly select by number 
the photo enlargement covering any section in the county. 

Photo enlargements must be protected from dirt, breakage 
scratching, and moisture and should not be rolled or folded, and 
should be filed in a dustproof cabinet. The photo enlargements 
should be filed numerically in lots of not more than 25. They should 
not be filed by townships, since many of the photo enlargements will 
cover portions of more than one township. Photo enlargements not 
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in use should be kept in the file. When temporarily not in use, they 
should be turned face down and weighted to prevent rolling. 

In some cases parts of a farm will appear on different pbaty en- 
largements. In such cases the inspection of the farm should not be 
made until the county office has assigned all enlargements covering 
such farm to the committeeman who will make such inspection. In 
order to minimize the number of reassignments of photo enlarge- 
ments all farms to be inspected and appearing on one photo enlarge- 
ment should be assigned to one committeeman, even though a number 
of such farms are located in an adjacent township. | 

The following form should be prepared in the county office for the 
purpose of maintaining a record of enlargements assigned to, re- 
turned by, and reassigned to each committeeman. 


(Name of County) 
RECORD OF PHOTO ENLARGEMENT 


ASSIGNMENTS TO COMMITTEEMAN 


Name of committeeman —--~-_-____----—--—— Name of township_. 
SS ee ee 
tea ey Date assigned | Date returned To be reassigned to— 


(1) (2) (3) (4) 


eee 


Column (1). Enter the photo enlargement numbers assigned to the 
committeeman. 

Column (2). Enter the date of assignment of the photo enlarge- 
ment to the committeeman. 

Column (3). Enter the date the photo enlargement is returned to 
the county office. 

Column (4). Enter on the line opposite the photo enlargement 
number the name of the committeeman to whom such enlargements 
will be reassigned. 

, Equipment.—Committeemen should be supplied with the follow- 
ing: 

One plywood or composition board, size 24’’ x 26’’, with canvas or 
oilcloth cover attached to one of the 26’ sides in such a way as to 
permit the canvas or oilcloth cover to be raised, the photo enlarge- 
ment to be placed on the board, and the covering to be clamped 
down with spring clamps. Keep the cover over the photo enlarge- 
ment when such enlargement is not being used. Only one photo 
enlargement should be placed on the board at one time for use in 
the field. 

One plywood or composition board, size 24’” x 26’’, on which 
can be placed other photo enlargements, with cover attached as 
heretofore described- or other suitable container wherein can be 
placed the other enlargements in the committeeman’s possession. 

Three automatic type pencils fitted with high quality black, blue 
and red leads. Extra leads and erasers should be carried. In elible 
pencils must not be used. 
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The pencil with the blue lead should be used only for designating 
farm boundaries on the photo enlargements. The pencil with the 
red lead should be used for designating on the photo enlargements 
the field letters, farm numbers, field arrows, wavering lines marking 
out field lines that do not apply to 1937 fields, and fine-dashed lines 
accentuating faint field boundary lines. The pencil with the black 
lead should. be used for making entries and sketches of fields in 
NCR-118, section I, operator’s name and farm number on the back 
of the photo enlargement if farm numbers are assigned, entries of 
notes on the back of the enlargement relative to fields of a farm on 
more than one photo enlargement, and all other entries on NCR-113. 

A piece of triple-0 sandpaper to be used in keeping pencils sharp. 

One tape and eleven pins, or other measuring equipment approved 
by the State committee. . 

Ten large spring binder clamps to be used in holding enlargement 
firmly on the plywood or composition boards. 

Photo enlargements covering the territory assigned to the com- 
mitteeman. 

Forms NCR-1138 for each farm to be inspected. 

Community committeeman’s work list with column for aerial 
photo enlargement number, as shown on NCR~-111, page 27. If 
parts of a farm appear on more than one photo enlargement, all 
such photo enlargement numbers shall be entered on the community 
committeeman’s work list and also in NCR-113, section III, item 5, 
even though such photo enlargement has not been assigned to the 
committeeman at the time. 

The prepared index map covering the committeeman’s assigned 
territory. 

A 6” celluloid straight edge. 

Instructions to committeemen.—The committeeman will visit 
each farm listed on his work list, complete the NCR-113, ascertain 
farm boundaries, make such measurements as are necessary to estab- 
lish field boundary lines, make such sketches of fields in NCR-113, 
section I, as will be necessary, identify and mark field boundary lines 
on the photo enlargements, and place the worksheet or farm number, 
as the case may be, and field letter on the photo enlargement for each 
field of each farm inspected. 

Overlap of the photo enlargements along the line of flight and 
between adjacent flight lines will make it possible for a farm ap- 
pearing on the edge of one photo enlargement to be found near the 
center on some other photo enlargement. Farms to be inspected 
should be identified on the photo enlargement on which appears such 
farm nearest the center of the photo enlargement. 

The committeeman shall make the final report of performance 
on such farms in his assignment as appear on one photo enlargement 
and return such enlargement, together with the Selmiae forms NCR- 
113, to the county office for review before proceeding with the inspec- 
tion of farms on other photo enlargements. If the work of the com- 
mitteeman is found satisfactory, he should proceed with the identifi- 
cation and inspection of all farms assigned to him. If the work of 
the committeeman is found to be unsatisfactory, he should be given 
additional instruction or replaced by another person. 
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Photo enlargements should not be mailed to the county office but 
returned by the committeeman, in person, a8 s00n as the final report 
of performance is made for the farms on the enlargements assigned 
to him. Photo enlargements should not be exposed to direct sunlight 
except when necessary. 

Committeemen should plan their routes for each succeeding day, 
and should, insofar as possible, notify the farmer 1 day In advance 
of the probable time the inspection is to be made. Such procedure 
will eliminate any unnecessary trip to the farm. 

Marking farm boundaries on the photo enlargement.—All 
boundary corners on the farm shall be marked by placing at the 
corners two connected lines running parallel to the farm boundary 
in such a manner as to form the angle as made by the farm boundary 
lines at that point. Such lines should be in blue encil, each line 
about caethale inch in length, and placed just inside the field crop 
line so as not to obscure either the field boundary or the field crop 
line. 

Marking field boundaries on the photo enlargement.—Arrows 
should be drawn at right angles to each field boundary if the field 
boundary is one which limits the field designated by the field letter 
in NCR-113, section II, column (b), for which the field history en- 
tered in NCR-113, section II, column (c), is applicable. The points 
of such indicating arrows should barely touch the field boundary line. 
Draw only one arrow at right angles to each field boundary line 
when such boundary line is clearly defined. 

If field boundary lines are not clearly defined, the committeeman 
by inspection should determine such boundary lines and place suffi- 
cient arrows to clearly indicate the boundary line. Such boundary 
lines may be further accentuated by placing a fine-dashed line on 
the boundary line. If the boundary line cannot be determined by 
inspection, the necessary measurements should be made. Arrows 
indicating field boundary lines and fine-dashed lines accentuatin 
faint field boundary lines should be entered in red. All field bound- 
ary lines that do not define 1937 fields should be deleted by drawing 
a red wavering line over such field boundary lines. | 

Establishing field boundary lines not indicated on the photo 
enlargement.—Field boundary lines not indicated on the photo en- 
largements may be established by the use of landmarks such as 
fences, roads, or buildings, provided some one point of each landmark 
is located on the field division line. In such cases the committeeman 
should draw a fine-dashed red line on the photo enlargement through 
such points. 

Procedure for making measurements to establish field bound- 
aries.—In NCR~-113, section I, sketch the fields for which measure- 
ments are necessary. Such sketches should be made from the origi- 
nal field boundary lines as shown on the photo enlargement. Enter 
the 1937 field letters in such sketches as shown in NCR-113, section 
II, column (b). Entries pertaining to measurements should not be 
made on the p oto enlargement. If one field as shown on the photo 
enlargement has been divided, only that field should be sketched and 
measurements made to ermit the establishment of the new field 
division line by the county office. If the change in the field bound- 
ary lines indicated on the photo enlargement is such as to include 
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all of one field and part of another field or fields, all such fields will 
be sketched in NCR-113, section I, and necessary measurements made 
to permit the establishment of the new division lines by the county 
office. All fields sketched in NCR-113, section I, should be in solid 
black pencil lines. The new field boundary lines should be indi- 
cated in such sketches with a black broken line. Delete any boundary 
line in such sketch or sketches that does not apply by drawing a 
black wavering line over such boundary line. 

In most cases it will be necessary to make two measurements, one 
at each end of the division line in order to accurately establish the 
new field boundary line. More than two measurements will be needed 
if the line to be established is not a straight line. 

The committeeman should examine the photo enlargement to estab- 
lish a clearly defined point from which the measurement should be 
made. The selection of each starting point will be governed by the 
sharpness and clearness of the point as shown on the photo enlarge- 
ment. The committeeman Eheald carefully select such starting points, 
since to properly establish a boundary line dividing a field, it 1s nec- 
essary that clerical assistants in the county office apply the scale from 
the same point on the photo enlargement as that from which the com- 
mitteeman started his measurement. After the measurements have 
been made they should be entered in black pencil on the sketch of the 
field with arrows in black pencil indicating the points of measure- 
ment. A notation shall be made on the sketch, describing the point 
from which measurement was started, such as “measured from crop 
line”, “measured from fence line”, or “measured from the center of the 
road.” The measurements will be converted to inches and the 
field boundary line properly scaled in on the photo enlargement in 
the county office. Field letters corresponding to the field letters 
entered on sketches should be placed on the photo enlargement by 
the committeeman, so as to properly designate such field prior to 
scaling in the division line by the county office. 

It will be necessary to sketch fields in NCR-113, section I, if 
changes in the use of a field have been made, or additional soil- 
building practices have been carried out since the first inspection 
of performance, if the division line for different uses and practices 
of fields is not clearly defined on the photo enlargement. The field 
letter should be placed at the top of the sketch in order that the 
sketch may be aluied with the field it represents on the photo 
enlargement. Measurements should be made to permit the estab- 
lishment of the new division line and such measurements should be 
entered on the sketch. A broken line should be drawn in the sketch 
to show the approximate line of division. The field letter with sub- 
numeral should be placed in.each part on the sketch. The history 
for each part of the field should be properly entered in NCR-113, 
section It column (f). 

It will not be necessary to sketch fields in NCR-113, section I, 
if changes in the use of a field have been made or additional soil- 
building practices have been carried out since the first inspection 
of performance if the new division line for such field is clearly 
defined on the photo enlargement. Such division line should be 
arrowed and the field letter assigned to such field at the time of 
the first inspection should be entered in each part of the field with 
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a subnumeral. The history for each part of the field will then be 
entered in NCR-113, section II, column (f), opposite the sub- 
numeraled letter entered in NCR~-113, section I], column (b). 

Photo enlargements resulting from 1937 photography should re- 
quire but few measurements and sketches. Reference to the map 
of the farm drawn in NCR~113, section I, at the time of the first 
inspection of performance will assist in lettering fields and estab- 
lishing field boundary lines. 

Lettering the fields on the photo enlargement.—The committee- 
man shall enter in each field of the farm in red pencil the 1937 
field letter entered in NCR-113, section II, column ee Precau- 
tion must be taken in establishing the 1937 boundary lines of fields 
when such boundary lines are different from the 19386 boundary 
lines. The boundary lines of all fields will be those that pertain 
only to the history of such fields entered at the time of first inspec- 
tion in NCR-118, section II, column (c). 

Position of field letters and farm numbers on the photo enlarge- 
ment.—Capital letters should be used for field letters and entered in 
the center of the field in such a manner as to cause the top of the 
photo enlargement to be the north side. 

Each farm should be given a number for identification purposes. 
Such number should be entered in each field of the farm. 

In counties where the fields of the farms are too small to permit 
the use of the work sheet number the committeeman will assign 
number 1 to the first farm inspected on each photo enlargement, 
number 2 to the second farm, etc. Each photo enlargement will 
have farms numbered 1, 2, 8, 4, ete. The farm number should 
also be entered directly below the photo number appearing in 
NCR-113, section III, item 5. In order that numbering be kept 
in sequence and without duplication on the photo enlargement, 
place the name of the operator and the number assigned to his farm 
on the back of the photo enlargement. Farm numbers shall precede 
the field letter, as follows: “4A”, “4B”, “4C”, “4D”, ete. Farm 
numbers and field letters should be entered on the photo enlargement 
with a red pencil. 

The same farm number should be entered on all fields of a farm, 
even though all of the fields of the farm are not on one photo en- 
largement. If such number has been assigned to a different farm 
on the photo enlargement required to complete the final report of 
performance, the committeeman will use the number assigned to the 
farm followed by that same number in parenthesis and enter such 
number combination on the required photo enlargement. For ex- 
ample, if the farm number is 5, the number on the required photo 
enlargement will be 5 (5). Enter the same number combination 
on the back of the required photo enlargement, followed by the name 
of the operator. 

Enter in NCR-1138, section ITI, item 5, the assigned farm numbers 
and the numbers of the photo enlargement on which such numbers 
are entered. 

In counties where the fields of the farms are large enough to per- 
mit entering the work sheet number, only such number should be 
used, and no other farm number shall be assigned. If work sheet 
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numbers are used, it will not be necessary to record such numbers 
on the back of the photo enlargement. The work sheet number will 
appear on the committeeman’s work list column (a) and also in NCR- 
118, section III, item 5. In counties using the work sheet numbers 
for farm identification numbers such numbers and the field letters 
will be entered in the fields with a red lead pencil as follows: “1042A,” 
“1042B”, “10420”, “1042D”, ete. Such work sheet numbers should 
be entered on all the fields of the farm on all photo enlargements 
on which such fields appear. 

If the photo enlargement necessary to complete the final report of 
performance for a farm is not in the possession of the committeeman, 
a notation shall be made in the lower right-hand corner in NCR- 
118, section I, that “Additional photo enlargements are necessary.” 
Complete inspection of the farm will be delayed until the county 
office has secured and reassigned the required photo enlargement. 

County office equipment.—County office equipment should include 
the following: One or more planimeters, magnifying or reading 
glasses for making planimeter and scale readings, photo enlarge- 
ment filing cabinet, large table, adjustable deck lamps, transparent 
straight edges, one 12’’ and two 6’’ flat, white enameled, beveled- 
edge scales, 66-divided, automatic type pencils with black, blue, and 
red leads, and a suitable county map. 

Procedure in the county office after photo enlargements have 
been returned by committeemen.—Photo enlargements and related 
forms NCR-113 returned to the county office should be reviewed with 
the committeeman. Photo enlargements or forms NCR-113 with 
incomplete or incorrect entries should be reassigned to the committee- 
man for completion or correction. 

All farm identifications should be made by the committeeman on 
the photo enlargement permitting such identification to be made 
nearest the center of the photo enlargement. If identifications have 
not been made in this manner, the planimeter operator should trans- 
fer the farm and field identifications to the photo enlargement most 
advantageously displaying such farm or portions of such farm, and 
the new photo enlargement number entered on the NCR-113, section 
III, item 5. If such transfers of identifications are made, the pla- 
nimeter operator should enter the following notation in red pencil 
on the farm on the photo enlargement on which the original identifi- 
cation was made: “Identification of farm number__---- , transferred 
to photo number-__-_---. 

Entering field division lines on the photo enlargement from the 
field sketches in NCR-113, section I.—Office personnel will care- 
fully scale in field division lines on the photo enlargement from the 
sketches and data found in NCR-118, section I. The fields and field 
letters on the photo enlargement(s) should be carefully checked 
with the fields and field letters on the map of the farm in NCR-113, 
section I. 

Transfer of data pertaining to 1937 performance entered on 
1936 photo enlargements.—A new set of photo enlargements will 
be supplied to counties photographed previous to 1937. In counties 
where the 1936 photo enlargements have been used for farms and 
field identifications in 1987, clerical assistants should transfer identi- 
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fications to the new photo enlargements before acreage computations 
are made, All acreage computations should be made from the new 
photo enlargements. ae 

Determination of field acreage.—Only the area within the crop 
line of fields should be determined. 

A planimeter should be used to determine field acreages. (See 
instructions for use of the planimeter.) 

Acreage determinations will be carried to one decimal place and 
entered in NCR-118, section I, column (d). 

Calculations relative to acreage computation should be carried to 
two decimal places, and rounded to one decimal place. In rounding 
such calculations to one decimal place, fractions amounting to five 
one-hundredths (0.05) or less should be dropped and fractions 
amounting to six one-hundredths (0.06), but less than one-tenth 
(0.10), should be considered as one-tenth. For example, 5.05 should 
be entered as 5.0; 5.09 as 5.1; 5.14 as 5.1; and 5.16 as 5.2. 

Each office worker should initial each form on which he makes 
computations or which he reviews. 

Instructions for the use of the planimeter.—The planimeter is 
a delicate instrument and should be protected from falling or mov- 
ing objects at all times. The measuring roller and the axle and 
bearings holding the roller in position are the most delicate parts of 
the planimeter. A dry, clean cloth should be used to wipe the dust 
from the photo enlargements before planimetering, since dust will 
act as an emery and wear down the roller edge of the instrument. 
The instrument should be kept free from moisture. The operator’s 
fingers should not touch the measuring roller, and the instrument 
should be lifted only by its arms. The instrument should always 
be lifted and never dragged into a new position and should be placed 
in its case when not in use. 

Planimetering fields on the photo enlargement.—Place the pla- 
nimeter in such a position as to permit the tracing point to follow the 
crop line of the field while keeping the tracing arm as nearly at 
right angles to the pole arm as is possible. Place the tracing point 
of the planimeter in the center of the field and move the pole arm so 
that the plane of the measuring roller bisects the pin in the weight 
on the end of the pole arm. Move the tracing point to one corner of 
the field and make a slight indentation at that corner on the photo 
enlargement. Such indentation should be used as the starting and 
stopping point for planimetry of the field. Setting the measuring 
roller to zero before planimetering a field does not give a more ac- 
curate reading, takes more time, and causes unnecessary wear on the 
measuring roller. Read the instrument as it stands at the starting 
point and record such reading and the field letter to which it 
pertains in the blank space in NCR-113, section I. 

Follow the crop boundary line of the field as accurately as possi- 
ble with the tracing point of the planimeter. Head lands and land 
along fences not in crop will usually be either darker or lighter than 
the cropland. If crop lines are straight, use a small celluloid 
straight edge to guide the planimeter tracer point. 
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Trace the field crop boundary line, using care to bring the planim- 
eter tracing point to the exact starting point, read the instrument, 
and record the reading above the first reading entered in NCR-113, 
section I, 

Each field should be planimetered three times and the readings 
taken should be recorded one above the other in the order 
taken to permit the subtraction of the first reading from the 
second, the second reading from the third, etc. Average the results 
of the three subtractions if the results of the subtractions do not vary 
more than three one-hundredths (0.03) of a square inch. If the sub- 
tractions show variations greater than three one-hundredths (0.03) of 
a square inch, the field should be replanimetered until three consecu- 
tive subtractions show variations of three one-hundredths (0.03) of a 
square inch or less. 

All adjustable planimeters should be set to read in square inches. 
The scale of the photo enlargements, 1 inch equals 660 feet, makes 
it possible to read the acreage directly from the square inch reading 
by moving the decimal point one place to the right. For example, 
if the square inch reading is 1.02, the acreage reading will be 10.2. 

Enter all planimeter readings, subtractions, and acreage computa- 
tions in NCR-113, section I, and enter the field acreage in NCR- 
113, section II, column (d). 


PART VII. INSTRUCTIONS FOR PREPARATION OF THE SUMMARY OF 
PERFORMANCE (FORM NCR-114, NCR-114A) IN THE COUNTY OFFICE 


The Summary of Performance, form NCR-114, summarizes the 
data obtained for each farm on the Farm Report, form NCR-118. 
Before an NCR-114 is prepared for a farm, the NCR-113 for 
such farm should be studied carefully to ascertain whether such 
NCR-113 is complete and accurate. If any NCR-1138 is found to be 
incorrect or incomplete, NCR-114 for such NCR-118 should not be 
prepared, and such NCR-113 should be called to the attention of the 
county committee, who will have such NCR-113 corrected and com- 
pleted by a farm reporter or community committeeman. Before the 
persons who are to prepare NCR-114 start this work, they should 
thoroughly familiarize themselves with the provisions of NCR-B- 
101, as Amended, particularly the provisions pertaining to the classi- 
fication of acreage, the conditions under which payment will be made 
for soil-building practices, definitions of diversion and nondiversion 
farms, dryland farms, combination farms, old conserving acreage, 
new conserving acreage, division of payments, and persons eligible 
for payment. An understanding of these provisions and the instruc- 
tions in NCR-111 is necessary in order to accurately complete 
NCR-114. 

If NCR-113 covers a farm having an acreage of idle cropland, 
which acreage was intended to be planted to cotton in 1937, but 
which acreage was not planted to cotton because of abnormal weather 
conditions, NCR-114A, section III, should be completed prior to 
preparation of NCR-114. 1 

Preparation of NCR-114._NCR-114 will be prepared in duplicate 
and should be prepared with an indelible pencil. The original will 
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be forwarded to the State office, and. the copy will be retained in 
the county office. Every precaution should be taken to insure the 
accuracy of the information summarized on NCR-114, since NCR-114 
is used as the basis for the data contained in any application for 
payment submitted with respect to a farm. Enter the State and 
county code in the first blank space in the upper right-hand corner. 
Enter the name of the minor civil division in which such farm is 
located in the second blank space in the upper right-hand corner. 
Enter the minor civil division code and work sheet number and 
the aerial photograph number, if any, in the third blank space in 
the upper right-hand corner. 

Section I. Type of farm.—Make no entry in section I at this time. 

Section II. Operator and owner data.—Column (a). Enter in 
item 1 the name of the operator of such farm on June 30, 1987, if it 
appears that such person was the operator of such farm for a period 
of 60 consecutive Haas. which period included June 30, 1937. ‘The 
name of the operator and the information necessary to determine 
whether such operator was the operator for a period of 60 consecutive 
days will be obtained from NCR-113, section IIT, line 1. Enter in 
item 2 the name of the owner of such farm on June 30, 1937, if it ap- 
pears that such person was the owner of such farm for a period of 60 
consecutive days, which period included June 30, 1937. ‘The name of 
the owner and the information necessary to determine whether such 
owner was the owner for a period of 60 consecutive days will be ob- 
tained from NCR-113, section III, line 2. If it appears that any 
person who was the owner or the operator on June 80, 1937, did not 
- own or operate such farm for 60 consecutive days, the matter should 
be referred to the county committee. The county committee will re- 
fer to NCR-B-101, as Amended, part V, sections 5 and 6, and as 
soon as all facts pertaining thereto have been considered, will ad- 
vise what names, if any, are to be inserted in items 1 and 2 of 
column (a). 

Column (b). Enter in item 1 the address of the operator. This 
address will be obtained from NCR-113, section III, line 1. Enter 
in item 2 the address of the owner. This address will be obtained 
from NCR-118, section III, line 2. It is absolutely necessary that 
complete and correct addresses be obtained and entered for both 
the operator and the owner. Wherever possible the rural route 
number or the street number should be entered. The type of ad- 
dress must be such that any mail directed to such person at such 
address will reach such person without delay. 

Column (c). Determine from NCR -113, section II, columns (c) 
and (f), whether any sugar beets were planted on such farm. 
If sugar beets were p anted on such farm, enter in NCR-114, sec- 
tion II, item 1, column (c), the entry which was made for the 
operator in NCR-113, section VI, item 8. Enter in NCR-114, sec- 
tion IT, item 2, column (c), the entry which was made for the owner 
in NCR-118, section VI, item 3. If such farm is a sharecropper 
aT ee “XXX” in NCR-114, section II, items 1 and 2, col- 
umn (c). 

aie oy ‘s Make no ee at this time in either item 1 or 2, 
except if such farm is a cotton farm or a sharecroppe 
“XXX” in items 1 and 2, column (d). ai 
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Column (e). Enter in item 1 the word “Single” if the answer to 
the question in NCR-113, section TX, item 1, is “No.” Enter in item 
1 the word “Multiple” if the answer to the question in NCR-113, 
section IX, item 1, is “Yes.” Enter in item 2 the word “Single” 
if the answer to the question in NCR-113, section IX, item 2, is 
“No.” Enter in item 2 the word “Multiple” if the answer to the 
question in NCR-118, section IX, item 2, is “Yes.” 

Section III. Classification and acreages.—The entries for section 
III, columns (b), (c), (d), (e), and (f), will all be obtained from 
NCR-113, section Tl. NCR-113, section IT, columns (c) and (f), will 
set forth the uses made of each field, while N CR-113, section IT, 
column (d), will set forth the acreage in such field. If the acreage 
for any field has not been obtained, or if the acreage entered in col- 
umn (d) is not applicable to such field, the correct acreage should 
be obtained and entered in NCR-118, section II, column (dj Pe At 
acreage computations in connection with the determinaton of per- 
formance should be carried to two decimal places. Before such cal- 
culations were entered on NCR-113, they should have been rounded 
to one decimal place. If they were not rounded to one decimal place, 
they should be rounded to one decimal place before entering such 
acreages on NCR-114. In rounding such calculations to one decimal 
place, fractions amounting to five-hundredths (0.05) or less shall be 
dropped, and fractions amounting to six-hundredths (0.06) or more 
shall be considered as a tenth of a unit. For example, 5.05 should 
be entered as 5.0; 5.09 as 5.1; 5.14 as 5.1; and 5.16 as 5.2. 

Land used as set forth in NCR-114, section III, items 1 to 15, in- 
clusive, is classified as soil-depleting. If any acreage is first planted 
in 1937 to a crop listed in NCR-B-101, as Amended, part III, section 
1 (a), and is subsequently planted to another crop or crops in 1937, 
the acreage of such subsequently planted crop or crops will not be 
entered in NCR-114, section III. In such cases the acreage of the 
crop first planted, if such crop is listed in NCR-B-101, as Amended, 
part III, section 1 (a), will be entered in NCR-114, section ITI. 
The entries to be made in NCR-114, section III, columns (b), (c), 
(4), (e), and (f), on the same line are the acreages of the fields 

evoted to the same use. For example, if fields A, F, and G are set 
forth in NCR-113, section II, as all the fields which have been 
planted to field corn, enter the acreage in field A in column (b); the 
acreage in field F in column (c); the acreage in field G in column 
(d) ; and enter in column (g) the total acreage of fields A, F, and G. 
The same procedure should be followed for all land uses, 

Enter in items 10 and 11 the names of the use and acreage which 
would be classified as part of the 1937 general acreage and which 
are shown on NCR~113, and which have not been included in NCR_ 
114, section III, items 1 to 9, inclusive. Examples of such land uses 
are acreages of buckwheat, broom corn, field beans, grain mixtures, 
Sudan grass, millet, and sweet sorghums, harvested for erain or 
seed. Any acreage of sweet corn or popcorn which is used for any 
purpose other than feed or silage is not to be entered in item 1 but 
will be entered in item 10 or 11. Any acreage of sweet corn or 
popcorn which is used for feed or silage is not to be entered in item 
10 or 11 but will be entered in item 1. Any acreage of sown corn is 
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not to be entered in item 1, but will be entered in section V, item 5. 

Any acreage of soybeans, velvet beans, cowpeas, or buckwheat 
seeded before July 1, 1937, where a good vegetative growth of such 
crop was incorporated into the soil as green manure by plowing or 
disking and was followed by a winter cover crop where the land is 
subject to erosion, is clase’ as new conserving. The acreage so 
utilized will be entered in item 24 or 25. In area “B” any acreage 
of soybeans and cowpeas is classified as old conserving, if there 
is a good stand of such crops on such acreage on or after J ie! 
1, 1937. In area “B” the acreage of soybeans and cowpeas on whic 
there is a good stand of such crops on or after July 1, 1937, will be 
entered in item 19 or 20. If in area “B” soybeans and cowpeas 
were planted, and there was not a good stand of such crops on such 
acreage on or after July 1, 1937, such acreage will be entered in 
section V, item 4. 

Enter in item 14 the name and acreage of the type of tobacco 
planted on such farm in 1937. If another type of tobacco was 
planted on such farm in 1937, enter the name and acreage of such 
other type of tobacco in item 15. If any acreage is classified as cot- 
ton on such farm in 1937, enter the word “cotton” and the acreage so 
classified in item 15. In completing item 15, enter in columns (b), 
(c), (d), and (e) the acreage actually planted to cotton and enter in 
column (f) the acreage of idle cropland classified as cotton. Do not 
enter any acreage planted to cotton in column (f), and do not enter 
any idle acreage classified as cotton in columns (b), (c), (d), or (e). 
The total acreage of idle cropland classified as cotton will be obtained 
from NCR-114A, section III, item 6a. 

If any of the uses of land entered in NCR-114, section III, items 
1 to 15, inclusive, except items 12 and 13, were on noncropland, the 
acreage of such use should be circled. NCR-113, section II, column 
(f), will show whether the land so used was noncropland. Such 
circled entry should be included in the sum of the entries in column 
(g) for any item. 

Before any entries are made in item 17, 18, 19, or 20, it is sug- 
gested that the definition of old-conserving acreage be referred to, 
since such definition sets forth the acreage which can be classified as 
old conserving, as well as the acreage which cannot be classified as 
old conserving. The definition of old-conserving acreage is found 
in NCR-B-101, as Amended, part I. 

Enter in item 17 any acreage seeded to alfalfa prior to November 
1, 1936, and used for hay or seed, and on which acreage there was a 
good stand of such alfalfa on or after July 1, 1937, if such acreage 
otherwise satisfies the definition of old-conserving acreage. 

Enter in item 18 any acreage seeded to clover or timothy prior to 
November 1, 1936, and used for hay or seed, and on which acreage 
there was a good stand of such crop on or after July 1, 1937, if such 
acreage otherwise satisfies the definition of old-conserving acreage. 

Enter in items 19 and 20 any other acreages which satisfy the 
definition of old-conserving acreage. Examples of such acreages are 
(1) legumes, mixtures of legumes, perennial grasses, or mixtures of 
legumes and perennial grasses which were seeded prior to November 
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1, 1936, or were self-seeded in the fall of 1936, of which there is a 
good stand on or after July 1, 1937, and which is utilized for hay, 
seed, or as rotation pasture; (2) acreage planted in the fall of 1936 
to crimson clover, bur clover, vetch (except vetch harvested for seed), 
black medica, and yellow trefoil (hop clover), if there was a good 
stand of any such crop on such acreage on or after March 1, 1937; 
and (3) acreage planted to soybeans and cowpeas in area B, if 
ee Ree a good stand of such crop on such acreage on or after July 
, 1937. 

Enter in item 21, column (g), the sum of items 17 to 20, inclusive. 

Before any entries are made in items 22, 23, 24, or 25, it is sug- 
gested that the definition of new-conserving acreage be referred to, 
since such definition sets forth the acreage which can be classi- 
fied as new conserving, as well as the acreage which cannot be clas- 
sified as new conserving. The definition of new-conserving acreage 
is found in NCR-B-101, as Amended, part I. 

Enter in item 22 the acreage of new seeding of alfalfa, if (1) 
there was a good stand of such crop on such acreage on the date as 
of which final inspection of the farm was made for the purpose of 
determining performance; (2) the nurse crop, if any, was seeded at 
a rate of not in excess of one-half the normal rate of seeding alone 
for grain; (3) the nurse crop was not cut for grain or hay; and (4) 
no soil-depleting crop was harvested from such acreage. 

Enter in item 23 the acreage of new seedings of clover and 
timothy, if (1) there was a good stand of such crop on such acreage 
on the date as of which final inspection of the farm was made for 
the purpose of determining performance; (2) the nurse crop, if any, 
was seeded at a rate not in excess of one-half the normal rate of 
seeding alone for grain; (3) the nurse crop was not cut for grain or 
hay; and (4) no soil-depleting crop was harvested from such acreage. 

Enter in items 24 and 25 any other acreages which satisfy the 
definition of new-conserving acreage. Examples of such acreages 
ure (1) trees other than fruit or nut trees, planted on cropland since 
November 1, 1936; (2) legumes, mixtures of legumes, perennial 
grasses, or mixtures of legumes and perennial grasses seeded in 
accordance with good farming practices between November 1, 1936, 
and October 31, 1937, inclusive, if such acreages meet the conditions 
set forth for the entries to be made in items 22 and 23; and (8) 
acreage upon which there has been incorporated into the soil as 
green manure by plowing or disking a good vegetative growth of 
soybeans, velvet beans, cowpeas, or buckwheat, seeded before July 1, 
1937, and followed by a winter cover crop where the land is subject 
to erosion. 

If any noncropland is planted to a crop listed in NCR-B-101, as 
Amended, part III, section 2, the acreage of such land is not to be 
entered in items 22, 23, 24, or 25, but will be entered in item 37. 

Enter in item 26, column (g), the sum of items 22 to 25, inclusive. 

Enter in item 27 the acreage which was summer fallowed in ac- 
cordance with the provisions of NCR-B-101, as Amended, part III, 
section 8 (a), item 1. If such provisions have not been met, the 
acreage should be classified as if such acreage had not been summer 
fallowed. 
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Enter in item 28 the acreage devoted to commercial orchards 
planted prior to January 1, 1937, and not interplanted with other 
crops. 

es in items 29 and 30, the names of the use and the acreage 
which would be classified as neutral and not included in items 27 
and 28. Examples of such acreages which would be classified as — 
neutral are (1) acreage devoted to orchards other than commercial 
orchards, planted prior to January 1, 1937; (2) acreage seeded be- 
tween November 1, 1936, and October 31, 1937, to crops listed in 
NCR-B-101, as Amended, part IL, section 2 (a), items 1 to 7, 
inclusive, and upon which, due to uncontrollable natural causes, 
there was not a good stand, and the nurse crop, if any, was seeded 
at a rate not in excess of one-half the normal rate of seeding alone — 
for grain, and such nurse crop was not harvested as grain or hay; 
and (3) go-down crops (rye, sweet sorghums, or Sudan grass) 
planted in sandy loam or coarser soils in designated counties in Ne- 
braska and South Dakota in accordance with the provisions of 
NCR_B-101 as Amended, part ITI, section 3 (a), item 6. - 

Enter in item 34, column (g), the acreage In roads, lanes, lots, 
yards, wasteland, woodland, etc. 

Enter in item 35 the acreage of noncrop plowable pasture and non- 
crop plowable land used for the production of wild hay. 

Enter in item 36 the acreage of “eligible go-back land”. “Eligible 
go-back land”, as defined, means the go-back land which meets the 
requirements specified in NCR—B-101, as Amended, part IV, section 
12 (b), item 7, and the requirements specified in NCR-B-101, as 
Amended, part IV, section 13 (s). Only that portion of the go-back 
land which is eligible for both the allowance and the peed 
payment is to be entered in item 36. This entry will be obtain 
from NCR-113, section IV, item 3. 

Enter in item 37, column (g), any noncropland used as set forth 
in NCR-B-101, as Amended, part IIT, section 2, and any noncrop- 
land used as set forth in NCR-B-101, as Amended, part III, section 
3 (a), items 3 and 5. : 

No entries will be made in items 12, 18, 16, 31, 32, 33, 38, 39, 40, 41, 
and 42 until sections IV and V have been completed. 

Section IV. Bases, corn limit, and productivity.—Enter in item 
1, column (b), the cotton soil-depleting base, if any, which will be 
obtained from NCR-106, column 33. Enter in column (c) the ap- 
proved yield, which will be obtained from NCR-106, column 39. 

Enter in item 2, column (a), the name of the type of tobacco, such 
as “burley tobacco”, “dark air-cured tobacco”, “cigar-leaf tobacco”, 
and in column (b) the tobacco soil-depleting base which was ap- 
proved by the State committee. The entry in column (b) will be 
obtained from NCR-106, column 33, only if the final soil-depleting 
base for such type of tobacco is the same as the preliminary soil- 
depleting base for such type of tobacco. Tf the acreage planted to 
a type of tobacco in 1937 is less than fifty percent of the preliminary 
soil-depleting base established for such type of tobacco, the final soil- 
depleting base for such type of tobacco cannot exceed an acreage 
equal to twice the acreage of such type of tobacco planted on such 
farm in 1937. Lf the final tobacco soil-depleting base has been de- 
creased, the general soil-depleting base must be increased by an 
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acreage equal to the acreage by which the preliminary tobacco soil- 
depleting base was decreased. Enter in column (c) the approved 
yield per acre for such type of tobacco. The entry in column (c) 
will be obtained from NCR-106, column 39. 

If more than one type of tobacco is planted on a farm in 1937, 

the acreage of each type of tobacco is to be entered separately. Where 
there is a second type of tobacco to be entered, and no cotton soil- 
depleting base was established for such farm, strike out the word 
“cotton” in item 1 and enter the name of the second type of tobacco. 
Enter the final approved base for such type of tobacco in column 
(b) and the approved yield per acre in column ce). 
_ Enter in item 3, column (b), the general soil- epleting base. This 
item will be obtained from NCR-106, column 13, in all cases except 
where the final soil-depleting base for a type of tobacco is less than 
the preliminary soil-depleting base for such type of tobacco. In 
such cases the entry in item 3 will be the entry in NCR-106, column 
18, plus the amount by which the final tobacco soil-depleting base for 
such type of tobacco is less than the preliminary soil-depleting base 
for such type of tobacco. If there is more than one preliminary 
tobacco soil-depleting base for a farm, the entry in item 3, column 
(b), will be the entry in NCR-106, column 13, plus the amount by 
which the sum of the final tobacco soil-depleting bases for such farm 
is less than the sum of the preliminary tobacco soil-depleting bases 
for such farm, 

Enter in item 3, column (c), the productivity index for crops in the 
general soil-depleting base. This item will be obtained from NCR-— 
106, column 20, 

Enter in item 4, column (b), the total soil-depleting base, which 
will be obtained from NCR-106, column 14. 

Enter in item 5, column (b), the soil-conserving base. This entry 
will be obtained as follows: (1) Obtain the sum of the acreages en- 
tered in NCR-118, column (d), for fields A to Q, inclusive; (2) sub- 
tract from the sum obtained under (1) the sum of the acreages of 
noncropland included in column (d) for fields A to Q, inclusive; the 
acreage in commercial orchards entered in NCR-114, section III, item 
28; and any acreage in orchards other than commercial orchards 
entered in NCR-114, section IIT, item 29 or 30; and (3) subtract from 
the result obtained under (2) the total soil-depleting base entered 
in NCR-114, section IV, item 4, column (b). The result obtained 
under (3) will be the acreage to be entered in item 5, column (b). 

Enter in item 6, column (b), the corn limit which will be obtained 
from NCR-106, column 27. This entry must be made for nondiver- 
sion as well as diversion farms in area “A.” 

Enter in item 7, column (c), the approved sugar-beet yield per 
acre in short tons, if sugar beets were planted on such farm in 1937. 
This entry will be obtained from the “Special Listing sheet for 
Sugar Beet Producing Farms”, column 4, if the entry in such column 
has been approved by the State committee and no entry has been 
made in column 9. If an entry has been made in column 9, enter 
the entry in column 9 after such column 9 has been approved by 
the State committee. 

Section V. Idle and emergency forage.—Enter in item 1, columns 
(b), (c), and (d), the acreages of fields of idle cropland other than 
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fields of idle cropland intended to be lanted to cotton. Do not 
enter any acreage of idle cropland intended for cotton which is not 
classified as cotton acreage in columns (b), (<), and (d). If there 
is any acreage of idle cropland intended to be planted to cotton 
which is not classified as cotton, enter such acreage in column tS). 
Enter the sum of columns (b), (¢), (d), and (e) in column (f). 
The acreage of idle croplan intended for cotton which is not 
classified as cotton will be obtained from NCR-114A, section 8, 
item 6 (b). 

Enter in item 2 the acreage of small ae which was cut for 
hay, pastured, or failed. Any acreage o small grains claimed to 
have oe cut for hay which does not meet the requirements set 
forth in NCR-B-101, as Amended, part ITI, section 8 (b), item 1, 
or any acreage of small grains harvested as grain must not be 
entered in section V, item 2. 

Enter in item 3 the acreage of millet and Sudan grass cut for 
hay, pastured, or failed. 

Enter in item 4 the acreage of soybeans cut for hay, pastured, or 
failed. DO NOT enter in item 4 any of the following acreages: 
1) Any acreage of soybeans velvet beans, cowpeas, or ‘buckwheat, 
seeded before July 1, 1987, where a good vegetative growth of such 
crop was incorporated into the soil by plowing or disking; (2) any 
acreage of soybeans or cowpeas in area “B” if there was a good 
stand of such crops on such acreage on or after July 1, 1937; (3) 
any acreage of soybeans or cowpeas harvested as grain or seed; and 
(4) any acreage of soybeans or cowpeas claimed to have been cut 
for hay which does not meet the requirements set forth in NCR-B- 
101, as Amended, part III, section 8 (b), item 1. The last two 
conditions, (3) and (4), are not applicable to area CEE 

Enter in item 5 the names and acreages of other emergency 
forage crops shown on NCR-113, if any, which are not enumerated 
in section V, items 1 to 4, inclusive. Examples of such emergency 
forage crops are sown corn, field peas, buckwheat not harvested as 
pea or seed, sweet sorghums not harvested for seed, and rape not 

arvested for seed. 

If any of the uses of land entered in NCR-114, section V, items 1 
to 5, inclusive, were on noncropland, the acreage of such use should 
be circled. NCR-113, section II, column (f), will show whether the 
land so used was noncropland. Such circled entry will be included 
*n the sum of the entries in NOR-114, section V, column (f), for 
any item. Care should be taken not to include in NCR-114, section 
V, any acreage of noncropland used as set forth in NCR-B-101, as 
Amended, part III, section 3 (a), item 5, as such acreage has been 
included in NCR-114, section IIT, item 37. 

Enter in item 6, column (f), the sum of items 1 to 5, inclusive. 

Enter in item 7, column (f), the result obtained by subtracting the 
acreage in section ITI, item 21, from the acreage in section IV, item 5. 

Enter in item 8, column (f), the acreage of idle and emergency 
forage classified as soil-depleting. This item is obtained by sub- 
tracting item 7, column (f), from item 6, column (f). If the acre- 
age entered in item 7, column (f), is equal to or greater than the 
acreage entered in item 6, column (f), enter “XXX” in item 8, 
column (f). : cal) 
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Section II. Classification and acreages.—Items ID u1bo16531, 
82, 33, 38, 39, 40, 41, and 42. 

Enter in item 12, column (g), the acreage of idle and emergency 
forage classified as soil depleting. This entry will be obtained from 
section V, item 8, column (f). If “XXX” was entered in section 
V, item 8, column (f), enter “XXX” in item 12, column (g). 

Enter in item 13, column (g), the sum of items 1 to 12, inclusive. 

Enter in item 16, column ae the sum of items 18 to 15, inclusive. 

Enter in item 31, column (g), the acreage of idle and emergency 
forage classified as neutral. This entry will be the smaller of item 
6 or 7, column (f), section V. 

Enter in item 82, column (g), the sum of items 27 to 31, inclusive. 

Enter in item 83, column (g), the sum of items 16, 21, 26, and 32, 
column (g). 

Enter in item 38, column (g), the acreage of all noncropland on 
the farm except (1) any noncropland included in the circled entries 
in NCR-114, section III, items 1 to 15, inclusive, except items 12 
and 13; (2) any noncropland included in the circled entries of 
NCR-114, section V; and (3) any noncropland included in NCR-114, 
section ITI, items 34, 35, 36, and 37, column (g). 

Enter in item 39, column (g), the sum of items 84, 35, 86, 37, and 
88, column (g). 

ae in item 40, column (g), the sum of items 33 and 39, col- 
umn I 

Enter in item 41, column (g), the sum of (1) the circled entries 
in NCR-114, section III, items 1 to 15, inclusive, except items 12 
and 13; and (2) the circled entries in N CR-114, section V. 

Enter in item 42, column (g), the difference between item 40, 
column (g), and the sum of items 39 and 41, column (g). The re- 
sult obtained in this item 42 must equal the sum of (1) NCR-114, 
section IV, item 4, column (b); (2) NCR-114, section IV, item 5, 
column (b); (8) NCR-114, section III, item 28, column (x); and 
(4) any acreage in orchards other than commercial orchards entered 
in NCR-114, section III, item 29 or 30 column (g). If the entry 
in item 42 does not equal this sum, all entries previously made should 
be checked until the error is corrected. 

Section VI. Soil-building practices.—Before any entries are made 
in section VI for this farm, it should be ascertained whether a form 
ACP-35 should be filed for such farm and whether such ACP-35, 
if filed, has been duly approved. If such form has been approved 
only such practices shou 4 be entered on NCR-114 as are approved 
on ACP-85. If an ACP-85 should be filed, but none has been filed, 
no entries should be made in section VI until an ACP-85 is filed 
and duly approved. If no ACP-35 need be filed for such farm, enter 
in column (a) the names of the soil-building practices carried out. 
Do not enter the name of more than one practice on one line. Enter 
in column (b), opposite the name of the practice, the letters of the 
fields on which the practice in column (a) has been carried out. 
Enter in column (c), opposite the name of each practice, the num- 
ber of such practice, using the designation indicated for such prac- 
tice in NCR-B-101, as Amended, part IV, section 18. For example: 
The seeding of adapted alfalfa (seeded alone or in mixtures with 
adapted perennial grasses, provided such alfalfa is seeded at the 
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full rate of seeding alfalfa alone) would be number a-1; the seed- 
ing of bluegrass, ‘bromegrass, crested wheat grass, slender wheat 
grass, and western wheat grass would be numbered b-1; etc. Enter 
in column (d) the number of acres or units of each building prac- 
tice carried out. 

Entries pertaining to soil-building practices listed in NCR-B-101, 
as Amended, part IV, section 13, subsections (x), (y), and (z), will 
not be entered on NCR-114, section VI, unless complete and accurate 
information pertaining to such practices has been entered on NCR- 
113, in accordance with instructions contained in NCR-111, part IV, 
page 21. Soil-building practice (z) shall not be listed on NCR-114 
unless such practice has been carried out on a nondiversion farm. 
Only such practices should be entered on NCR-114 as have been 
approved by the community and county committees. 

Section VII. Miscellaneous information——Enter in item 1 the 
approved grazing capacity in excess of five animal units of the non- 
crop plowable pasture land and the noncrop plowable pasture land 
used for the production of wild hay. This entry will be obtained 
by subtracting five animal units from the total number of animal 
units in the approved grazing capacity as entered in NCR-106, 
column (g). 

Enter in item 2 the acreage of cropland on which only one crop 
of commercial vegetables was grown in 1936. The entry for this 
item will be the acreage of the fields in NCR-118, section V, item 1. 

Enter in item 3 the acreage of cropland on which more than one 
crop of commercial vegetables was grown in 1936. The entry for this 
item will be the acreage of the fields in NCR-113, section V item 2. 

Items 4 and 5 relate to farms on which sugar beets have been 
planted in 1937. If sugar beets have been planted, enter in item 4 
the acreage classified as conserving customarily used in a rotation 
with sugar beets. To obtain the entry for this item, check the field 
letters in NCR-113, section VI, item 1, with the field letters in NCR- 
118, section II, column (e), and the acreage of such fields in column 
(d). Add and enter o y the acreage of the fields classified as con- 
serving that are used in a rotation with sugar beets. Enter in item 5, 
in the space provided, the answer “Yes” or “No” to the question, 
“Was any part of the sugar-beet acreage planted in 1937 on this farm 
on land devoted to sugar beets in all of the years 1934, 1935, and 
19362” Such entry will be obtained from NCR~113, section VI, 
item 2. 

Section I. Type of farm: 

Diversion.—It will be necessary to refer to the definition of a 
diversion farm set forth in NCR-B—101, as Amended, part I, before 
completing section I. If a farm has a general soil-depleting base of 
90 acres or more, or if a farm has a cotton or final tobacco soil- 
depleting base, such farm is a diversion farm, and a check (1) 
should be made in the block above the word “diversion.” Where the 

eneral soil-depleting base for a farm is less than 20 acres, it will 

e necessary, before it is determined that such farm is not a diver- 
sion farm, to ascertain whether such perscn operated any other farms 
in the county. If the sum of the general soil-depleting bases estab- 
lished for all farms in a county operated by the operator is 20 acres 
or more, all of such farms will be diversion farms. If the general 
soil-depleting base for a farm is less than 20 acres, and the entry in 
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section IT, item 1, column (e), is “single”, it will not necessarily 
follow that such farm is not a diversion farm. This is true since 
under the second clause in the definition of a diversion farm is 
included “any: farm in a county owned and operated by a person 
and any contiguous farm or farms owned by such person in such 
county which are field-rented by such person to any other persons if 
the sum of the general soil-depleting bases established for all such 
farms is 20 acres or more.” If a farm is not a field-rented tract, and 
the operator does not operate any other land in the county, and the 
general soil-depleting base for such farm is less than 20 acres, such 
farm will not be a diversion farm. When it is determined that a 
farm is a diversion farm, a check (1/7) should be made in the block 
above the word “diversion.” 

Nondiversion.—If it is determined that a farm is a diversion farm, 
no entry should be made in the box above the word “nondiversion.” 
If it is determined that a farm is not a diversion farm, a check (V) 
should be made in the box above the word “nondiversion.” | 

Dryland.—It will be necessary to refer to the definition of a dry- 
land farm as set forth in NCR-B-101, as Amended, part I. The dry- 
land designation is applicable only to South Dakota and Nebraska. 
A record of the farms designated as dryland farms will be main- 
tained in the county office, and if such record shows that any farm 
is a dryland farm, a check (\/) should be placed in the block above 
the word “dryland.” | 

Combination.—It will be necessary to refer to the definition of a 
combination farm as set forth in NCR-B-101, as Amended, part I. 
Thereafter, column (f) of the table in NCR-113, section X, should 
be examined to ascertain if any of the rates entered in. such column 
(f) are in excess of one-half the general diversion rate for such 
farm. The general diversion rate for such county is contained in 
NCR-B-101, as Amended, and this rate should be multiplied by. the 
productivity index entered in NCR-114, section IV, item 3, column 
(c). The general diversion rate which is used in determining whether 
a farm is a combination farm is the rate prior to any adjustment of 
such rate pursuant to NCR-B-101, as Amended, part IV, section 15. 
If one-half of the general diversion rate for a farm is equal to or 
more than any rate shown in NCR~113, section X, column (f), or if 
it is determined as hereinafter set forth that a farm is not a combina- 
tion farm, no check should be placed in the block above the word 
“combination.” If one-half of the general diversion rate for a farm 
is less than an entry in NCR-113, section X, column (f), for any field 
classified as (1) new conserving; (2) neutral under NCR-B-101, as 
Amended, part IIT, section 3 (a), item 1; or (8) neutral under NCR- 
B-101, as Amended, part III, section 8 (9) item 3—such farm is a 
combination farm, and a check (\/) shou d be placed in the block 
above the word “combination.” ; 

Cotton.—Any farm in area “B” or in area “C” which has a cotton 
soil-depleting base, or on which cotton is grown in 1937, is a cotton 
farm. The only place there can be a cotton farm under this defini- 
tion is in area “B” or in area “C.” If it is determined that a farm is 
a cotton farm, a check (\/) should be placed in the block above the 
word “cotton.” | 
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Sharecropper.—Any farm operated with the aid of sharecroppers 
in 1937, which farm is not a cotton farm, is a sharecropper Iarm. 
If it is determined that a farm is a sharecropper farm, a check (/) 
should be placed in the box above the word “sharecropper.” 

Section II. Operator and owner data.—Column (d). In order 
to determine the division of payments to be entered in section II, 
column (d), it is suggested that reference be made to NCR-B-101, 
as Amended, part IV, section 2, In determining the division of pay- 
ments reference should be made to the type of farm designated in 
NCR-114, section I. 5 is 

Tf a farm is a share-rented farm and is not a combination, cotton, 
or sharecropper farm, and no crop was planted for harvest on such 
farm, and all of the cropland on such farm was summer fallowed 

-in 1937, enter 66-2/3% in item 1 column (d), and 33-1/3% in item 2, 

column (d). If a farm is a share-rented farm and is not a com- 
bination, cotton, or sharecropper farm, and no soil-depleting crop, 
other than sugar beets, was planted on such farm in 1937, enter 50% 
in item 1, column (d), and 50% in item 2, column (d). 

For any farm for which “XXX” has not been entered in column 
(d), or for which an entry was not made pursuant to the preceding 
paragraph, it will be necessary to determine which crop is the prin- 
cipal soil-depleting crop on such farm. The term “principal soil- 
depleting crop” means the soil-depleting crop, exclusive of sugar 
beets, to which the greatest number of acres on the farm is devoted 
in 1937. All small grains, or the proceeds thereof, which are divided 
in the same percentage are considered as one soil-depleting crop. 
If there is no soil-depleting crop, other than sugar beets, ahieh 
has a larger acreage than any other soil-depleting crop on a farm, 
the principal soil-depleting crop is the soil-depleting crop on such 
farm which is of major importance in terms of acreage in the county 
in which such farm is located. The total acreages for each crop are 
set forth in NCR-114, section III, column (g). The division of the 
crops, or the proceeds thereof, will be stated in NCR-118, section 
X, in column (c) for the owner, and in column (d) for the opera- 
tor. All small grain crops which are divided in the same percentage 
should be added together, since they are considered as one soil-de- 
pleting crop. By a comparison of the total acreage of each soil- 
depleting crop, or considered as one soil-depleting crop, determine 
the acreage of which crop is the largest, which crop will be the prin- 
cipal soil-depleting crop. The division of the principal soil-de- 
pleting crop will be the division which will be entered in NCR-114, 
section II, column (d), unless such farm is a combination farm, in 
which case no entry should be made at this time in column (d). 

If a farm is designated in section I as a combination farm, it will 
be necessary to perform the following operations in order to deter- 
mine the percentages to be entered in column (d): 


(1) Determine the sum of the following acreage which is rented 
at a rate per acre in excess of one-half the rate for such 
farm for general diversion payments, prior to any ad- 
justment of such rates pursuant to NCR-B-101, as 
Amended, part IV, section 15: 
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( Acreage classified as new conserving } 

Acreage classified as neutral under NCR-B-101, as 
Amended, part ITI, section 3 (a), item 1; 

(c) Acreage classified as neutral under N CR-B-101, as 

Amended, part III, section 3 (a), item 3. 


(2) Determine the sum of the following acreage which is 
rented on shares or at a rate not in excess of one-half the 
rate for such farm for general diversion payments, prior 
to any adjustment of such rates pursuant to N CR-B-101, 
as Amended, part IV, section 15: 


a) Acreage classified as new conserving; 

b) Acreage classified as neutral under NCR-B-101, as 
Amended, part III, section 3 (a), item 1; 

(c) Acreage classified as neutral under NCR-B-101, as 

Amended, part ITI, section 8 (a), item 8. 


(3) Determine the acreage that the operator’s percentage of the 
principal soil-depleting crop on such farm is of the acre- 
age obtained under item (2). 

4) Add the acreages obtained under items (1) and (3). 

ts Divide the result obtained under item (4) by the sum of 
the acreages obtained under items (1) and (2) and mul- 
tiply this result by 100%. 


The result obtained under item s will be the percentage which 
will be entered in item 1, column (d), for the operator. The entry 
to be made in item 2, column (d), for the owner will be obtained by 
subtracting from 100% the entry made for the operator in item 2, 
column (d). 

Section VIII. Certifications.—After all entries on NOR-114 
have been completed and reviewed, the clerk who prepared the 
NCR-114 should sign in the space provided therefor. After 
NCR-114 has been reviewed by the county committee, a member of 
the county committee should sign for the county committee in the 
space provided therefor. At the time such persons sign in section 
VIII, they should insert the date of their signatures in the spaces 
provided therefor. 

Preparation of NCR-114A.—Form NCR-114A, Supplement to 
the Summary of Performance, shall be prepared for each share- 
rented cotton farm; for each sharecropper farm; and for each farm 
having a cotton soil-depleting base and on which there is any acre- 
age of idle cropland intended to be planted to cotton but which was 
not planted to cotton in 1937 because of abnormal weather conditions. 

NCR-114A, section I, will be used for the purpose of hae 
the division of diversion and sugar beet payments on share-rente 
cotton farms and sharecropper farms. If more than two soil- 
depleting bases have been established for a farm, or if sugar beets 
were planted in 1937 on a farm for which more than one soil- 
depleting base was established, or if additional lines are required for 
names of sharecroppers, another sheet of NCR-114A will be used. 
NCR-114A, section t should not be executed for any soil-depleting 
base which has been exceeded. 
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NCOR-114A, section II, will be used for the purpose of determining 
the division of the soil-building payment and soil-building allowance 
on share-rented cotton farms and sharecropper farms. If additional 
lines are required to list all soil-building practices carried out on the 
farm, or if there are more than two sharecroppers who shared in the 
labor and expense incurred in carrying out soil-building practices, 
another sheet of NCR-114A will be used. 

NCR-114A, section II, will be used for the purpose of determin- 
ing the classification of any acreage of idle cropland which was 
intended to be planted to cotton in 1937, but which was not planted 
to cotton because of abnormal weather conditions. 

As used herein the term “EMERGENCY FORAGE CROPS” will 
mean the acreage classified as soil-depleting under NCR—B-101, as 
Amended, part IIT, section 1 (c), and the acreage classified as neutral 
under NCR-B-101, as Amended, part III, section 3 (b). 

‘As used herein the term “COTTON IDLE” will mean the acreage 
of idle cropland classified as cotton under NCR-B-101, as Amended, 
part III, section 1 (a), item (3). 

NCR_114A will be prepared in triplicate and with an indelible 
pencil. The original and first copy will be forwarded to the State 
office, and the second copy will be retained in the county office. 
Every precaution should Es taken to insure the accuracy of the in- 
formation summarized on NCR-114A, since NCR-114A 1s used as 
part of the basis for the data contained in any application for pay- 
ment submitted with respect to a farm for which NCR-114A is 
prepared. Enter the State and county code in the first blank space 
in the upper right-hand corner. Enter the work sheet number in the 
space provided in the upper right-hand corner of NCR-114A. This 
number shall be the same as the work sheet number on the corre- 
sponding form NCR-114, Summary of Performance. 

Section I. Division of diversion and sugar beet payments.— 
Enter in the space provided in the over-all heading of columns (b) to 
(k), inclusive, the name of the soil-depleting base with respect to 
which the division of payments is to be determined. In the case of 
sugar beets, enter the words “Sugar beets” and strike the words “soil- 
depleting base.” 

Enter in column (a) the names and addresses of the owner, the op- 
erator, and the sharecroppers, if any, who participated in the opera- 
tion of the farm in 1937. The names of such sharecroppers will be 
obtained from NCR-113, section VIII, columns (c) and (g). The 
names of the owner and the operator will be obtained from NCR-114, 
section II, column (a). Before making entries in NCR-114A, section 
I, column (a), NCR-118, section VII, should be carefully examined 
to determine whether any person is entitled to different percentages 
of the same crop on different fields. For example, the operator may 
receive 75 percent of the cotton crop on a 20-acre tract and 25 per- 
cent of the cotton crop on a 10-acre tract. In such cases, leave an 
extra space following the line on which the operator’s name is entered 
before entering the next name. 

Obtain entries for columns (c), (d), and (e), for cotton farms 
only, as follows: 


1. Enter in column (c) the acreage of the crop with respect to 
which the division of payment is being determined and for 
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which each person whose name appears in column (a), 
furnished workstock and equipment. (For the general 
- diversion payment, the entry in column (c) shall not in- 

clude any acreage of emergency forage crops.) This in- 
formation will be obtained from NCR-113, section VIII, 
columns (a), (b), and (g), and NCR-113, section II. For 
example, if NCR-114A, section I, is being prepared for a 
cotton soil-depleting base, determine which field letters 
in NCR-113, section VIII, column (b), represent fields 
planted to cotton. Add the acreages in N CR-113, section 
VIII, column (a), for all such fields for which the work- 
stock and equipment were furnished by the owner as indi- 
cated in NCR-113, section VIII, column (g). Enter such 
sum in NCR-114A, section I, column (c), opposite the name 
of the owner. Obtain the entries for column (c) for the 
operator and for the sharecroppers in the same manner. 
For the general diversion payment, if the 1937 general 
acreage consists only of emergency forage crops, or for 
the cotton-diversion payment, if there is any acreage of 
cotton idle on the farm in 1937, no entries shall be made 
in columns (c), (d), and (e). 

2. Enter the total of column (c) on the last line of such column. 

3. The entries for column (d) will be obtained by. dividing each 
entry in column (c) by the total of column (c) and multi- 
plying the resultant product by 100. 

4. The entries for column (e) will be obtained by multiplying 
each entry in column (d) by 0.125. 


Enter in column (f) the number of acres upon which each person 
shares in the crop with respect to which the division of payment 
is being obtained. Determine the fields planted to such crop from 
the field letters in NCR-113, section VIII, column (b). If any 
person is entitled to different percentages of the same crop planted 
on different fields, the acreages for which he receives different per- 
centages shall be entered on separate lines in column (f). For 
example, if the percentage entered in NCR-113, section VIII, column 
(e), 1s 25 percent for a field of 10 acres and 75 percent for two 
fields of 20 acres and 15 acres, respectively, enter 10 acres on one 
line of column (f) and enter 35 acres on the next succeeding line 
of column (f). For the general diversion payment, if 1937 general 
acreage consists only of emergency forage crops, or for the cotton- 
diversion payment, if there is any cotton idle on the farm in 1937 ; 
no entries will be made in columns (f) and (g). 

Enter on the last line of column (f) the acreage obtained as 
_ follows: 


1. For the general diversion payment, subtract from the entry 
in NCR-114, section ITI, item 13 (@), the entry in N CR-114, 
section ITI, item 12 (g). 

2. For the cotton-diversion payment, transfer the acreage of 
cotton entered in NCR-114, section III, item 15, column (¢). 

8. For the diversion payment for a type of tobacco, transfer the 
acreage of such type of tobacco entered in NCR-114, section 
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ILI, item 14, column (g). If there is a second type of 
tobacco on such farm, transfer the acreage of such type 
of tobacco from NCR~114, section III, item 15, column (g). 
4. For the sugar-beet payment, transfer the acreage of sugar 
beets entered in NCR-114, section III, item 9, column (g). 


The entries for column (g) will be obtained by dividing each 
entry in column (f) by the entry on the last line of column (f) 
expressed as a decimal. 

The entries for column (h) for the owner, the operator, and the 
sharecroppers will be the percentages entered in columns (d), (e), 
and (f), respectively, of NCR-113, section VIII. If there are no en- 
tries in NCR-114A, section I, columns (f) and (g), the entries in 
column (h) shall be the percentages agreed upon by the persons who 
are parties to the lease or operating agreement relating to such farm, 
if such agreement is approved by the county committee. The terms 
of such agreement will be entered in the space immediately beneath 
NCR-114, section VIII. If no division has been agreed upon, or 
if the division agreed upon is not approved by the county committee, 
the entries for column (h) will be obtained by dividing 100 percent 
by the number of persons who are parties to the lease or operating 
agreement relating to such farm. 

The entries for column (i) will be obtained by multiplying each _ 
entry in column (g) by the corresponding entry in column (h). I 
there are no entries in columns (f) and (g), transfer the entries in 
column (h) to column (i). 

The entries for column (j) will be obtained, for cotton farms only, 
by multiplying each entry in column (i) by 0.5, except that if there 
are no entries in columns (f) and (g), the entries in column (j) 
will be obtained by multiplying each entry in column (i) by 0.625. 

The entries for column (k) will be obtained as follows: 


1. For sharecropper farms, transfer the entries in column (i) 
to column (k) 

9. For cotton farms, enter in column (k) the sum of the entries 
in columns (b), (e), and (j). 


All entries in NCR-114A, section I, will be checked to insure 
accuracy, and all computations in NCR-114A, section I, will be re- 
viewed as follows: 


1. Verify the total of column (c). For the general diversion 
payment, the total of column (c) must equal the result 
obtained by subtracting from the entry in NCR-114, sec- 
tion III, item 13 (g), the entry in NCR-114, section ITI, 
item 12 (g). For the cotton diversion payment, the total 
of column (c) must equal the acreage of cotton as indicated 
in NCR-114, section III, item 15, column (g), except that 
if there is any acreage of cotton idle on the farm in 19387, 
the total of column (c) must be zero. For the diversion pay- 
ment for a type of tobacco, the total of column (c) must 
equal the entry for such type of tobacco entered in NCR- 
114, section IIT, item 14, column (g). If there is a second 
type of tobacco on the farm, the total of column (c) for 
such type of tobacco must equal the entry for such type of 
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tobacco entered in NCR~-114, section ITT, item 15, column 


g). 

2. Add the entries in column (d). If the result is less than 
99.9 or more than 100.1, verify the computations made to 
obtain the entries in column (d). 

8. Add the entries in column (e). If the result is less than 12.4 
or greater than 12.6, verify the computations made to ob- 
tain the entries in column (e). Adjust the highest entry 
in column {2} if necessary, so that the sum of all entries 
in column (e) will be exactly 12.5. 

4. Add the entries in column (i). If the result is less than 99.9 
or greater than 100.1, verify the computations made to ob- 
tain the entries in column (i). Adjust the highest entry 
in column (i), if necessary, so that the sum of all entries 
in column (i) will be exactly 100.0. 

5. Add the entries in column (j). If there are entries in col- 
umns (f) and (g) and if the sum of the entries in column 
(j) is less than 49.9 or greater than 50.1, verify the compu- 
tations made to obtain the entries in column (j). Adjust 
the highest entry in column (j), 1£ necessary, so that the 
sum of all entries in column és will be exactly 50.0. If 
there are no entries in columns (f) and (g) and if the sum 
of the entries in column (j) is less than 62.4 or more than 
62.6, verify the computations made to obtain the entries in 
column (j). Adjust the highest entry in column (j), if 
necessary, so that the sum of all entries in column (j) will 
be exactly 62.5. 

6. Add the entries in column (k). If the result is not 100.0, 
verify the computations made to obtain the entries in col- 
umn (k). . 

Section II. Division of soil-building payments and soil-building 
allowance.—Examine the entries in NCR-113, section VI, column 
(c), and enter in the right-hand side of such column the practice 
numbers shown in NCR-B-101, as Amended, part IV, section 13, for 
the soil-building practices listed in such column. 

Transfer such practice numbers to NCR-114A, section II, column 

a). 
notes the acreage shown in NCR-113, section VII, column (a), 
for each practice to NCR-114A, section IT, column (b), opposite the 
corresponding practice number. 

Obtain the entries for column (c) from NCR-B-101, as Amended, 
part IV, section 13. aay 

Obtain the entries for column (d) by multiplying each entry in 
column (b) by the corresponding entry in column (c). 

The entries for columns (e), (g), (i), and (k) for each practice 
shall be obtained by dividing 100 percent by the number of persons 
whose names appear in NCR-113, section VII, column (d), opposite 
such practice. If only one name appears opposite a practice, such 
person shall be entitled to 100 percent of the payment for such prac- 
tice. If two names appear opposite a practice, each of such persons 
shall be entitled to 50 percent of the payment for such practice. If 
the name of the owner, the operator, and a sharecropper appear op- 
posite a practice, the payment for such practice shall be divided 8314 
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percent to the owner, 3314 percent to the operator, and 3314 percent 
to the sharecropper : 


1. Enter the owner’s percentage for each practice in NCR-114A, 
section II, column (e), opposite the number of such practice. 

9. Enter the operator’s percentage for each practice in NCR- 
114A, section II, column (g), opposite the number of such 
practice. 

3. If a sharecropper is entitled to a percentage of the payment 
for a practice, enter such percentage in NCR-114A, section 
II, column (i), opposite the number of such practice and 
enter the name of such sharecropper in the over-all heading 
of columns (i) and (j). If another sharecropper is entitled 
to a percentage of the payment for a practice, enter such 
percentage in NCR-114A, section IT, column (kk), opposite 
the number of such practice and enter the name of such 
sharecropper in the over-all heading of columns (k) and 


(1). 
Obtain entries for columns (f), (h), (j), and (1), as follows: 


1. The entries for column (f) shall be obtained by multiplying 
each entry in column (d) by the corresponding entry in 
column (e). 

9. The entries for column (h) shall be obtained by multiplying 
each entry in column (d) by the corresponding entry in 
column (g). 

3. The entries for column (j) shall be obtained by multiplying 
each entry in column (d) by the corresponding entry in 
column (1). 

4. The entries for column (1) shall be obtained by multiplying 
each entry in column (d) by the corresponding entry in 
column (k). 


Add the entries in each of columns (d), (f), (h), (j), and (J) 
and enter the totals in the spaces provided. : 
Obtain the entries for columns (e, (g), (i), and (k) on the last 


line of NCR-114A, section II, opposite the word “Total”, as follows: 


1. The entry for column (e) shall be obtained by dividing the 
total of column (f) by the total of column (d). 

9. The entry for column (g) shall be obtained by dividing the 
total of column (h) by the total of column (d). 

3, The entry of column (1) shall be obtained by dividing the 
total of column (j) by the total of column (d). 

4. The entry for column (k) shall be obtained by dividing the 
total of column (1) by the total of column (d). 


Add the entries on the last line of NCR-114A, section II, in 
columns (e), (g), (i), and (k). If the sum of such entries is less 
than 99.9 or greater than 100.1, verify all computations made to ob- 
{ain such entries. Adjust the highest entry, if necessary, so that 
the sum of all such entries will be exactly 100.0. 

If no soil-building practices were carried out on a cotton farm 
or a sharecropper farm, obtain entries for the last line of section IL 
as follows: 
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1. ce case of an owner-operated farm, enter 100.0 in column 
e). 
2. In the case of a share-rented farm, enter 50.0 in column (e) 
and 50.0 in column (g). = 


Section III. Classification of idle cropland which was not 
planted to cotton in 1937 because of abnormal weather con- 
ditions.—Enter in item 1 the cotton soil-depleting base. This entry 
will be obtained from NCR-114, section IV, item 1, column (b). 

Enter in item 2 the result obtained by multiplying the entry in 
item 1 by 0.65. 

Enter in item 3 the acreage actually planted to cotton in 1937. 
This acreage will be obtained by adding the entries in N CR-114, 
section IIT, item 15, columns (b), (c), (d), and (e). 

Enter in item 4 the result obtained by subtracting from the entry 
in item 2 the entry in item 3. 

Enter in item 5 the acreage of idle cropland which was intended 
to be planted to cotton in 1937, but which was not planted to cotton 
because of abnormal weather conditions. This entry will be ob- 
tained from NCR-113, section II. 

Enter in item 6 (a) the smaller of the entries in items 4 and 5. 

Enter in item 6 (b) the result obtained by subtracting from the 
entry in item 5 the entry in item 6 (a). 

Section IV. Certifications.—A fter all entries in NCR-114A have 
been completed and reviewed, the clerk who prepared the NCR-114A 
should sign in the space provided therefor. After NCR-114A has 
been reviewed by the county committee, a member of the county 
committee should sign in the space provided therefor. At the time 
such persons sign in section IV, they should insert the date of their 
signatures in the spaces provided therefor. 


PART VIII. INSTRUCTIONS FOR PREPARATION OF WEEKLY REPORT 
ON STATUS AND PROGRESS OF DETERMINATION OF PERFORMANCE 
IN EACH COUNTY 


Form NCR County No. 2, Weekly Progress Report. of County 
Performance, will be used for the purpose of furnishing the State 
committee with a report on the status and progress of county per- 
formance. Such information will be summarized in the State office 
and transmitted to the North Central Division. The data required 
should be compiled as accurately as possible. Form NCR County 
No. 2 shall be prepared in duplicate in the county office, the original 
of which shall be forwarded to the State committee immediately 
upon completion. The copy thereof shall be retained in the county 
office. 

The first report will be prepared as of September 3 and will in- 
dicate the status of performance as of that date. Cumulative totals 
for succeeding reports shall always include the data for the period 
for which the report is submitted. Only cumulative totals will be 
entered on the first report. The second NCR County No. 2 shall 
cover the period from September 4 to 10, inclusive, and shall be 
prepared after the close of business on September 10. A. period 
shall be the week from, and including, Saturday to the close of busi- 
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ness on the succeeding Friday. Reports will be prepared weekly 
for each succeeding period. 
Form NCR County No. 2 shall be prepared as follows: 


1. Enter the name of the county in the first blank line in the 
upper right-hand corner. 

9. Enter the number of the report being submitted in the second 
blank line of the upper right-hand corner. The report 
submitted as of September 8 will be numbered “1”, and 
reports for each succeeding week will be numbered con- 
secutively. 

3. Enter the period covered by the report in the blank line fol- 
lowing the word “Period.” 


Item 1.—Cumulative data for item 1 may be obtained by an actual 
count of the number of forms NCR-112 submitted by farm opera- 
tors, or by taking the total number of entries in column 5 of the 
Master Office Record (form NCR County No. 1), which will indicate 
in which cases forms NCR-112 have been submitted by farm opera- 
tors. Only forms NCR-112 should be included on which the 
operator has requested an inspection. The data for the period may 
be obtained by Heening forms NCR-112 which are received during 
such period separate from those which have previously been re- 
ceived, or by keeping a daily cumulative record. 

Item 2.—Cumulative data and data for the period for item 2 shall 
be compiled in the same manner as set forth for item 1, except that 
if the Master Office Record is used, reference should be made to 
column 6 rather than to column 5. 

Item 3.—In determining the number of farms for which forms 
NCR-112 have been submitted, it will be necessary to separate forms 
NCR-112 which have been submitted into three groups, namely, 
owner-operators, share-rent operators, and share-rent landlords. An 
actual count should be made of the number of farms listed on forms 
NCR-112 submitted by owner-operators, share-rent operators, and 
the number of farms listed on forms NCR-112 which have been filed 
by share-rent landlords, but for which forms NCR-112 have not 
been submitted by share-rent operators. Care should be taken to 
avoid duplication of farms for which both the share-rent operator 
and the share-rent landlord have filed forms NCR-112. 

Ttem 4.—The data for cumulative total for item 4 will be obtained 
by multiplying the sum of the totals of column (d) and column (e) 
of the Farm Reporter’s Comparison Record by the total of column 
(b) of such record. Data for the weekly period will be obtained 
by taking the total of the newly measured farms and the 1936 
a farms appearing in section 3 of the Farm Reporter’s Daily 

eport. 

Item 5.—Cumulative data for item 5 will be obtained by taking» 
the total number of acceptable entries (marked \/) in column 18 of 
NCR County No. 1. If any forms NCR-118 have been returned to 
the community committeemen for correction, and an entry has been 
made in column 20 of NCR County No. 1 indicating acceptance of the 
corrected NCR-113, such entry should be included in the total. 
Data for the weekly period will be obtained from columns 18 and 20 
of NCR County No. 1, or if a daily report form is used for the 
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community committeemen similar to the Farm Reporter’s Daily 
Report, the data may be obtained from such form. 

Item 6.—Cumulative data for item 6 will be obtained by taking the 
total number of entries for NCR-114 made in column 31 of NCR 
County No.1. The entry for the weekly period will be the number 
of calendar dates entered in column 31 of NCR County No. 1 which 
are within the period for which the NCR County No. 2 is prepared. 

[Notr.—Instructions for item 7 are applicable only in those counties which 
have cotton farms or sharecropper farms. Instructions for items 8, 9, and 
10 are applicable only to Nebraska and South Dakota. ] 

Item 7.—Cumulative data for item 7 will be obtained by taking 
the total number of entries for NCR-114A made in column 31 of 
NCR County No..1. The entry for the weekly period will be the 
number of calendar dates entered in column 31 of NCR County No. 
1 which are within the period for which the NCR County No. 2 is 
prepared. 

Item 8.—Data for item 8 will be a cumulative entry, and no entry 
will be made for the period. Enter the cumulative number of 
Statements of Intention on Range Land filed by operators. 

Item 9.—Cumulative data for item 9 will be the total number of 
ranching units inspected at the time the report is made. The entry 
for the period will be the number of ranching units inspected during 
the period for which the report is submitted. The data for each 
period will be obtained from the report forms submitted by the 
range inspector. 

Item 10.—Cumulative data for item 10 will be the total number of 
forms NCR-154 completed in the county office at the time the report 
is made. The entry for the period will be the number of forms 
NCR-154 completed in the county office during the period for which 
the report is submitted. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL. DIVISION 


a en ee: 


INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE 
UNDER THE.PROVISIONS OF THE 1937 AGRICULTURAL | 
CONSERVATION PROGRAM IN TAMA COUNTY. 
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PART VI... INSTRUCTIONS fo count TY COMMITTERMEN FOR THE FINAL REPORT OF 
PERFORMANCE . 


The final report of performance will be made for all farms in the 
county for which an NCR-112, signed by either the owner or the operator 
of a farm in the county and requesting an inspection in'such county, has 
been filed in the county office. Wherever possible such final report of 
performance will be made by duly elected community committeemen. If 

] prior approval is obtained by the county committee from the State com- 


mittee, farm reporters may make final report’of performance. ‘The term 
f "committeeman", as used herein, also refers to farm Gepenwers who are 
V making the final report of performance. 
nf 


It will be necessary that the persons making the final report of 
performance make the entire report of performance on farms for which an 
NCR-112 has been received and for which a first inspection was not made. 
In such cases it will not be necessary to make any entries in NCR-llda, 
Seetion II, column (c), but all other information which would have been 
obtained had there been a first inspection of such farms must be obtained 
by the person meking the final report of performance on such farms. 


- 2- 


The State committee should make provision for the necessary 
schools of instruction as soon as possible afters receipt of the 
photo enlargements, necessary forms, and instructions pertaining 
to their use. Thorough and adequate supervision should be given 
to the counties regarding the use of photo enlargements in con- 
nection with the final report of performance. 


The "community committee work list" will be preparec by 
clerical assistants in the county office in accordance with in- 
structions contained in NCR-111, Tama County, Part V. The farms 
assigned to the committeemen for final report of performance will 
be listed on the community committee work list. 


The State committee in cooperation with the county committee 
will make provision for the selection and training of committeemen 
wno will make the final report of performance. The persons selected 
to make the final report of performance must be accurate and thorough 
in the work in connection with the final report of performance, and 
must be thoroughly schooled if they are to do satisfactory work 
with the aerial photcvraphs. Persons unable to conceive the im- 
vortance of small distances on the photograph, or who are unwilling 
to study the photograph enlargement so that they can identify 
correctly entries on such enlargement, cannot do satisfactory work 
and should not be recommended by the county committee. 


The county schools of instruction for committeemen should 
provide adequate tra_ving pertaining to: 


(a) the review of the entries on NCR-ll3a made by the 
farm reporter; 


(>) procedure for making necessary corrections of 
entries made on NCR-ll3a by the farm reporter; 


the marking and lettering of fields on the 
photo enlargenent; 

(4) procedure regarding sketching of fields on 
NCR-ll3a wiere measurements are required and 
correct method of entering data pertaining to 
fields, land uses, crops, and soil—-building 
practices: - and 


(e) the review and approval of entries to be made 


XT 
\\ 


in the county office on NCR-114B. 


Committeemen selected to make the final:report of per- 
formence should be thoroughly familiar with the instructions set 
forth in NCR-lll, Tema County, Parts 1V, Vi, 200 Vibe tesco 
witteemen will not correct any entries made by farm reporters or 
clerical assistants in NCR-ll3éa, Section I]. Entries pertaining 
to changes in the use of a ficld since the first inspection shall 


Pa 
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be made in accordance with the instructions contained in NOR-111, 
Tama County, Part IV, Section II. If any entries have deen omitted 
on NCR-ll3a in the county office due to doubtful or insufficient 
information, the committéemen should secure such information and 
enter it on the NCR-ll3a at the time of the final report of per- 


formance. 


The county committee in cooperation with the State committee 
shall provide for the selection of planimeter operators to make the 
necessary computations of field acreages in the county office. No 
persons should be recommended by the county committee for this work 
unless it is clearly evident that they thoroughly understand the 
manner in which this work should be done and have clearly demon- 
strated their ability to do this type of work. The State committee 
should make adequate provision for thé training of such persons. 


At the close of the training schools the county committee 
should submit to the State committee for its approval a list of 
the names of persons who are eligible to make the final report of 
performance and the clerical assistants who are recommended as 
planimeter operators. The State committee. should transmit as soon 
as possible to the county committee a list -of those persons 
approved by the State committee to complete the work in connection 
with the final report of performance. At least two planimeter 
operators will be needed in a county in which two thousand farms 
are participating in the 1937 Agricultural Conservation Progran. 


Aerial photo enlargements and a county index map will 
be transmitted by the State office to each county in which 
aerial photo enlargements will be used to determine the extent 
of performance. ; 

The photo enlargements on which farms will be identified 
and from which the acreage of fields will be determined are made 
to a scale of 1 inch equals 660 feet (8 inches equal one mile). 
At this scale one square inch on the photo enlargement is equiva- 
lent to 10 acres. ‘The total-area covered by a photo enlargement 
will depend on the scale of the negative. Acrial photo enlarge- 
ments made from negatives owned by the Agricultural Adjustment 
Administration will cover an arca of approximately 6 square miles 
when made from 7" x 9" negatives and an area of approximately 
8 square miles when made from 9" x 9" negatives. Aerial photo 
enlargements made from negatives at a scale different from those 
made for the Agricultural Adjustment Administration will cover 
larger or smaller areas, depending on the scale of the negatives. 


Each photo enlargement overlaps all bordering photo en- 
largements, thereby making it unnecessary to identify farms near 
the edge of the photo enlargement. 


All photo enlargements are numbered and will be identified 
by county and township names and township, range, and section 


a4 = 


numbers. Identification entries will -be placed on the enlargements 
before they are transmitted to the county office.- All entries on 
he photo enlargement will be so placed as to cause the top side 


of the photo enlargement to de the north side, and all section 
numbers will be entered in the approximate center of the sections. 


The county index map will show the number of the enlargement 
covering each section in the county and is prepared in the State 
office by placing the photo enlargement number in each section on 
a county plat or highway map. 


County Office Procedure.. Upon receipt of the photo en- 
largements and county index map in the county office the clerical 
assistants will prepare index maps for the committeemen. These 
maps will be prepared by tracing on a sheet of paper from a county 
map the area of the county to be assigned to each committeeman. 
Enter in each section of the committeeman's index map the section 
number and the number of the photo enlargement. At the top of 
the index map enter the name of the township and the name of the 
committeeman to whom such index map is assigned. If areas in 
more than one towmship are assigned to one committeeman, the 
township names and boundaries shall be indicated clearly on the 
index map. These committeeman's index maps make it possible 
to select quickly by number the photo enlargement covering any 
section in the county. 


Photo enlargements must be protected from dirt, breakage, 
scratching, and moisture, and should not be rolled or folded, and 
should be filed in a dust-proof cabinet. ‘The photo enlargements 
should be filed numerically in lots of not more than twenty-five. 
They should not be filed by towmships, since many of the photo 
enlargements will cover portions of more than one township. 

hnoto enlargements not in use. should be kept in the file. When 
temporarily not in use, they should. be turned face down and 
weighted to prevent rolling. 


In some cases part of a farm will appear on different photo 
enlargements. In such cases the inspection of the farm should not 
be made until the county office has assigned all enlargements cover- 
ing such farm to the comnitteeman who will make such inspection. In 
order to minimize the number of reassignments of photo enlargements 
all farms to be inspected and appearing on one photo enlargement 
should be assigned to one committeeman, even though a number of such 
farms are located in an adjacent township. 


The following form should be prepared in the county office 
for the purpose of maintaining a record of enlargements assigned to, 
returned by, and reassigned to each committeeman. 
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Name of County 
Record of Photo Enlargement 


Assignments to Committeemen 


Name of Committeeman___. __Name of Towship 

‘Bnlargement : Date . Date To be ‘ 
. Number ' Assigned : Returned : Reassigned to: 
Gs ee ie ss. oes : 
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Column (1). Enter the photo enlargement numbers assigned 
to the committeeman. 


Column (2). Enter the date of assignment of the photo 
enlargement to the committeceman. 


Column (3). Enter the date the photo enlargement is 
returned to the county office. 


Column (4). Enter on the line opposite the pnoto en- 
largement number the name of the comnitteeman to whom such 
enlargements will be reassigned. 


Equipment. Committeemen should be supplied with the 
following: 


One plywood or composition board, size 24" x 26", with 
canvas or oilcloth cover attached to one of the 26" sides in 
such a way as to permit the canvas or oilcloth cover to be 
raised, the photo enlargement to be placed on the board, and 

he covering to be clamped down with spring clamps. Keeo the 
cover over the photo enlargement when such enlargement is not 
being used. Only one photo enlargement should be placed on the 
board at one time for use in the field. 


One plywood or composition board, size 24" x As hess ei4) 
which can be placed other photo enlargements, with cover at- 
tached as heretofore described or other suitable container 
wherein can be placed the other enlargements in the committeeman's 
possession. 


Three automatic type pencils fitted with high quality 
- black, blue, and red leads. Extra leads and erasers should be 
carried. ae 


_Indelible pencils must not be used. 


The pencil with the blue lead should be used only for 
designating farm boundaries on the photo enlargement. The pencil 
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with the red lead should be used for designating on the photo 
enlargements the field letters, farm numbers, field arrows, waver- 
ing lines marking out field lines that do not apply to 1937 fields, 
and fine-dashed lines accentuating faint field bouncary lines. The 
pencil with the black lead should be used for making entries rete 
sketches of fields in NCR-ll3a, Section I, operetor's name and farm 
number on the back of the photo enlargement if farm numbers arc 
assigned, entries of notes on the back of the enlargement relative 

to fields of a farm on more than one photo enlargement, and all other 
entries on NCR-llda.. : 


A piece of triple-O sandpaper to be used in keeping pencils 
sharp. 


One tape.and eleven.pins,. or other measuring equipment approved 
by the State committce. 


Ten large soring binder clamps to be used in holding en- 
largements firmly on the plywood or composition boards. 


Forms NCR-113a for each farm to be inspected. 


Community committeeman's work list with column for serial 
vhoto enlargement number, as shown on NCR-1l11, Tama County, page 2D 
If parts of a farm appear on more than one photo enlargement, 
all such photo enlargement numbers shall be entered on the community 
committcemon's work list and also in NCR-1l3a, Section III, item D3 
even though such. photo enlargement has not been assigned to the 
committeemen at the time. 


The prepared index map covering the committeeman's assigned 
territory. 


A.6" celluloid straight edge. 


Instructions to Committeemen. The committeeman will visit 
each farm listed on his work list, complete the NCR-ll3a, ascertain 
farm boundaries, make such measurements as are necessary to establish 
field boundary lines, make such sketches of fields in NCOR-1ll3da, 
Section I, as will be necessary, identify and mark field boundary 
lines on the photo enlargements and place the work sheet or farm 
number, as the case may be, and field letter on the photo en- 
largement for each field of each farm inspected. 


Overlap of the shoto enlargements along the line of flight 
and between adjacent flight lines will make it possible for a farm 
appearing on the edge of one photo enlargement to be found near the 
center on some other photo enlargement. Farms to be inspected should 
be identified on the photo enlargement on which appears such farm 
nearest the center of the photo enlargement. 


The committeeman shall make the final report of performance 
of all farms in his assignment on one photo enlargement and return 
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such enlargement, together with the related Forms NCR-llda, to the 
county office for review before proceeding with the inspection 

of farms on other photo enlargements... If the work of the 
committeeman is found satisfactory, he should proceed with the 
identification and inspection of ail farms assigned to him. 

If the work of the committeeman is found to be unsatisfactory, 

he should be given additional instruction or replaced by another 
person. 


Photo enlargements should not be nailed to the county 
office, but returned. by the committeeman, in person, as soon as 
the final report of performance is made for the farms on the 
enlargements assigned to hime Photo enlargements should not 
be exposed to direct. sunlight except when necessary. 


Committeemen should plan their routes for each succecding 
day, and should, insofar as possible, notify the farmer one day 
in advance of the probable time the inspection is to be made. 
Such procedure will eliminate any unnecessary trip to the farm. 


In making the final report of performance the committee- 
man will check NCR-ll3a as follows: 


Sec. III. Identification of Farms.--Check with the 

farm operator or owner the entries made in items l, 2, 3, and 
4. If any changes are necessary in such entries, draw a line 
through the original entry and place the correct entry above or 
Heside the original’ entry and initial such entry. If no entry 
has been made in item. 1, 2, 3, or 4, the necessary information 
for such entries should be obtained at this time and the proper 
entry made. 


If any question arises concerning the correctness of 
the entries in lines 1 and 2 pertaining to the person who 
should be deemed to be the operator or owner of such farm, the 
committeeman will ascertain all facts regarding the owmership 
end operation of such farm. Any person claiming to be the 
owner or operator of such farm, should, where practicable, 
be interviewed by the committeeman. In such.cases the committee- 
man will make no entry in lines 1 and 2 but will prepare a 
statement setting forth all’ the facts pertaining to such ower- 
ship and operation and attach such statement to the NCR-llda 
when such NCR-ll3a is forwarded to the county office. The county 
committee after referring to NOR-B-101, Tama County, as Amended, 
Part V, Sections 2 and 3, will determine and enter the correct 
information in lines 1 and 2. 


Sece I. Map of Farm.--The committeeman should ascertain 
from the farm operator or the omer whether the land indicated on 
the map includes all of the land under the same ownership which 
composes the farm. The farm designation entry "Identical', 
‘comparable’, ornew", appearing in the upper left-hand corner of 
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Section 1, should be checked to see that such designation is 
applicable to this farm.. 


Sect igh loo, Hie COR TGs Fields.--The entries mad 

in column (c) for each. field pertaining to crops, land uses, 

and soil-building practices should describe adequately such 
crops, land uses, and soil-building pra ctices for each field. 

If changes have occurred since the first inspection in the 
lend use or utilization of a crop, or soil-building practices 

in addition to those indicated in column (c) have been carried 
ot on a field, detailed entries pertaining to such changes or 
such additional soil-bvilding practices should be made by the 
committeeman in Section II, column (f). For example, if 

Ficld A was plantcd to soybeans and the entry in column (c) 

is "Soybeans", and a part of the soybeans has been euy cor 
hay and part has been plowed under and followed by a winter 
cover crop since the first inspection, the committeeman should 
make the additional mcasurements necessary to determine the 
acreage devoted to cach separate use. In such case a dotted 
line should be drawn on the map to indicate the field division 
and the new ficlds should be lettered "Ai" and "Ap". The line 
in columns (e) and (f) for such fields should be divided hori- 

zontally and the entry for the new field letter and the use of the 
field inserted. If, after the first inspection, no changes have 
occurred in the nest of a field and no additional soil-building 
practices have been carried out on such field, the word "same" 
will be entered in column (f) directly opposite the field letter 
of such field. 7 


All entries in Section II, column (c), pertaining to 

crops, land uses, and soil-building practices should be reviewed 

by the committeeman to ascertain whether such entries have been 

ade in accordance with instructions contained in NCR-lll Tama 
County, Part IV. The committeeman should determine whether the 
soil-building practices which have been carried out on such farm 
were carried out in accordance with the provisions of NCR-B-101 
Tama County, as Amended, Part IV, Section 3. If any of such 
entries were not made in accordance with the instructions con- 
tained in NCR-111 Tama County, Part IV, the correct entries snould 
be made in column (f). If any soil-building practices carried out 
on such farm were not carried out in accordance with the provisions 
of NCR-B-101 Tama County, as Amended, Part IV, Section 3, appropri- 
ate notation to this effect should be made in column (i eames saan 
noncropland was planted in 1937 to a crop, appropriate notation 
should be made in column (f) that such crop was planted on non- 
croplend. Where soil-building practices have been carried out in 

accordance with the provisions of NCR-B-101 Tama County, as Amended, 
Part IV, Section 3, the committeeman should enter in column (f) 

the name of the soil-puilding practice followed by the word "approved". 


Proof of performance of the seeding of adapted legumes 
and perennial grasses, wien such legumes and grasses have failed, 
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must be substantiated. The .committeeman should ascertain from 
tue operator or. owner whether evidence has been filed in tae 
county office, and if such evidence has not been filed in the 
county office, such evidence shaild be obtained and attached to 
the NCR-llZa when it is forwarded to the county office. Proof 
of performance with respect to any soil-building practice carried 
out on the farm, such as.the application of limestone, phosphate, 
POE: or gypsum, must be substantiated. If evidence Of -the 
application of such materials has not been filed in the county 
ofricd by the operator or the owner, such evidence shovld be secured 
and attached to the NCR-ll3a when is is forwarded to the county 
office. Any other proof of the carrying out of such practices 
should be attached to the NCR-llZa when it is forwarded to the 
county office if such proof has not already been for marded to the 
county office. 


If the certifications of origin of adapted seed for alfalfa, 
mixtures containing alfalfa, red clover or any mixtures containing 
red clover, have not been filed in the county office by the 
operator or owner, such certifications should be obtained and 
attached to the NCR-ll3a when it is forwarded to the county office. 


Sec. IV. Commercial Vegetables.—-If no entry has been 

made in Section IV, the committeeman should make certain that 
no commercial vegetebies were grown on such farm in 1936. If 
commercial veeetables were grown on such farm in 1936, information 
pertaining thereto mist appear in Section IV. If an entry has 
been made in Section IV, item.1, such entry should contain the 
1937 letters of the fields upon which commercial vegetables were 
grown in 1936. If any of the acreage devoted to commercial 
_vegetables in 1936 does not constitute a 1937 field, ‘sufficient 
measurements should be made to establish such 1936 acreage. 

Such measurements should be so indicated in Section I that it 
is apparent that they are 1936 fields. In entering the letters 
eof such fields in ‘Section JV, they” shov id be followed by a dash 

and "1936" should immediately follow such dash. ‘The fields 
entered in NCR-ll3a, Section IV, should be compared with the 
fields used for commercial vegetables in 1937 as show in NCR-llda, 
Section II, to'ascertain the accuracy of the entry in NCR-llda, 
Section IV. After such entry is checked and it appears that the 
entry is incorrect, the committecman should make such inquiry and 
such measurements as are necessary to obtain the acreage of such 
fields. in such cases a.line should'be dram through the 
original entries and the committeeman should place and initial 
his entries above or beside the original entry+ 


Sec. V. Other Lanc and i Owned!‘on ‘é6r Operated in the County. 
The committeeman should check with the operator any oheey in 
Section V, item 1, to determine whether such entry is correct. 
The committeeman aati check with the ower any entry made in 
Section V, item 2, to determine whether such entry is correct. 
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If no entry has been made in item 1 or 2, the committeeman 
should inquire of both the operator and the owner of this farm 
regarding other land owned or operated in the county by them to 
determine the proper entry to be made in item 1 or Le ery, 
effort should be made to insure the accuracy of the entries in 
this Section VY. 


sec. Vi. Leasing or Operating Azreement—-The committee= 
man should verify the answers in Section VI,%: items 1 and 2. 
If the answer in Section VI, item 1, is "yes", such answer should 
be checked with persons who. are familiar with the ownership of 
such farm. If the answer in Section VT, ditem 2, le wes such 
answer should be checked, if possible, with the person who 
rented such farm to the operator. If either item 1 or 2 of 
Section VI is answered "yes", no entries should have been made 
in the table in Section VI. If the entries in toth items 1 and 
2 are "no", the table should have been filled in by the farm 
reporter and should be checked by the committeeman. Fierce w ail toys anels| 
farm is rented for cash by one operator, suco operator's name 
will be entered in column (a) and "all" will be entered in column 
(ob). The entry in column (c) will be "Cash tenant" and the entry 
in column (d) should be the entire acreage of the farm. In such 
case the committeeman should, if at all possible, check with the 
person wno rented such farm to the operator for cash. Column (a) 
should be checked to make sure that all operators on the farm are 
listed, including the owner, if he is also the operator of a tract 
on the ferm. Check the field letters in column (bd) to see that 
all fields in the tracts operated by the various operators are 
Listed in column (b) following their respective names. Check the 
entries in column (c) to determine that each operator on the farm 
has been designated properly as towner", "cash tenant", or “share 
tenent!! on the tract operated by such operator. Check the entries in 
column (a) to make sure that the acreage given for each operator is 
the epproximate total acreage in the tract operated by such operator. 
Entries in the table should be checked with both the owner and the 
tenants to make sure that there is no question concerning the leasing 
agreements or the fields and acreages in the various tracts. If any 
entry in Section VI is found to be incorrect, the committeeman should 
delete the incorrect entry by drawing a line through such entry and 
make the corrected entry above the deleted entry. Any sucn corrections 
should be initialed by the committeeman. 


Sec. VIL. Gertifications.--Wherever possible, the committee-— 
man should review thoroughly the entries in Sections I tori, 
inclusive, with the owner and the operator of the farm before obtaining 
their signatures in Section Vil, item 2. While it will not be 
possible, in certain instances, to review the entries with 
and obtain the signatures of both the owner and the operator, every 
effort should be made to do so. In reviewing the entries on NCR-1l3a, 
sufficient time should be spent with the owner and the operator so that 
they understnad the entries which have been made thereon and are 
satisfied that such entries are correct. Wherever signatures are 
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obteined in Section VII, item 2, the person signing should insert. 

in the space provided therefor, the date of such signature. In 

the case of owner-operator farms, it will only be necessary %O 

review and obtain the signature of the operetor. After such review 
and after all possible signatures have been obtained, the committeeman 
should enter his signature and the date thereof in the spaces pro- 
vided therefor in Section VII, item 3. If a person other than 2a 
committeeman has made the final report of performance, the title 

to Section VII, item 3, should be deleted and such person should. 
affix his title after his signature in Section VII, item 3. 


Marking farm pounderies on the photo enlargement. All 
poundary corners on tke farm shall be. marked oy plecing at the 
corners two connected lines ranning paraliel to the farm boundary 
in such a manner as to form the angle as made by the farm boundary 
lines at that point. Such lines should be in blue. pencil, each 
line about one-half inch in length, and placed just inside the 
field erow line so as not to obscure either the field boundary 
or thé:field crop line, 


Marking field boundaries on the photo enlargement. Arrows 
should be drewn at right engles to each field boundary if the 
field boundary is one which limits the field designated. by the 
field letter in NCR-113a, Section II, column (b), for which the 
field history entered in NCR-1l3a, Section II, column (ce) taes 
appliceble. The points of such indicating arrows should barely 
touch the field boundery line. Draw only one arrow at right 
angles to each field boundary line when such. boundary line.is 
clearly ‘defined. 


If field boundary lines ere not defined clearly, the 
committeeman by inspection should determine such boundary lines 
and -place suffitient errows to indicate clearly the boundary line. 
Such boundary lives my be accentuated further by placing a 
fine-deshed line on the boundary line. If the boundery line cannot 
be determined by insoection, the necessary measurements should be 
made. Arrows. indicating field boundary lines end fine-deshed lines 
accentuating faint field boundary lines should be entered in red. 
All field boundery lines that do not define 1937 fields should be 
deleted by drawing a red wavering line over such field boundary: lines. 


Esteblishing field boundary lines not indicated on the 
photo enlergenent. Field boundary lines not indicated on the 
photo. enlargement may be established by the use of landmarks 
such as’ fences, roads, or buildings, provided some one point of 
each landmark is located on the field division line. In’ such 
cases the committeeman. should draw a fine-dashed red line on 
the photo: enlargement through such points. 


Procedure for making measurements to establish field 


boundaries. In NCR-ll3a, Section I, sketch the fields for which 
feasurements are necessary. Such sketches should be made from 
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the original field boundary lines as shown on the photo enlarge- 
ment, Hnter the 1937 field letters in such sketches as shown 

in NCR-ll3a, Section II, column (b). Entries pertaining to 
measurements should not be made on the photo enlargement. If 

one field as shown on the photo enlargement has been divided, 

only that field should be sketched and measurements made to 

permit the establishment of the new field division line by the 
county office. If the change in the field boundary lines 
indicated on the photo enlargement is such as to include all of 
one field and part of another field or fields, all such fields 
will be sketched in NCR-113a, Section I, and necessary measurements 
made to permit the establishment of the new division lines by 

the county office. All fields sketched in NCR-ll3a, Section oie 
should be in solid black pencil lines. The new field boundary 
lines should be indicated in such sketches with a black broken 
line. Delete any boundary line in such sketch or sketches that 
does not apply by drawing a black wavering line over such boundary 
line. 


In t:ost cases it will be necessary to make two measurements, 
one at each end of the division line in order to establish accurately 
the new field boundary line. More than two measurements 
will be needed if the line to be established is not a straight 


Line. 


The committeeman should examine the photo enlerzement to 
establish a clearly defined point from which the measurement should 
be made. The selection of each starting point will be governed by 
the sharpness and clearness of tne point as shown on the photo 
enlargement. The committeeman should select carefully such starting 
points since to establish properly a boundary line dividing a field 
it is necessary that clerical assistants in the county office apply 
the scale from the same point on the photo enlargement as that from 
which the committeemar started his measurement. After the measure~ 
ments have been made, they should be entered in black pencil on the sketch 
of the field with arrows in black pencil indicating the points of 
measurement. A notation shall be made on the sketch, describing the 
point from which measurement was started, such as "measured from 
crop line", "measured from fence line", or "measured from the 
center of the road", ‘The measurements will be converted to inches 
and the Tield boundary Tine properly sealed in on the photo enlarge- 
ment in the county office, Field letters corresponding to the 
field letters entered on sketches should be placed on the photo 
enlargement by. the committeeman, so ag to designate properly such 
field prior to scaling in the division line by the county office. 

it will be necessary to sketch fields in NCR.113a, Section 
I, if changes in the use of a field have been made, or additional 
soil~building practices have been carried out since the first 
inspection of performance, if the division line for different 
uses and practices of fields is not defined clearly on the photo 
enlargement. The field letter should be placed at the top of 
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the sketch in order that the sketch may be identified with the 
field it represents on the photo enlargement. Measurements should 
be made to permit the establishment of the new division line and 
such measurements should’ be entered on the sketch. A broken 

line should be drawn in the’ sketch to’ show the approximate line 

of division. The Tooled etter with subnumeral should be placed 
in each. part of the sketch. The history for each oart of the 
field should be entered properly in NCR-ll3a, Section iL, column 
Lt ie | | 


It will net» be necessary to sketch fields in NCR-113a, 
Section I, if changes in the use of & field have béen made, or 
additional soil-building practices have been carried out since 
the first inspection of performance if the new division line for 
such field is defined clearly on the photo enlargement. Such 
division line should be arrowed and the field letter assigned to 
such field at the time of the first inspection snould be entered 
in each pert of the field with a subnumsral. The history for 
each part of the field will then be entered in NCR-1l3a, Section 


ff, eelumn (f), Opposite the subnumeraled letter entered in NCR-llZa, 


Section II, column (b). 


Photo enlargements resulting from 1937 photography should 
require but few measurements and sketches, Referencé to the map 
of the farm drawn in NCR-ll3a, Section I, at the time of the 
first inspection of performance will assist in lettering fields 
and establishing field boundary lines. 


Lettering the fields on the photo enlargement.--The com- 

mitteeman shall-enter in each field of the farm in red pencil 

the 1937 field letter entered in NOR-1l3a, Section II, column Ghia, 
Precaution must -be taken in establishing the 1937 boundary lines 
of fields when such boundary lines are different from the 1936 - 
boundary lines. The Toundary lines of all fields will be those 
that pertain only to the history of such fields, entered at the 
time of first inspection in NCR-1l3a, Section II, column (e). 


Position of field letters and farm numbers on the photo 
enlargement.--Capital letters should oe used for field letters 
and entered in the center of the field in such a manner as to 
cause the top of the photo enlargement to be the north side,. 


Each farm should be given a number for identification 
Purposes. Such number should be entered in each field of the 
farm, : 


In counties where the fields 6f the farms are too small 
to permit the use of the work. sheet number, the committeenan 
will assign number 1 to the first farm inspected on each photo 
enlargement. number 2 to: the second: farm, etc. Bach photo en- 
largement, will have farms numbered DD eG ay, cate) is farm 
number should also be entered directly below the photo number 
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appearing “fn: NOR-11ge, “section ine, ‘item a ‘In order that. 
numbering.” bé ‘kept in sequence and without duplication on page 

photo enlargement, place the name of the operator and the 

number assigned to his farm on the back of tne photo enlargement. 
Farm numoers shell precede the field letter, as follows; 4A, © 

4B, 40, 4D, etc. Farm numbers and field letters should be entered 
on the photo SEARS: with a red pencil. 


he same farm number should be entered on all fields of 
a farm, even though all of the fields of the farm are not on 
one photo enlargement. If such number has been assigned to a 
different :farm on the photo enlargement required to complete 
the final-report of performance, the committeeman will use the 
number @ssigned to the farm followed by that seme number in 
parenthesis and enter such number combination on the required 
photo enlargement. For example, if the farm number is 5, the 
number on the required photo enlargement will be 5(5). Enter 
the seme number conmbination’on the back of the required photo 
enlargement, followed by the name of the operator. 


Hnter in NCR-ll3a, Section III, item 5, the assigned farm 
numbers and the numbers of the photo enlargement on which such 
numbers are entered. 


In counties where the fields of the farms are large enough 
to permit entering the work sheet number, only such number should 
be used, and no other farm number shall be assigned. If work 
sheet nuubers are used, it will not be necessary to record. such 
numbers on the back of the photo enlargement. The work sheet 
number will. appear on the committeeman's work list column (a) 
and also in NCR-1lZa, Section III, item 5. In.counties using the 
work sheet numbers for farm identification numbers such numbers 
and the field letters will be entered in the fields with a red lead 
pencil as follows: 1042A, 1042B, 1042C, 1042D, etc. Such work 
sheet numbers should be entered on all the fields of the farm on 
all photo enlargements on which such fields appear. 


If the photo enlargement necessary to complete the first 
report of performance for a farm is not in the possession of the. 
committeem2n, a notation shall be made in the lower right—hand 
earner in NCR-113a, Section I, that "Additional photo enlargements 
are necessary". Complete ereet ee of the farm will be delayed 
until the county office has secured and reassigned the required 
photo enlargement. 


County office equipment.--County office equipment should 
include the following; one or more planimeters, magnifying or: 
reading glasses for making planimeter and scale readings; photo: © 
enlargement filing cabinet; large table; adjustable. desk lamps; : 
transparent ‘straight edges; one let and two 6" flat, white enansled, 
beveled edge ‘scales, 66-divided; automatic type pencils with black, 
blue, and red leads; and a suitable county map. 
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Procedure in the county office after photo e enlargenents 
have been returned by 7 committeemen.—-Photo enlargeiments and 
related Forms: NCR-113a returned to the county office should be. 
reviewed with the committeeman. Photo enlargements or Forms ~ 
NCR~113a with incomplete or incorrect entries should be reassigned 
to the committeeman for completion or correction. 


All farm identifications should be made by tne committeeman 
on the photo enlargement permitting such identification to be made 
nearest the center of the photo enlargement. If identifications 
have not been made in this ma nner, the planimeter operator should 
transfer the farm and field identifications to the photo enlargement 
most advantageously displaying such farm or ‘portions of such farm, 
and the new photo enl argement nunber entered on the NCR-1lzZa, 
Section III, line 5. If such transfers of identifications are made, 
the planimeter overator should enter the following notation in red 
pencil on the farm on the photo enlargement on which the original 
pee eb ice on Was made: NIdentifica tion of farm number 3 

ransferred to photo number wi! 


Entering field division lines on the photo enlargement from 
the field sketches in NCR-1lga, section I.~-Office personnel will 
scale in carefully field division lines on the photo enlargement 
from the sketches and data found in NCR-1l%a, Section I. ‘The 
fields and field letters on the photo enlargement(g) should be 
checked carefully with the fields and field letters on the map 
of the férm in NCR-ll3a, Section I. 


fransfer of data pertaining to 1937 performance entered on. 
1936 photo enlargements.-- A new set of photo enlargements will be 
supplied to counties photographed previous to 1937. In counties 
where the 1936 photo enlargements have been used for farms and 
field identifications in 1937, clerical assistants should transfer 
identifications to the new photo enlargements before acreage 
computations are made. All acreage computations should be made 
from the new photo enlargements. 


Determination of field acreage.—-Only the area within the 
erop line of fields should be determined. 


A planimeter and a flat 66-divided scale should be used to 
determine field acreages. The planimeter should be used on irregular 
shaped fields. (See instructions for use of the planimeter. ) 

Square and rectangular fields should be scaled. The acreage of a 
scaled field is, determined by dividing the number of square feet 
in the field by. 43560. 


Acreage determinations will be carried to one decimal place 
and entered in NCR-1l3a, Section II, column (4a). 


Celculatioms relative to acreage computation should be 
carried to two decimel places and rounded to one decimal place. 
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In rounding such calculetions to one decimal place, fractions 
amounting to five one-nundredths (0.05) or less should be dropped, 
and fractions amounting to six one~hundredths (0.06), but less 
than one-tenth (0.10), should be considered as one tenth. for 
exemple, 5.05 should. be entered as 5.0; 5.09 as 5,1; 5.14 as 5.1; 
and. 5.16 as S.2. 


Each office worker should initial each form on which he 
mekes computations or which he reviews. 


Pe EE, a a 


is a delicate instrument and should be protected from falling or ‘ 
moving objects at all. times, The measuring roller and the axle 
and bearings holding the roller in position are the most delicate 
parts of the planimeter. A dry, cleen cloth should be used to 
wipe the dust from the photo enlargements before planimetering 
since dust will act as en emery and wear down the roller edge 

of the instrument. The instrument should be kept free from 
moisture. The operator's fingers should not touch the measuring 
roller, and the instrument should be lifted only by its arms. 

The instrument should always be lifted end never dragged into 

@ new position and should be placed in its case when not in use. 


Planimetering fields on the photo enlargement.—-—Place 
the planimeter in such a position as to permit the tracing point 
to follow the crop lines of the field while keeping the tracing 
arm ag nearly at right angles to the pole arm as is possible. . 
Place the tracing point of the planimeter in the center of the ' 
field and move the pole arm so that the plane of the measuring 
roller bisects the pin in the weight on the end of the pole arm. 
Move the tracing point to one corner of the field and make a 
slight indentation at that corner on the photo enlargement. 
Such indentation should be used as the starting and stopping point 
for planimetry of the field. Setting the measuring roller to zero 
before planimetering a field does not give a more accurate read~ 
ing, takes more time, and causes unnecessary wear on the measur-— 
ing roller, Read the instrument as it stands et the starting 
point and record such reading and the fiela letter to which it 
pertains in the blank space in NCR~Il3a, Section I. 


Follow the crop boundary line of the field as accurately 
as possible with the tracing point of the planimeter. Head lands ; 
and land along fences not in crop usually will be either darker 
or lighter than the cropland. If crop lines are straight, use 
a small celluloid straight edge to guide the planimeter tracer 
poLnt. 


Trace the field crop boundary line using care to bring 
the planimeter tracing point to the exact starting point, read 
the instrument, and record the reading above the first reading 
entered in NCR-llda, Section I. 
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Each field should be planimetered turee times, end the 
readings taken should be recorded one above the other iy “che 
order taken to permit the subtraction of the first reading from 
the second, the second reading fromthe third, etc. Average’ 
the results of the three subtractions if the results of the 
subtractions do not vary more than three one-hundredths (0.03) 
of a square inch. If the subtractions show variations greater 
than three one-hundredths (0.03) of a square inch, the field 
should be replanimetered until three consecutive subtractions 
show variations of three one-hundredths (0.03) of a square inch 
or less. 


All adjustable planimetersshould be set to read in 
square inches. The scale of the photo enlargements, one inch 
equals 660 feet, makes it possible to read the acreage directly 
from the square inch reading by moving the decimal point one 
place to the right. For exampie, if the square inch reeding is 
1.02, the acreage reading will ve 10.2. 


Enter all planimeter readings, subtractions, and acreage 
computations in NCR-ll3a, Section I, and enter the field acre- 
age in NCR-113a, Section I1, column (d). 


If the table in Section VI, NCR-llda has been filled 
in due to the farm being rented for cash, or because the farm 
is operated by more than one operator, head column (e), 
"Cropland Acreege" and enter in column (e) following each 
operator's name, the acreage of cropland in the tract operated 
by such operator. This entry will be the sum of the acre- 
ages of the cropland fields whose letters are entered in 
column (b) of the table following the names of the respective 
operators. 


PART VII. Instructions for Preparation of the Summary of 
Performance (Form NCR-114B) in the County Office. 


The Summary of Performance, Form NCR-114B, summarizes the 
date obtained for each farm on the Ferm Report, Form NOR-llda. 
Before an NCR-114B is prepared for a farm, the NCR-llda for such 
farm should be studied carefully to ascertain whether such NCR-llda 
is complete and accurate. If any NCR-llda is found to be incorrect 
or incomplete, NCR-114B for such NCR-113a should not be prepared, 
and such NCR-113a should be called to the attention of the county 
committee, who will have such NCR-ll3e corrected and completed by 
ea farm reporter or community committeeman. Before the persons who 
are to prepare NCR-114B start this work, they should femiliarize 
themselves thoroughly with the provisions of NOR-B-101 Tama 
County, as Amended, particularly the provisions pertaining to the 
classification of acreage, the conditions under which payment will 
be made for soil-building practices, old conserving acreage, new 
conserving acreage, division of payments, and persons eligible for 


- 18 - 


payment. An understanding of these provisions and the instructions 
in NCR-1lil Tama County is necessary in order to complete accurately 
NCR-114B, . 


Preparation of NCR-114B. WNCR-114B will be prepared in dupli- 
cate and should be prepared with an indelible pencil. The original 
will be forwarded to the State office end the copy will be re- 
tained in the county office. Every precaution should be teken to 
insure the accuracy of the information summarized on NCR+114B since 
NCR4114B is used as the basis for the data contained in any appli- 
cation for payment submitted with respect to a farm. Enter the 
State. and county code in the first blank space in the upper right- 
hand corner. Enter the minor civil division code and work sheet 
number and the aerial photograph number in the third blank space 
in the upper right-hand corner. 


dece 1. Operator and Owner Date.--Column (a). Enter in 
item 1 the name of the operator, including any owner-operator 
of the farm on June 30, 1937, if it appears that such person 
was the operator of such farm, or a tract in such farm, for a 
period of 60 consecutive days, which period included June 30, 
1937, The name of such person and the information necessary to 
determine whether such person was an operator for a everiod of 60 
consecutive days will be obtained from NCR-Lldéa, Section III, 
line 1. If the farm was operated by more then one person, enter 
the names of all such persons in items iL, 3, end 3, im accordance 
with the instructions set forth above for one operator. Hnter in 
item 4 the name of the title owner of such farm on JWNeT OUP eLISTs 
(except in cases where the entire farm is rented for cash to a 
person wio field rents all or a portion of the farm to one or more 
third parties, in which case the person renting the entire farm 
for cash will be considered the owner and his name will be 
entered in item 4, column (a) if. it appears thet such person was 
the title owner of such farm for a period of 60 consecutive days, 
which period included June 30, 1937. The name of such ownér and 
the information necessary to determine whether such owner wes the 
owner for a period of 60 consecutive days will be obtained from 
NCR-llSa, Section III, line 2. If it appears that any person who 
was such owner or operator on June Ser 9S7 ) did enotvowneor 
operate such farm for 60 consecutive days, the matter should be 
rererred to the county committee. The county committee will refer 
to NCR-B-101, Tama County, as Amended, Part V, Sections 2 and 3, 
and as soon as all facts pertaining thereto have been considered, 
will advise what names, if any, are to be inserted in item 1, 2, 
5, or 4 of column (a). 


Column (b).. sEnter in witems 14,2, aandisathesanarecee sae 
the operators. These addresses will be obtained from NCR-1lZa, 
Section III, line 1. Enter-in item 4 the-address of the owner, 
This address will be obtained from NCR-ll3a, Section LILY Laine 
2. It is absolutely necessary that complete and correct 
addresses be obtained and entered for both the operator and the 
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owner. Wherever possible: the rural route number or the street 
number should be entered. The type of address must be such that 
any mail directed to such person at such address will reach such 
person without delay. 


Column ({c). If only one person is listed as operator in 
colum (a), the cropland acreage to be entered in column (c) 
following such person!s name will be obtained from NGR-114B, 
Section II, item 39, column (g). If more than one person is 
listed as operator in column (a), the cropland acreage to be 
entered in column (c) following each operator's name will be obtained 
from column (e) of the taodle in Section VI, NGR-lldéa for the 
respective operators. The crovland acreage to be entered in col 
um (c) item 4, will, in all cases, be obtained from NCR-114B, 
Section II, item 39, colum (g). The sum of the entries in items 
1, 2, and 3 of column (c) should equal item 4, column (c), If 
these entries do not check, all entrics in NGR-1ll3a and NCR-114B 
should be checked until the error is found and corrected. 


Colum (d). ‘The entry in column (d) for each person will 
be the percentage obtained by dividing the cropland acreage in 
eolumn (c) for each such person by the total cropland acreage in 
item 4, column (c). 


Column (e). If there is only one person listed as operator 
in column (a) and such person.is also the owner of the farm 
listed in item 4, column (a), the entry for such person in col- 
umn (e) will be "100". If there is only. one person listed as 
operator in colum (a) and such person is not the ower listed 
in item 4, colum (a), but such person is renting the entire 
farm for cash rent, the entry in column (e) for such operator 
will be "100" and "(cash renter)" will be entered in column (a) 
following such person's name. If there is only one person’. 
listed as operator in column (a) and such person is neither a 
cash renter nor the omer listed in item 4, colum (a), the 
entry for such person in colum (e) will be "50". If there is 
more than one person listed as operator in column (a), the 
entry for each such person in column (e), except for any such 
person who is also the ower of the farm entered in item 4, 
column (a), will be "50". If there is more than one person 
listed as operator in column (a) and one of such persons is also 
the owner of the farm listed in item 4, colum (a), the entry to 
be made in colum (e) for such person will be "0". 


Column (f). The entry to be made in column (f) for each 
person who is listed in items 1, 2, and 3, colum (a), will be 
obtained by multiplying the percentage figure in column (d) by 
the percentage figure in column (e) for each such person. Ob- 
tain the sum of items 1, 2, and 3, column (f),,:and subtract such 
sum from 100. Enter the result so obtained in item 4, colum (f). 


Column (g). The entry to be made in colum (g) for each 
person will be the work sheet numbers of other farms in which 
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such person has an interest as owner or operator,. in a share of 
the crops, or the proceeds therefrom. If a person has such an 
interest in any considerable number of farms, the work sheet 
numbers of all such farms need be listed only on one NCOR-114B and 
the work sheet number entered in the upper right-hand corner of 
such NCR~114B may be entered in column (g) opposite the name of 
such person on all other forms NCR-114B on which. such person's 
name appears. ‘ 


Section II, columns (bd), (c), (d), (e), and (f) will all be ob- 
tained from NCR+ll3a, Section II. Columns (c) and (f) of such 
section will set forth the uses made of each field, while column 
(d) of such section will set forth the acreage in each such field. 
If the acreage for any field has not been obtained, or if the 
acreage entered in column (d) appears to be incorrect, the correct 
acreage should be obvtained and entered in NCR-1ll3a, Section II, 
column (d). All acreage computations in connection with the 
determination of performance should be carried to two decimal 
places. efore such calculations were entered on NCR-113a, 

they should have been rounded to one decimal place. if they 

were not rounded to one decimal place, they should be rounded 

to one decimal place before entering such acreages on NGR-114B. 

In rounding such calculations to one decimal place, fractions 
amounting to five hundredths (0.05) or less shall be dropped and 
fractions amounting to six hundredths (0.06) or more ghall be 
considered as a tenth of a unit. For example; 5.05 should be 
entered as /5:0; 5.09 as 5.1:°5.14 aei5.0 and S8i6uas 5-2. 


Land used as set forth in NCR-114B, Section II, items l 
to ll, inclusive, is classified as intertilled. If any acreage 
is first planted in 1937 to a crop listed in NCR-B-101, Tama 
County, as Amended, Part III, Section 1, and is subsequently 
planted to another crop or crops in 1937, the acreage of such 
subsequently planted crop or crops will not ve entered in NCR~114B, 
Section II. In such cases, the acreage of the crop first plantod, 
if such crop is listed in NCR-B-101, Tama County, as Amended, 
Part ILD, Section 1, ‘will be entered ain CR-114B, Section II. 
If any acreage is first planted in 1937 to a crop not listed in 
NCR-B-101, Tama County, as Amended, Part III, Section I, and is 
subsequently planted to a crop listed in such Section I, the name 
and acreage of such subsequently planted crop shall be entered, and 
the name ond acreage of such first planted crop will not be entered 
On NOR-114B. The entrics to be made in NOR-114B, Section II, 
columns (bd), (c), (ad), (e), and (f£), on the game line are the 
acreages of the fields devoted to the same use. For example: 
If fields A, F, and G are set forth in NCR-llda, Section II, as 
all the fields which have been planted to corn, enter the acre- 
age in field’ A in colum (bd); the acreage in field F in colum (c)s 
the acreage in field G in colum (d); and enter in column (g) the 
total acreage of fields A, F, and G. ‘The same procedure should 
be followed for other land uses. 


Extreme care should be used to see that any acreage of 
sorghums for hay or forage, soybeans, rape, Sudan grass, and 
millet is correctly entered on NGR-114B8. Sorgimims for hay or 
forage, soybeans, rape, Sudan erass and millet will be entered 
in the appropriate lines as intertilled crops if such crops are 
not followed by a crop such as clover, timothy,- or a winter cover 
crop; they will be entered in the appropriate lines as neutral, 
if followed..by a crop such as timothy, clover, or a winter cover 
crop; and, in the case of soybeans, will be entered in item 20 or 
el if such acreage was seeded before July.1, 1937, and a good 
vegetative growth of such crop was incorporated into the soil as 
green manure by plowing or discing and. was followed by a winter 
cover” crop. 


if any of the uses of land entered in NCR-114B, Section II, 
items 1 to 11, inclusive, were on noncropland, the acreage of 
such use should be encircled. -NCR-ll3a, Section II, column (f), 
will show whether the land so used was noncropland. Such en- 
circled entry should be included in the sum of the entries in 
column (¢) for any item. 


Enter in item 12 the sum of items 1 to 11, inclusive. 


Berore any entries are made in item 13, 14,°15, or 16; 2% 
is suggested that the definition of old conserving acreage be re- 
ferred to since such definition sets forth the acreage which can 
be classified as old conserving. The definition of old conserv~ 
ing acreage is found in NCR-B-101, Tama County, as Amended, Part I. 


Enter in item 13 any acreage seeded to alfalfa prior to 
Novemoder 1, 1936, on which acreage there was a good stand of such 
alfalfa on or after July 1, 1937, if such acreage. otherwise 
satisfies the definition of old conserving acreage. 


Enter in item 14 any acreage seeded to clover or timothy 
prior to November 1, 1936, on which acreage there was a good stand 
of such crop on or after July 1, 1937, if such acreage otherwise 
satisfies the definition of old conserving acreage. 


Enter in items 15 and 16 any other acreages which satisfy 
the definition of old conserving acreage. Examples of such 
acreages are; (1), legumes, mixtures of legumes, perennial 
grasses, or mixtures of legumes and perennial grasses which 
were sseded prior to November 1, 1936, or were self—seeded in 
the fall of 1956, of which there is a good stand on or after 
July 1, 1937, and which is utilized for hay, seed, or as rotation 
pasture. 


Enter in item 17, colum (g), the sum of items 13 to 16, 
inclusive. 


Before any entries are made in item 18, 19, 20, or 21, 
it is suggested that the definition of new conserving acreage 


be referred to since such definition sets forth the acreage 
which can be classified as new conserving. ‘The definition of 
new conserving acreage is found in NCR-E+-101 Tama County, as 
Amended, Part I. 


Enter in item 18 the acreage of new seeding of alfalfa 
if: (1), there was a good stand of such crop which would normally 
survive the winter on such acreage on the date as of which final 
inspection of the farm was made for the purpose of determining 
performance; (2) such alfalfa was seeded with, adapted seed sub- 
sequent to October 31, 1936;. (3) the nurse crop, if any, was 
seeded at a rate of not in excess of one-half the normal rate 
of seeding alone for grain; (4) the nurse crop was not cut for 
erain or hay; and (5) no intertilled crop was planted on such 
acreage and no crop other than.a soil-conserving crop was 
harvested from such acreage. 


Enter in item 19 the acreage of new. seedings of clover 
and timothy, if: (1) There was a good stand of such crops 
(other than annual sweet clover) on such acreage on the date 
as of which final inspection of the farm was made for the pur- 
pose of determining performance; (2) such. new seedings of 
clover and timothy were seeded with adapted seed subsequent 
to October 31, 1936; (3) the nurse crop, if any, was seeded at 
arate not in excess of one-half the normal rate of seeding 
alone for grain;.(4) the nurse crop was not cub for erain or 
hays; and (5) no intertilled crop was planted on such acreage and 
no crop other than a soil-conserving crop was harvested from 
such acreage. 


Enter in items 20 and 21 any other acreages which satisfy 
the definition of new conserving acreage. Examples of such 
acreages are: (1), Trees other than fruit or nut trees, planted 
on cropland since January 1, 1934; (2) legumes, mixtures of 
legumes,-perennial. grasses, or mixtures of legumes and perennial 
srasses seeded in accordance with good farming practices between 
November 1,.1946, and October 31, 1957, inclusive, if such acre- 
ages eet the conditions set forth for the entries to be made in 
items 18 and 19; and (3), acreaze upon which there has been in- 
corporated into the soil ag green manure by plowing or discing a 
good vegetative growth of sozroeans, seeded before July 1, 1937, 
and followed by a winter cover crop. 


If any noncropland is planted to a crop listed in NCR- 
B-101, Tama County, as Amended, Part III, Section 2, the acreage 
of such land is not. to be entered in item 18, 19, BU Or Rie) 
but will be entered in item 35. 


Enter in item 22, colum (g), the sum of items 18.to 21, 
inclusive. | | 


Enter in items 23, 24, 25, and 26 the acreages of wheat, 
oats, barley, and rye, respectively, except. if such crops were 
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used as a nurse ¢rop seeded at arate not in excess af one-half 
the normal rate of seeding alone for grain and not harvested as 
grain or hay. The acreaze of any crop used in this manner as a 
nurse crop will not be entered in NOR-114B, Section II. 


Enter in items 27 and 28, column (a) the names of the 
crops and uses which are classified as neutral and not included 


sin items 23, 24, 25, £6;2and <9, or<d2:-to 65 and senter.-in 


columns (b) to (f) the acreages of such crops and uses. 


If any of the uses of land entered in NCR~114B, Section 
II, items 23 to 28,, inclusive, were on noncrovland, the acre- 
age of such use should de encircled. NOR-llda, Section II, 
colum (f), will show whether the land so used was noncropland. 


Such encircled entry should be included in the sum of the entries 
- in colum (g) for any item. 


Eater in item 29 the acreages of all cropland fields which 
were idle during 1937. 


Enter in item 30, column (zg), the sum of items 23 to 29, 
inclusive. Pid 


Enter.in: item.31, column (g), the sum of items 12, 17,° 22, 


Enter in item 32, colum (g), the acreage in roads, lanes, 
ards, wasteland, woodland, etc. 


Enter in item 33 the acreage of noncrop plowable pasture 
and noncrop plowabdle land used for the production of wild hay. 


Enter in item 34 the entire acreage in tree fruits, nut 
trees, vineyards, bush fruits, and nursery stock on the farm on 
January 1, 1937. Any acreage planted: to orchards during 1937 
shall not be classified as orchards but ‘shall: be classified 
according to such other use as is made of such land in 1937, 


Enter in item 35, .. -- ©:. the acreage of any noncrop- 
land not covered under items 32, 33,: and 54, including any 
noncropland planted to soil-conserving. crops in 19387, but exclud- 
ing any noncropland entered in items 1 to 11 and 23 to 29.of this 
Section II. | : 7 


Enter in item 36, column (g), the sum of items 32, 33, 34, 
Sng cor 


Enter in item 37, column (g), the sum of items 31 and 36. 
Enter in item 38,. column (g¢), the sum of the encircled 


entries in NCR-ll14B, Section II, items 1 to 11, inclusive, and 
items <3 to 28, inclusive. ‘: 


_ Enter in item 39, column (g), the difference between item 
37, column (2), and the sum ofitems 36 and 38, column (g)s The 
result tous obtained pHs? equal item 31, column (g), minus item 
38, colum (g). 


Sec.e II]. Limit, Goalj and 1 Productivity. --¥nter in item 1, 
the intertilled crop limit. ‘this entry will be obtained from 
column 27 of the Listing Sheet, NCGR~1LO6. 


Enter in item 2 the sOll~conserving goal. This entry will 
be obtained from colum 54 of the Listing Sheet, NGR-106. 


Enter in item 3,.the productivity index for the farm. This’ 
entry will be obtained from column 16 of the Listing Sheet, NCR-206. 


Sec. IV. Soil-Building phacti cas eaeron any entries are_ 
made in Section IV for tnis farm, it should be ascertained whether 
a Form ACP-35.should be filed por such farm and whether such ACP-35, 
i filed, has been duly approved. If such form has been approved, 

only such practices should be entered on NCR-114B as are approved on 
ACP-35. If an ACP-35 should be filed, but none has been filed, no 
entries should be made in Section IV until an ACP~35 is filed and 
duly approved. If no ACP-35 need be filed for such farm, enter in 
column (a) the names of the soil-building practices carried. out. - Do 
not enter the name of more than one practice on one line. Enter chal 
column (bd), opposite the name of the practice, the letters of the 
fields on which the practice in column (a) has been carried out. 
Enter in column (c), opovogite the name of each practice, the number 
of such practice, using the designation indicated for sich practice 
in NCR-B-101 Tama County, as Amended, Part IV, Section 3. For ex 
ample; the seeding o1 adapted alfalfa (seeded alone or in mixtures with 
adapted perenniel srasses, provided such alfalfa is seeded at the full 
rate of seeding alfalfa alone) would’ “be number a-1l; the seeding of 
bluegrass and bromegrass would be numbered b-13 ate. Enter in column 
(d) the number of acres or units of each building practice -earried:.out. 


Entries pertaining to soil- building practices listed in NCR-B- 
101 Tama County, as Amended, Part IV, Section 3, suosections (z) and 
(a), will not be entered on NCR-114B, Section Iv, unless comolete and 
accurate information pertaining to: such practices has been entered on 
NCR-llda in accordance’ with instructions contained in NCR-111 Tama 
County, Part IV, page 21. Only such practices should be entered: on. 
NCR-114B as have been approved by the community and county committees. 


sec. Ve Miscellaneous s Information.--Enter in item 1, the 
acreage of cropland on which one or more erops of commercial vege- 
feeiee weve rou in 1936. The entry for this item will be the 
acreage of the fields in NCR-113a, Section’ LV, item 2 


Sec. VI. Certifications.--After all ontries on NCR-1143 
have beén completed and reviewed, the clerk who’ prepared the NCR- 
114B should sign in the space provided therefor. After NOR-1143 
has oeen reviewed by the county committee, a member of the county 
committee should sign for the county esumtes e in the space provided 
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thorefor. At the time such persons sign in Section VI, they should 
insert the date of their signatures in the spaces provided therefor. 


PART VII. INSTRUCTIONS. FOR PREPARATION OF WEEKLY 
REPORT ON STATUS AND PROGRESS OF DETER- 
MINATION OF PERFORMANCE IN EACH COUNTY 


Form NCR County No. 2, Weekly.Prosress Report of County Per- 
formance, will be used for the purpose .of furnishing the State Com- 
mittee with a report on the status and progress of county performance. 
Such information will be summarized in tne State office and trans- 
mitted to the North Central Division. The -data required should fore’ 
compiled ns accurately as possible. Form WOR: County No~ 2 shall be 
prepared: in duplicate in the county office, the original of which 


shall be forwardod to the State Committee immediately upon completion. 


‘The. copy thereof shall be retained in the county office. 


The first report will be prepared as of September 3 and will 
indicate the status of performance as of that date. Cumlative totals 
for succceding reports shall always include the data. for the period 
for which the report is submitted. Only cumulative totals WLli be 
entered on the first report. The second NCR County No. 2 shall cover 
the period from September 4 to 10, inclusive, and shall. be prepared 
after the close of business on September 10. A period shall be the 
week from, and including, Saturday to the close of business on the 
suceceding Friday. Reports will be prepared weekly for each succeed~ 
ing period. 


Form NGR County No. 2 shall be prepared 1s follows: 
u a; 


1. Enter the name of the county in the rirst blank 
line in the upper right-hand corner. 


2. Enter the number of the report being submitted in 
the second blank line of ths upper right-hand 
corner. The report submitted as of Septemoer 4 
will be numbered "1", ond reports for each succeed- 
ing week will be numoered consecutively. 


3. Enter the period covered by the report in the blank 
line following the word "Period". 


by an actual count of the number of Forms NOR-112 submitted 
by farm operators, or vy taking the total number of entries 
in column (3) of the Master. Office Record (Form NOR County 
No. 1), which will indicate in what cases Forms NCR-lle have 
been submitted by farm operators. Only Forms NCR-lle should 
be included on which the operator has requested an inspection. 
The data for the period may be obtained by keeping Forms NCR- 
112 which are received duving such period separate from those 


Item 1. Cumulative data for item 1 may be obtained 


g 


it. a 


which have previously been received, or by keeping a daily 
cumlative record. ye 


Item <. Cumulative data and data for the period 
for item 2 shell be compiled in the same manner as get forth 
for item 1, except that if the Master Office Record is used, 
reference should be made to colum 6 rather than column 5. 


Item 3. In determining the number of farms 
for which Forms NOR-112 have been submitted, it will be 
nec3ssary to separate Forms MNCR-112, which have been sud- 
mitted, into three groups--namely, owmer-operators,. share- 
reut operators, and share-rent loendlords. An suctusl count 
should be made of the number of farms listed on Forms NCR- 
lls sutmitted by owner-operators, share-rent operators, and 
the number of farms*listed on Forms NCGR-112 which have been 
filed by share-rent landlords, but for which Forms NCR+112 
have not been submitted by share-rent operators. Care should 
be taken to avoid duplication of farms for which both the share- 


‘rent. operator and the share-rent landlord have filed Forms NCR- 


lle. 


Item 4..° The data for cumulative total for item 4 
will be obtained by multiplying the sum of the totals of colum 
(d) and colum. (ce) of the Farm Reporter's Comparison Record by 
the total of colum (b) of such record. Data for the weekly 
period will be obtained by taking the total of the newly 
measured farms and the 1936 measured farms appearing in Section 
o or the Farm Reporter's Daily Report. 


Item 5. Cumlative data for item 5 will be obdtaine 
by taking the total number of acceptable entries (marked\/) in 
colum (18) of NOR County No. 1. If any Forms NOR-ll3a have 
been returned to the commmity committeemen for correction, 

and. an entry has been made in column (20) of NOR .County No. 1 
indicating acceptance of the corrected NCR-1l3a, such entry 
shculd ‘be included in the total. Data for the weekly period 
Will be obtained from columns (18) and (20) of NCR County No. 1, 
or if a daily report form is used for the community committee 
men similar to the Farm Reporter's Daily Report, the data may 
be obteined from such form. 


Item 5. Cwmlative data for item 6 will be obtained 
oy toking the total number of entries for NOR~114B made in 
colurn (31) of NCR County No. 1. ‘The entry for the weekly 
period will be the number of calendar dates entered in colum 
(31) ‘of NOR County ‘No. 1 which are within the period for which 
the NOR County lio. 2 is prepared. 
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1S RARE ARE REE SAS IRS LITTLE 


UNITED STATES DEPART ENT OF AGRICI aud = 
AGRICULTURAL ADJUSTMENT ADMINISTRATION n zc 
NORTH CENTRAL DIVISION 


INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE pe ER THE -PROVESE cons : 
OF THE 1937 AGRICULTURAL CONSERVATION PROGRAM INTHE NORIH CENTRAL 
REGION 
(SUPPLEMENT No. 2) 


NCR-111-Suppl. 1 is hereby amended to read as follows: 


ia Owner ] Baba The last 


1. Section II. Qpnerator an 
read as follows: 


paragraph on page 48 is amended to r 


Column (da). Make no entries at this time in either iten 

1 or item 2, extept as follows: -Enter "xxx" in items 1 
and 2, column (¢d), if such farm is a cotton farm which is 
A ie or or operated with the aid of sharecroppers, 
or if such farm is.a sharecropper farm. 

Classification and Acreazes -— The last 


ead as follows: 


ee ~Section III. Glass 
peragraph on fege 51 is amended to 


Enter in item 27 the acreage of cropland which was summer 
fallowed in accordance with the provisions of NCR-B-101, as amended, Part 
III, Section 3(a), item 1. Do not enter any acreage of noncropland summer 
ie ieee item 27. If any acreage of cropland has been summer fallowed 
but has not been summer fallowed in accordance with the vrovisions of NCR- 
B-10 a. as amended, Part ILI, Section 3(a), item 1, such acreage should 
be classified as if it had not been summer fallowed. 


Se Section IIIe Classification and Acreazes - The first 


Se - SS 


paragraph on page 52 is amended to read as follows: 


Enter in item 28 the acreage devoted to commercial orchards 
planted prior to Jemary 1, 1937, even though such acreage was inter- 
planted with other crops.e If any acreage of commercial orchards entered 
in item 28, was interplanted. with other crops, a notation should be made 
on Form NCR-114 indicating the number of acres mer cea with other 


crops, and the name of the crop grown on such acreag Acreage devoted 
to commercial orchards should be assigned a field eee from A to Q 
and the field letter should be different from that assigned to orchards 


other then commercial orchards. 


4< Section Ill. Classifi 
paragraph on page 52 is amended to read as Oe ices. : 


The second 
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inter in items 23 and 40 the names of the use and acreage 
of cropland which will be classified as neutral and which is not in- 
cluded in items 27 and 28. Examples of such acreages which would be 
clasgified as neutral are: (1) acreage devoted to orchards other than 


hom 


t 
ae) 
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commercial orchards planted prior to January 1, 1937, even though 
such acreage is interplanted with other crops; (2) acreage seeded 
between November 1, 1936, and October 31, 1937, to crops listed in: 
NCR-B-101, as amended, Part III, Section 2(a), itemsl to 5, invlusive, | 
and item 7, wpon wiich due to uncontrollable natural causes there was not 
a good start, and the nurse crop, if any, was seeded at a rate, not 
in excess of one-half the normal rate of seeding alone for grain, and 
such nurse crop was not harvested for grain or hay; (3) go-dowm crops 
(rye, sweet sorghum, and sudan grass) planted. in sandy loam or coarser 
soil, in designated counties in Nebraska and South Dakota in accordance 
with the provisions of’ NCR-B~101, as amended, Part III, Section 3(a), 
item 6. If any acreage of orchards other than commercial orchards 
entered in item 29 or 30 was interplanted with.other crops, a notation 
should be made on NCR-114 indicating the acreage which was interplanted 
with other crops, and the name of crops grown on such acreage. Acreage 
Bags to orchards other than commercial orchards should be assigned a 
ap me: from A to Gand "the field Be should be different from 
ssigned to commercial orchards. 


Se .Section III. Classification and Acreages — The eighth paragraph 
on page ae is amended to read as follows: 


Enter in item 38, column (g), the acreage of all noncropland 
(including ranch land end noncropland wiich has been summer fallowed) 
except: (1) any noncropland included in the circled entries in 
NCR-114, Section III, items 1 to 15, inclusive, except items 12 and 
14= (2) any noncropland included in the circled entries in NCR-114, 
Section V; and (3) any noncropland included in NCR-114, Section ro 
items 34, 35, 35, and 37, column (g). 


6e Section VI. §0il-Builéing Practices - The first paragraph on 
page 56 is amended by the insertion immediately pr cecin ig the last sentence 
of such paragraph on page 56, of the following: 


If the farm is a dryland farm and one of the practices li Sasa in 
NCR-B-101, as amended, Part IV, Section 13, subsection (a) or (bd) 
has been carried out on such farm and it is determined chat on the 
date as of which final inspection is made of the farm for the 
purpose of determining performance, there is a good stand of the 
crop applicable to such practice which, with the exception of 
annual sweet clover, wuld normally survive the winter of 19 937-38, 
and no crop is harvested for grain or hay on such acreage in 1937, 
the words "good stand" should be entered immediately after the 
name of the practice. Such practice shall be designated by doubling 
the applicable letter (a) or (b) used to denote such practice in 
NCR-B-101, as amended. For example,, in such cases practice a-l 


S 
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should be designated as aa-1, and practice b-1 should be designated 


«> jeeees orn ls ype, Of { Farm: Diversion ~ The second vias sentence 
on page 57 is amended to read as follows: oH! 


if agarm is not a field-rented tract, and the operator thereof 
does not own or operate any other land in the county, and the 
general soil~depleting base for such farm is less than 20 acres, 
and no cotton or final tobacco soil-depleting base was established 
for such farm, such farm will not be a diversion farm. 


oa Section-Il. Operator and Owner Data —- All material after the 


toird paragraph ,of- the instructions for tnis Section II on pages 58 and 59 
is deleted and the following is subdstituted therefor: 


if a farm is designated in NCR-114, section I, as a combination farm 
it will be necessary to execute Form NCR-1140, Supplement Number Two 
to the Summary of Performance, in order to determine the percentages 
to be entered in NCR-114, Section. II, column (d). NCR-114¢C will be 
prepared in triplicate and with indelible pencil The original and 
first. copy of NCR-114¢ will be forwarded to the State office with 
the corresponding NCR-114 and the second. copy of NCR-114C6 will be 
retained in the county office. Every precaution should be taken to 
insure the accuracy of. the.information summarized on NCR-114C. 


Enter in the spaces provided in the upper right-hand corner of 
NCR-1140 the State and county code, the work sheet number, the name 
of the operator, and the name of the owner. ‘The-work sheet number 
shall-ve the same as the work sheet number on the corresponding 
NCR~114. 


Obtain entries for Section I of NGR-114C as follows: 
(lL) Enter in item 1 the county rate of payment per acre 
for diversion from the general soil—depleting base. ‘This 
rate should be taken from NOR-B-101, as Amended, Supplement 
No. Al i: 
(2) Enter in item 2 the productivity index for the farm 


(3) . Obtain the entry for item 3 by multiplying the entry 
in Lusm iby ths entry in item. —. re 


(4) Obtain the entry for item 4 by Poe eae the entry in 
teem oOy OO: 


(5) Enter in item 5 the operator's share of the principal 
soil-depleting crop on the farms Wee 


(6) Obtain entries for item'6 as follows: 


(a) Enter in ‘the second space in item 6(a) the 


(d) 


(©) 


(d) 


_ hew conserving acreage which is rented at a 


rate per acre in excess of: the amount in 
item 4, and enter in the first space in item 
6(a) the rate of rental per acre for such 
acreage. an 


Enter in the second space in item 6(b) the 
acreage classified as neutral under NCR~B-101, 
as Amended, Part III, section 3(a), item 1, 
which is rented at a rate per acre in excess of. 
the amount in‘item.4, and enter in the first. 
space in item'6(b) the rate of rental per acre 
for such'acreage. _. ; 


Enter in the second space in item 6(c) the 
acreage classified as neutral under NCR-B-101, 
as Amended, Part III, section 3(a), item 3, 
which is rented at a rate per acre in excess 

of the amount in item 4, and enter in the first 
Space in item 6(c) the rate of rental per acre 


cron such. acreage, 


Obtain the entry for item 6(d) by adding the 
entries in items 6(a), 6(b), and 6(¢). 


(7) Obtain entries for item 7 as follows: 


(a) 


Enter in the second space in. item 7(a) the new. 
conserving acreage which is share-rented Ori 
rented at a rate per acre not in excess of the 
amount in item 4, and enter in the first space 
in item 7(a) the rate of rental per acre for 
such acreage. 


Enter in the second space in item 7(0) the acreage 
Classified as neutral under NCR-B-101, as Amended, 
Pert III, section 3(a), item:1, which is share- 
rented or rented at a rate per acre not in excess 
of the amount in item 4, and enter in the first 
space in item 7(b) the rate of rental per acre for 
such acreage. 


Poa ee 


(c) Enter in the second space in item ?(c) the 
acreage classified as neutral under NCR-B-1O1, 
as Amended, Part III, section 3(a), item 3 
which is share-rented or rented at a rate per - 
acre not in excess of the amount in item 4, and 
enter in the first space in item 7(c) the rate 
of rental per acre for such acreage. . 


Note: If the acreage entered in item 7(a)., item 
7(b), or item 7(c) is share~rented, no 
rate of rental per acre should be entered 
in the first space of such item. 


(d) Obtain the entry for item 7(a) by adding the entries 
2 items 7(ay, 7(D), end -7(c). 


(8) Obtain the entry for item & by multiplying the entry 
in item 5 by the entry in item 7(d). 


(9) Obtain the entry for item 9 by adding the entries in 
items 6(d) and 8. 


(10) Obtain the entry for item 10 by adding the entries in 
items 6(d) and 7(d). 


(11) Obtain the entry for item 11 by dividing the entry in 
litem 9 by the entry in item 10 and multiplying the 
Feely by LOO". 


(12) Obtain the entry for item 12 by subtracting from 100 
percent the entry in item 11. 


The entry in NCR-114C, item 11, will be the percentage which 

will be entered in NCR-114, item 1, column (d), for the 

operator. The entry in NCR-114C, item 12, will be. the percentage 
which will be entered in NCR-114, item 2, colum (d) for the 
owner. 


After all entries on NCR-114C have been completed and reviewed, 
the clerk who prepared the NOR-1140 should sign in the space 
provided therefor in Section II. After NCR-114¢ has been re- 
viewed by the county committee, a member of the county committee 
should sign for the county committee in the space provided there- 
for in Section II. At the time such persons sign in Section II 
they should insert the date of their signatures in the spaces 
provided therefor. Each correction made on NCR~114C6 shall be 
initialed by the member of the county committee who signed such 
NOR-114¢C. 


J. Preparation of NCR-114A - The last paragraph on page 59 igs 


amended to read as follows: 


NOR-1l14A, section I, will be used for the purpose of 
determining the division of diversion and sugar beet payments 
on share-~rented cotton farms and sharecropper farms. If more 
than two soil-depleting bases have been established for a farm, 
or if sugar beets were planted in 1937 on a farm for which more 
than one soil~depleting base was established, or if additional 
lines are required for names of sharecroppers, another sheet 

of NOR~114A will be used. NCR-114A, section I, should not be 
executed for any soil-depleting base which has been exceeded, 
unless the general soil-depleting base on a sharecropper farm 
in area "A' has been exceeded, and the corn limit for such 
farm has not been exceeded, and if any party to the lease or 
operating agreement relating to such farm ows or operates 
another farm or farms in the county with respect to which he is 
eligible to execute an apvlication for payment, in which case, 
NCR-114A, section I, should be executed for the general soil- 
depleting base. If all soil-depleting bases for a farm have 
been exceeded, if no sugar beets were planted on such farms, if 
no soil-building practices were carried out on such farm, and 
if any party to the lease or operating agreement relating to 
such farm owns or operates any other farms in the county with 
respect to which he is eligible to execute an spplication for 
payment, NCR-114A, section I, should be executed for the 
principal soil-depleting erop on such farm. 


10. Section I. Division of Diversion and Sugar Beet Payments — 
The first paragraph of Section I on page 60 is amended to read as follows: 


Enter in the space provided in the over-all heading of colums 
(bd) to (k), inclusive, the name of the soil-depletins base with 
respect to which the division of payments is to be determined. 
In the case of sugar beets, enter the words "Sugar beets" and. 
strike the words "soil-depleting base." In the case of the 
principal soil-depleting crop, enter the words "Principal soil- 
depleting crop" and strike the words "soill-depleting base." 
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THE PROVISIONS OF THE 1937 AGRICULTURAL CONSERVATION 
PROGRAM IN THE NORTH CENTRAL REGION 


(SUPPLEMENT NO. 3) 
NCR~111-Supplement No. 1 is hereby amended as follows: 


Vee section i1L., lassification and Acreages~ The fourth 


— a omen menne et 


Paragraph on page 52 is amended to read as follows: 


Enter in item 35 the acreage of noncrop plowable pasture 
and noncrop plowable land used for the production of wild hay. 
Do not enter in item 35 any acreage of noncropland used as set forth 
in NCR-B-101, as amended, Part III, Section 2, and any acreage of 
noncropland used as set forth in NCR-B-101, as amended, adaware ame 
Section 3(a), items 3 and 5. 

es section III. Classification and Acreages - Section 
III on page 55 is anended by adding at the end thereof the following: 


After entries in NCGR-114, Sections III, IV, and V have been 
Made, the entry in NCR-114, Section IV, item 4, column (b) should 
be compared with the entry in Section III, iten 42, column (zg) to 
ascertain whether the cntry in Scetion IV, item 4, column (b) 
exceeds the entry in Section III, item 42, column (g) less the 
sum of the entries for orchards in Section III, column (g), items 
“8, 29, and 30. The entry in Section IV, item 3, column (bd) should 
be compared with the Sntry im section TV) stem 4. oo lunn Chr so 
ascertain whether the entry in Section IV, item 3, column (b) exceeds 
the entry in Section IV, item 4, colunn (b). The entry in Section 
IV, item 6, column (b) should be compared with the entry in Section 
IV, item 3, column (b) to ascertain whether the entry in Section ae 


item 6, column (b), exceeds the entry in Section IV, item 3, column 
Cee 


If after comparison of the entry in Section IV, item 4, 
column (b) with the entry in Section III, item 42, column (2) less 
the sum of the entries for orchards in Section III, column (2), 
items 28, 29, and 30 and after comparison of the entry in Section 
IV, item 3, column (b) with the entry in Section IV, item 4, column 
(b>) and after a comparison of the entry in Section IV, item 6, column 
(b) with the entry in Section IV, item 3, column (b) it is found that 
an adjustment in one or more of such entries is necessary, the NCR~114 


on which such adjustment is necessary should be separated from the 
forms NCR-114 which are being transmitted to the State committee. 


If it is determined that an adjustment is necessary in any 
cotton soil-depleting base, tobacco soil-depleting base, general 
soil-depleting base, total soil-depleting base, or corn acreage 
limit, such adjustments shall be made in accordance with the pro- 
cedure set forth for the adjustment of such soil-depleting bases 
and corn acreage limits. After the State comittce has approved 
the adjustments in soil-depleting bases and corn acreage limits, the 
entries on NCR-114 shail be corrected so that such entries are in 
agreement with the soil-depleting bases and corn acreage limits 
approved by the State committee. After the State committce approved 
adjusted soil-depleting bases and corn acreage limits have been entered 
on NCR-114, the entry in Section IV, item 5, column (b) mst cqual 
the result obtained by subtracting the entry in Scction IV, item 4, 
column (b) plus the sum of the entries for orchards in Section III, 
column (g), items 28, 29, and 30, from the entry in Section III, item 
48, column (g). If the entry in Section IV, item 5, column (b) does 
; not equal this result, all entries previously made should be checked 
until the error is corrected. 


In some instances a farming unit may consist of farms located 
in more than one county. For example: Operator "Y" owns and operates 
farm 1 located in County "A" and also operates as a part of the same 
farming unit farm II located in County "B" which is share rented from 
dandlord "Z", In such cases, the county committee for County "A" will 
prepare an NCR-114 for farm I and the county committee for County "B" 
will prepare two sets of forms NOR-114 for farm IIe Both sets of forms 
NCR-114 prepared by the county committee in County "B" for farm II 
Will carry the state and county code, name of minor civil division, 
minor civil division code and work sheet mumber, and aerial photo 
mamber, if any, for County "B'. The words, "The farm covered by 
this NCR-114 is located in "B" County, and is part of a farming 
unit located in "A" County", shall be written at the top of both sets 
of forms NCR-114, shall be forwarded to County "A", ond the original of 
the other set of such NCGR-114 shall be forwarded to the State committee 
in the regular manner. ‘The original of the NCR-114 for farm I located 
in County "A" and the original of the NCR-114 received from County 
"B" for farm II located in County "B" will be transmitted to the State 
comittee by County "A" in accordance with NCR-115 and any amendments 
thereto. The same procedure shall be followed for farming units 
consisting of farms located in more than one State. 
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INSTRUCTIONS RELATIVE TO DETERMINING f -- 
PERFORMANCE UNDER THE PROVISIONS OF 
THE 1937 AGRICULTURAL COk SERVATION 
PROGRAM IN THE NORTH CENTRAL REGION. 


Mi sep eisnant No. 4) 


ACR-111-Supplement No. 1 is amended by the addition of the follow- 
ing new Part IX: 


PART IX, PROCEDURE FOR SBOURI NG COMPLETE CROP 
AND ACREAGE DATA FOR DESIGNATED AERIAL 
Cot oNOTE 
General 


Certain aerial counties in the North Central Rezion have been 
selected for the purpose of securing complete 1937 crop and acreage 
data for farms not participating in the 1937 Agricultural Conservation 
Programs, The data to be secured, together with the data compiled for 
farms participating in the 1937 Program, will provide a complete record 
of 1937 crops and acreag SCS « 


This PPS R SE dct will be conducted in cach of the designated 
counties in each State in the North Central Region by the State Committee, 
in cooperation with the county committee, A complete new set of photo 
enlargements has been ordered for such counties and will be furnished by 
the North Central Division and will be available for use by the farm 
reporters. The term "farm" as used herein in connection with nonpartici 
pating farms means a farming unit. 


The new sets of photo enlargements will be forwarded to the State 
offices, and the Acrial Mepping Section of the State office will orientate 
all such enlargements before forwarding them to the piles ofaices) The 
procedure set forth in NCR-State 104 and supplements thereto in the 
preparation of the enlargements. before they are Geinavaee to the county 
office for the 1937 Agricultural Conservation Program will be followed 
by the Aerial Mapping Section in the State office, 


The. State committee will arrange for these instructions to be a 
part of county schools of instruction for farm reporters and committeemen 
who are selected for the work in connection with the execution of Forms 
NCR-203. In the event such schools of instruction have been held, farm 
reporters should be given instructions for the work set forth herein. 
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Enlargements are Assigned to Farm Reporters 


So eee ane a enn pa mes ———: 


Upon receipt of the new. set of aerial photographic enlargements 
in the county office, clerical assistants will prepare index maps and 
county office records in the same manner as set forth. for the handling 
of enlargements under the 1937 Agricultural Conservation Program. The 
instructions relating to County Office Procedure, Acrial Measurement 
Counties, NCR-1ll, Supplement No. 1, Part VI shall be followed. 


a 


Farm boundary lines appearing on enlargements used for measuring A 
farms participating in the 1937 Agricultural Conservation Program shall 
be marked on the new enlargements in the same manner and with a pencil 


of the same color as was used in indicating such lines on the original 

enlargements. It will not be necessary for field boundary lines, field 
letters, etce; for farms participating in the 1937 Agricultural Conser- 
vation Program to be entered at this time. 


The appropriate new enlargements should be assigned to reporters 
who are to visit all farms in the county for the purpose of executing 
Forms NCR-203, Soil Management Field Report. 


Instructions for Farm Reporters 
Farm Boundary Lines--Farm reporters will enter on the new photographic 
enlargements the form boundaries for all farms whi ch did not participate 
in the 1937 Agricultural Conservation Program. Farm boundary lines will 
be marked in the manner set forth in the paragraph headed "Marking farm 
boundaries on the photo enlargement," appearing in NCR-l1il, Supplement 
No. 1, Part VI, page 42 except that a green pencil shall be ‘used instead 
of a blue pencil. In the event a pencil of a color other than blue was 
used to indicate farm boundary lines on farms participating in the 1967 
Agricultural Conservation Program, a contrasting color shall be used to 
mark boundaries on nonparticipating farms, in order that the two classes. 
of farms may be easily distinguished on the enlargement. 


Field Boundary Lines--Field boundary lines for nohparticipating farms 

shall be entered in the manner set forth in the instructions in the 

paragraphs headed "Marking field boundaries on the photo enlargement" ’ 
and "Establishing field boundary lines not indicated on the photo en- 
largement," appearing in NCR-111, Supplement No. 1, Part VI, page 42 

except that a blue pencil shall be used for marking such lines, or a 4 
colored pencil in contrast with the marks indicating the field boundary 

lines for farms participating: in the 1937 Agricultural Conservation Pro- 

Sram. 


Measurements to Establish Field Boundary lines--Where there has been a 
change in the 1937 field boundary lines from those shown on the aerial e 
photographs, it will be necessary that the new field boundary lines be 


~ 


determined by stepping off such new field boundaries. Sketches shall be 
drawn of such fields on blank sheets of papers The distance in feet from 
the designated point to the new boundary line shall be entered on the 
sketches. Corresponding field letters shall be made on both the sketch 
and the enlargement so that the clerical assistant in the county office 
will be able to scale in the division lines of the new fields on the 
enlargement. Each sketch should be attached to the corresponding enlarge- 
ment and so marked that it can be readily identified. 


Farm Numbers and Operators! Names--Farms which did not participate under 
the 1937 Agricultural Conservation Program shall be mmbered consecutive- 
ly beginning with the number "1". Such numbers, together with the oper- 
ator's name, shall be entered on the reverse side of the enlargements. 


The farm number should be entered on all fields of a farm even 
though all of the fields of such farm are not on one photo enlargement. 
If such number has been assigned to a different farm on the photo enlarge- 
ment required to complete the measurement of the farm, the committeeman 
will use the number assigned to the farm followed by that same mumber in 
parentheses and enter such number combination on the required photo 
enlargement. For example, if the farm mumber is 5, the mumber on the 
required photo enlargement will be 5(5). Enter the same number combina- 
tion on the back of the required photo onlargement, together with the 
name of the operator. 


Instructions for county offices pertaining to the disposition of 
photo enlargements and the procedure for the work in connection with the 
compilation of the crop acreage data will be issued at a later date. 


Ro 
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Lettering Fields on Photo Enlargement--The following symbols shall be 
used in lettering all fields on farms not participating under the 1937 
Asricultural Conservation Program to indicate the use of each field 
as of July 1, 1937: ' 


Name of Crop or USS os) 


—_. 


Ba ee ae ae SES 


BARLEY, grown alone, harvested for érain B 
BEANS, Dry Edible (Field Beans) i aaa 
BUCKWHEAT, grown alone BW 
CORN, (Field corn for all purposes, including sown 

corn, except sweet corn) 
FLAX, srowm alone 
GRATES, MIXED (Any mixture of wheat, oats, barley, rye, 

flax, emmer, buckwheat, and speltz, for grain) | M 
OATS, grown alone, harvested for grain 
POTATOES, (Irish) 
RYE, grown alone 
SOYBEANS, grown alone, harvested for grain 
SUGAR BEETS 
WHEAT, harvested for erair 
BROOM CORN 


HO 


op 


Cogs UG 
geen eae) lacy cat =) ey fepl (ool ne) (ey <P Ch Abd aaah ney nga 


COTTON 
COWPEAS for grain te 
PEAS, Canning 
PEAS, Dry Field ak 


SORGHUMS, GRAIN, for all purposes 
SORGHUMS, SWEET, for all purposes 
SWEET CORN 

TOBACCO 


TRUCK and VEGETABLE CROPS T 
ALFALFA cut for hay 
CLOVER and TIMOTHY (alone or mixed), cut for hay fecoet 
SWEET CLOVER cut for hay et 
COWPEAS cut for hay Pare 
: S 


SOYBEANS cut for hay 
TAME HAY, Other (includins Sudan ¢rass, grains for 
ay, 18tC. me OE 
PRAIRIE or WILD HAY x 
ORCHARDS, All “= OR 
IDLE FIELDS, (not summer fallow) I 
SUMMER FALLOW Fields SF 
PLOWLAND PASTURE __ v4 


Where a field was planted to a crop before July 1, .1057) and such 
crop failed and the field was replanted to another Crop prior tO ule. 
1937, the farm reporter shall place on such field the symbol of the Crop 
growing on the field as of July 1, 1937, and shall indicate on the reverse 
Side of the enlargement, opposite the operator's name and farm mmber, the 
crop originally planted on such field. Circle the symbol of a field re- 
planted prior to July 1, 1937, if one or more additional fields of the 
farm are planted to such replanted crop. 
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UNITED STATES DEP rath (ENT OF AGHI CULTURES 
AGRI ge an ADJUSTMENT ADMI ISTRATION 
ORTH Onl DIVISION 


OLATIVE TO DSTERUENING PERFORM 
| YS OF THE 1937 AGRICULTURAL Oo 
4 o : ‘PROGRAM IN DHE NORIN CENURAL REGIONS 


a are | (SUPPLEMENT NO. 5) / 5 apes ential AP 17 


NCR~111 is hereby amended as follows: 


le NCR111, Part II 


aot) 


first paragr 
end th iercof the foll 


re c . 
WW ng , 


Cc; 
eS 
$ 
oO 


rs 
OV 


ides that if the county 


NOR-B-101, as Amended, provi 
committee fails to receive notoue November 1, 1937, a duly 
executed Request for Inspection, NOR-li2, for any farm in 
a county, any persen who is an owner, operator, or share- 
shall te ineligible to 


cropper with respect to such far 
make an application for payment 
as Amended, further provides that « 
re: Inspection, NCR-112, es ore November 1, 1937, 
ll be déemed to have been recei re November 1, 1937, 
ie the county committee. If in Cae case a duly executed 
\Chll2 was not received by the county committee, and an 
owner, operator, or sharecropper of a farm claims that such 
form was delivered to the county committee before November 1, 
IJary 0% 3f any owner, Operator, or sharécropper of a farm 
elias that such form was mailed and. postmarked prior to 
November 1, 1937, ote owner, operator, or sharecropper must, 
in order to be eligible to make epoca ion for payment in 
such county, submit satisfactory written evidence to the 
county committee showing that a duly executed NCR-112 was 
delivered to the county committee before November 1, 1937, 
or that a duly executed NCR-lle was mailed and postmarked 
before November a 19575 


county. NCR-B-101, 
uly executed Request 


ee NCR-I1L Supplement No. 3, last paragraph is amended to read 
s fo 


In some instances a farming unit may consist of farms 
located in more ce one county. For example: Operator "¥" 
owns and operates farm I located in County "A" and also operates 
as a part of the same farming unit farm II located in County ™B" 
which is share-rented from landlord "Z", In such cases, the 
county committee for County "A" will prepare an NCR~114 for farm 
I and the county committee for County "B" will prepare two sets 
of Forms NCR-114 for farm II. Both sets of Forms NOR-114 prepared 
by the county committee in County "B" for farm II will carry 
the State and county code, name of minor civil division, minor 


ee 


civil division code and work shost number, and aerial photo 
munber, if any, for County "B". The words, “The farm covered 

by this NCK114 is located in "B" County, and ig part of a 
faming unit located in "A" County," shall be written at the top 
of both sets of Forms NG2Z-114, prepared for farm II by County "B". 


‘One set of such Forms NGR-114 shall be forwarded to County "A", 


and the original of the other set of such NCR-1l4 shall be 
forwarded to the State office in the regular manner. The 
original of the NOH114 for fam I located in County MAN and. 
the original of the NOR-1i4 received from County "BM for tame 
II located in County "B" will be transmitted to the State 
committee by County "A" in accordance with NCR-115 and any 
amendments thereto. The same procedure shall be followed 

for farming units consisting of farms located in more than one 
State. - 


NCR-L11L, Part VII is hereby amended by adding the following 
new paragrapl on page 47 after the second paragraph of Part VII: 


‘Before NCR-114 is prepared for a farm the records in 
the county office relative to the 1337 Sotton Price Adjustment 
Payment Plan should be checked to determine whether Section VIII 


-of the NCR-113 for such farm has been properly executed. If 


cotton sale certificates or buyers' receipts indicate that a 
person other than the owner or operator of the farm covered by 
NCR-11L3 has an interest in the cotton sold from such farm, 

such person's name should have been entered in Section VII1 

of NCR-113. Where it appears from an examination of the 

cotton sale: certificates or buyers! receipts that the cotton 
raised on such farm in 1937 was sold by or for a person whose 
name does not appear in Section VIII of NCR-113, the interest of 
such person in the operation of such farm in 1937 should be 
determined and Section VIII of NCR-113 corrected accordingly» 
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INSTRUCTIONS RELATIVE’ TO DETEnMINING PEAFOnMANCE UNDER-----.~-------- | 
‘THE PROVISIONS OF TH® 1937 AGRICULTURAL CONSEAVATION™ 
PROGRAM IN THE NORTH CENTRAL nEGION 


(SUPPLEMENT NO, 6) 


Supplement No, 4 to NCh-LT ,° issued November 23,:1937, is hereby amended 
by adding, at the end thereof, the following; ; 


Instructions for Clerical Assistants After New Photographic Enlargements 


i 


Field Boundary Lines of Particivating Farms. - Upon the return of the new 
photographic enlargements to the county ofrice by tne farm reporters, 
clerical assistants will draw in the field boundary lines of farms which 
participated in the 1937 Agricultural. Conservation Program in the same 
manner and with a pencil of the same color as was used in indicating such 


lines on tne original enlargements. 


letteis for farms participating in the 1937 Agricultural Conservation 
Program which appear on’ the original enlargements to the new enlargements, 
the symbols for crop and land uses which are set forth in NCH-lll, Part 
IX, Supplement No. 4, page 4, will be used in lieu of such original field 
letters. Such symbols will be entered on the new enlargements in the 

same manner and with a pencil of the same color as was used in entering 
field letters on the original enlargements. In other words, the fields 

on the new enlargements will be designated by the symbols used in desig- 
nating crop and land uses for nonparticipating farms. This will neces— 
sitate reference to NCR+113, Section II, columns (b) and (c) and the table 


.in NOR-lll, Supplement No. 4, in order to obtain the crop or land use to 


which a particular field was devoted and the necessary symbol for such 
crop or land use. 


For example, Farm 1, is operated by "X" and is comprised of fields 
MAN, WB, and "Cc", It is assumed that field "A" is planted to a mixture 
of wheat and oats, field "B" to-corn, and field "C" is idle. The clerical 
assistant will locate field "A" on the new enlargement and refer to NCx- 
113, Section II, columns (bd) and (c), to determine thet field "A" was 
planted to wheat and oats. The symbol for mixed grains (wheat and oats) 
will be found in the table in NCn-111, Supplement No. 4, page 4, and will 
be determined to be "MG". Such symbol will then be entered on the new 
enlargement in field "A", The same procedure will be followed in de- 
termining the symbols to be entered in fields "B" and "0", 


When determining the appropriate symbols of the crop or 
land use to be entered on the new enlargement, the following terms 
should be given special consideration; ” — 


Tame Hey (other) — OTH. - Includes fields planted to lespee 
deza, red top, millet, Sudan grass, vetch, small grains for hay, etc. 


New Seedings ~ NS. - Includes fields which were seeded in 
1937 to new seedings of legumes or pérennial gresses which were 
not devoted simultaneously to another crop or land use, such as a 
nurse crop utilized for grain, hay or pasture. If a nurse crop 
was plented with a new seeding, end such nurse crop was harvested 
for crain, cut for hay, or pastured, aie will be nacessary to 
enter the appropriate symbol for such nurse crop or land use. For 
example, if alfalfa was seeded with a nurse crop of oats, and the 
oats were clipped and left to lie on the land, the field will be 
classified as being devoted to new seedings; if the oats were 
clipped and used for hay, the-field will be'classified as other 
tame hey; if the oats were ‘harvested for grain, the field will 
be classified as oats for grain; if the oats were pastured, the 
field will be classified as plowle ond pasture, 


Plowland Pasture - Z. ~ Includes fields which were plowable, 
without draining or clearing, and used exclusively for pasture in 
ESCs 


Field Acres. - The number of acres in all fields in farms which parti- 
cinated in the 1937 Agricultural Conservation Program will be entered 
on the new enlargements immediately below the crop or lend use symbol 
Tor euch fields, Wie number of acres in each field will be obtained 
from NCRel13, Section II, column (d). 


Farm Numbers, - The same farm numbers which were used in numbering 
participating farms on the original enlargements will be entered on 


the new enlargements in all fields of each farm in the seme manner 
that such numbers were entered on the original enlargements. 


The Suamary of Complete Crop and Acreage Data, Form NCR-130, 


The following entries will be made on NCR-130 in the county 
office: ; 


‘. 1, Enter the State and county code in the space provided. 


2. Enter the name of the minor civil division in.the space 
provided, bcd, ; 


3. Enter the aerial photographic number in the space. pro- 
vided, 


ax 


ae Aes 


4, Enter the farm number and work sheet number in the 
space provided, 


5. Indicate whether the farm is participating or non- 
participating by placiig an "X" in the appropriate box, 


6. Enter the total acres in the farming unit in the space 
provided. The work done in connection with nonpartici- 
pating farms was done on the basis of farming units; 
therefore, in making this entry for participating 
farms, it will be necessary to include the total acre- 
ege of all farms contained in a farming unit which 

are physically located in one county. In cases where 
the total acreage in certain nonparticipeting farming 
units is not aveileble, it will be necessary to plani- 
meter such farming units in order to obtain the cor- 
rect acreage. When planimetering such farming units, 
care should be taken to follow the exact farming unit 
boundary lines with the tracing point of the plani- 
meter, 


7». Enter the names end addresses of the operator and the 
owner or owners in Section I, 


Upon completion of the work set forth herein, the new photo- 
graphic enlargements, together with Forms NCR-130, will be trans— 
mitted to the Stete office for plenimetering the nonparticipating 
farms and entering the crop and land use data on NOR-130. 


